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NHCTPYKIMUA 11O AEJIOITPOU3BOACTBY
B TEPPUTOPHUAJIBHOM U3EUPATEJIBHONH KOMUCCHM Ne8

1. O0mue moJI0KeHUA

1.1. Uuctpykuus 0 JIETIONIPOU3BOACTBY B TeppuropuanbHOi
u30upatenbHoi komuccuu Ne 8 (manmee — MHCTpyKIMs) ycTaHAaBIUBAET MOPSIOK
paboThl C JOKYMEHTaMH, OCHOBHBIC IpaBWJia UX MOJATOTOBKHM M O(OpPMIICHUS B
TeppuropuanbHoit uzduparenpHoit komuccuu Ne 8 (manee — TeppuropuanbHas
KOMUCCHSA).

[Topsimok pabGoThl € BICKTPOHHBIMU JIOKYMEHTAMH, JTOKYMEHTaAMHU IIO
BEJACHUIO  KAaJApOBOTO  JEIOIPOM3BOACTBA  ONPEAEHSACTCS  OTACIbHBIMU
UHCTPYKIHSIMU.

WUuctpykiust  paspabotana Ha ocHoBaHuu DenepanbHBIX  3aKOHOB
«O0 OCHOBHBIX TapaHTUSIX H30UpaTeIbHBIX MpaB W IMpaBa Ha ydacTUE B
pedbepennyme rpaxnaan Poccuiickoit denpepanuu», «O0 apXuBHOM Jeie B
Poccuiickoit ®enepanun», «O TOpSIKE PacCMOTPEHHS OOpalIeHU TpaskaaH
Poccniickon denepanuny, 3aKOHOB Cankr-IletepOypra, [IpaBun
JIEIONIPOU3BOACTBA B (enepanbHBIX OpraHaXx HCIOJHUTEIBHOW  BIIACTH,
YTBEPXKAECHHBIX TMocTtaHoBlieHueM [IpaBurenscrBa Poccuiickonn ®denepanun
oT 15 urons 2009 roma Ne 477, ¢ yyetoMm MeTOAMYECKUX PEKOMEHIAIMU 10
pa3pabOTKe WHCTPYKIIMH 110 JEIONPOU3BOACTBY B (eaepalbHbIX OpraHax
WCTOJIHUTEIbHOW BJIACTH, YTBEPKICHHBIX NpuKazoM DeaepasbHOr0 apXMBHOTO

areHTcTBa oT 23 nexadbps 2009 roma Ne 76, mOCTaHOBJIEHUM U UHBIX HOPMATHUBHBIX



aktoB [[UK Poccun, Cankr-lIlerepOyprckoit mu30MpaTeNbHON  KOMHCCHUH,
pernamenta TeppuTtopualibHOW  KOMHCCUHM, C ucnojb3oBaHuem ['OCTa
P 7.0.8-2013 «CHWBU]. Jenompous3BOACTBO M apXWUBHOE Jien0. TepMHUHBI U
omnpenenenus», [OCTa P 7.0.97-2016 «CUBU/M. YuudunupoBaHHbIE CHUCTEMBI
JOoKyMeHTanuu. OpraHu3alioOHHO-PaCIIOPAIUTENIbHAS JOKYMEHTALIH.

PaGota ¢ pokymeHTamu, comepKamuMu WHGOPMAIMIO OTPAHUYECHHOTO
paclpoCTpaHEHHUsl, OCYIIECTBISICTCSI B COOTBETCTBHM C TMOCTAHOBJICHUEM
[IpaButensctBa Poccuiickoit ®denepanum ot 3 HosOps 1994 roma Ne 1233
«O06 yrBepxaeHun [lomoxeHuss o TOpsiAKe OOpameHus: €O CIyKeOHOM
uHdopMaIMelt OTPaHMYEHHOTO PACIPOCTPAHEHHUS B (elepalbHBIX OpraHax
WCIIOJTHUTEIIbHOM BJIACTH, YIIOJHOMOYEHHOM OpPraHe YIPaBIICHHS UCIIOIb30BaHUEM
aTOMHOM SHEPrUy M YIMOJHOMOYEHHOM OpPraHe MO KOCMHUYECKOU JeATeIbHOCTHY,
3a HCKJIIOYEHHEM JIOKYMEHTOB, COJAEpXalluX CBeACHHs 00 u30upaTesx,
y4acTHUKax pedepeHayma, oOpamalommxcs B paMkax (yHKIIMOHUPOBAHUS
['ocynapcTBeHHOM cuCTeMBbl perucTpanuu (yudera) wuzOuparesneil, y4acTHHKOB
pedepenayma B Poccuiickoit deaeparum.

1.2. [IpaBuna odopMiaeHUs] IOKYMEHTOB U TMOPAIOK paboOThl C HHUMH,
peayCMOTpeHHBbIC Hactosmer HWHcTpykiuen, o0s3aTelbHbl IS 4YJICHOB
TeppuTopralbHOW KOMHUCCHUM W TOCYJAPCTBEHHBIX TPAXKIAHCKUX CIY>KaIUX
anmapata TeppUTOpHABHONH KOMHCCUHU (fajiee — TpaKIaHCKHE CiyXallue), a
TaKXe JIUI], IPUBJIEKAEMBIX 10 TPaKJIaHCKO-TIPABOBBIM JOTOBOPaM.

1.3. PaGoTHUKH, TOCTYNHBIIIKE HA TOCYAAPCTBEHHYIO TPAXTAHCKYIO CITYKOY
B ammapar TeppUTOpHATbHOW KOMHUCCHH, JOJKHBI OBITh O3HAKOMIICHBI TIOJ
MOJIMUCH C TEKCTOM HacTosmen MHCcTpyKumy.

1.4. Benenue JETTOMTPOU3BOCTBA TeppuropuanbHOii KOMUCCHH
OCYILIECTBISIET MpeAcCEeNaTesib TeppuTOPUaTIbHONM KOMHUCCUM WM TPa)XKJAHCKUN
CIyKaluii amnmaparta TepputopuaabHOM KOMHUCCHM B COOTBETCTBHHM CO CBOUM
JIOJDKHOCTHBIM PErJIaMEHTOM.

1.5.B cmydae yxoma B OTHYCK, BbI€3Ja B KOMAaHJIHUPOBKY, OOJIE3HH,

YBOJIBHEHHSI UCIIOJIHUTENS JOKYMEHTOB IIpeAcenarens TeppuTopuanbHOU



KOMHCCHM JIa€T YyKa3aHWE IepelaTb HEUCIOJHEHHbIE JTOKYMEHTBHI APYroMy
UCIIOJTHUTEITIO.

1.6. JenonpousBoactBo B TeppuTopuaibHON KOMUCCUM OCYIIECTBIISIETCS C
MCIIOJIB30BaHUEM IIPOTPAMMHOIO M3Aenus «/lemo» moacucTeMbl aBTOMAaTH3aLUN
aAMUHUACTPATUBHON  JEATENBHOCTH ['OCyHapCTBEHHOM aBTOMAaTU3UPOBAHHOM
cucteMmsl Poccuiickoit deneparu «BbIOOpBD), BXOASAIIEH B COCTaB CIEUUAIBHOTO
nporpaMMHoro obecneuenus (naiee — [11 JIEJIO).

Hoctyn x I JEJIO ocymiecTBisieTcss B COOTBETCTBUM C PermamMeHTOM
UCIIONb30BaHUSl  MH(OPMAIIMOHHBIX  PECYpCOB  KOMILJIEKCA aBTOMAaTH3alluU
TepputoprasibHON nu3ouparensHoil komuccuu (nanee — KCA TUK) nmo mpukasy
npexacenarens TeppuToprasbHO KOMUCCUH.

Paborta ¢ nmoxkymeHtamu TeppuUTOpHATIBHOM KOMHCCHUH OCHOBBIBAE€TCS Ha
IPUHIUIE OJHOKPATHOW PErMCTPALMH TOKYMEHTA.

1.7. 111 AEJIO mpenocTaBisieT BO3MOXXHOCTb padOTaTh C AJIEKTPOHHBIMU
oOpa3namMu JTOKYMEHTOB U 3JIEKTPOHHBIMU JOKYMEHTaMH, OCYLIECTBISATh B 0a3e
JAHHBIX aBTOMAaTWU3UPOBAHHBIA INOWCK JOKYMEHTOB II0 Pa3jIUYHBIM KPUTEPHSM,
OpraHU30BbIBaTh KOHTPOJIb HCIIOJIHEHUS JOKYMEHTOB M TOPYYEHHM, a TaKxke
[OJIy4yaTh CTATUCTHUYECKHE OTYETHl MO JIOKYyMEHTOOOOpOTy B TeppuTopuanbHON
KOMMCCHU.

1.8. MucTpyKIus yTBepKAaeTcs pemeHueM TeppuTopranbHOil KOMUCCHH.

1.9. B UHCTpyKIIMH UCTIONB3YIOTCS CIEAYIOIINE TTOHATHS:

OJlaHK JOKyMEHTa — Ha0Op pEKBU3HMTOB, HJCHTU(DUIMPYIOUIUX aBTOpa
o(pULIMaTBFHOTO MUCEMEHHOTO TOKYMEHTA;

BHYTPEHHUN JTOKYMEHT — JOKYMEHT, IOATOTOBJIEHHBIM B TeppUTOpUAIBHON
KOMMCCHUH, HE BBIXOJISIINM 3a €€ MPEeaeIbl;

BXOJAIIMN JTIOKYMEHT — JOKYMEHT, IMOCTYNUBIIMK B TeppUTOPHUAIBHYIO
KOMHCCHIO;

NEI0 — COBOKYNHOCTh JOKYMEHTOB WJIM  OTHACJIBHBIA  JOKYMEHT,
OTHOCAILIMECS K OJHOMY BOIIPOCY WJIM y4YacTKy AESTENbHOCTH, MOMEIIECHHBIE B

OTJICJIBHYIO OOJIOXKKY;



JIENONPOU3BOACTBO  —  JIEATEIBHOCTh,  OOECIIEUMBAONIASl  CO3/IaHHE
oHUIIUATIBHBIX JOKYMEHTOB U OPTaHU3AINIO PAOOTHI C HUMH;

JTOKJIaJiHas  3alicka —  BHYTPEHHUM  JOKYMEHT,  aJpECOBaHHBIN
BBIIIECTOSIIEMY JOJKHOCTHOMY JIMILY OT HHMXKECTOSIIETO JAOJDKHOCTHOTO JIMLA U
CoJIepKallliii OOCTOSITEIFHOE M3JI0KEHHE KaKOTO-Tu0O0 BOIMpOCa C BHIBOJAAMHU U
MPEIIOKEHUSIMA COCTABUTES;

JTOKYMEHT — OQUIMAIbHBIA JOKYMEHT, CO3JIaHHBIH TOCYIapCTBEHHBIM
OpraHoM, OpraHOM MECTHOT'O CaMOYIIpaBJICHUsI, IOPUIANIYECKUM WU (HU3UICCKUM
JUIOM, O(OPMJICHHBIA B YCTAHOBJICHHOM TIOPSAJKE W BKJIIOYCHHBIM B
TOKyMeHT0000poT TepputopuanbHO KOMUCCHH,

JTOKYMEHTHpOBaHHE — (Qukcarus wuHbOpPMAIMM HA MaTePHAIBHBIX
HOCHUTEJSIX B YCTAHOBJIECHHOM TOPSIKE;

JIOKyMEHTOOOOPOT — JIBI)KEHHE JOKYMEHTOB C MOMEHTA WX CO3/IaHUs WIH
MOJYYE€HU 10 3aBEPIICHUS UCIIOJTHEHUS WU OTIIPABJICHUS;

nyOJIMKaT JOKyMEHTa — IMOBTOPHBIM SK3EMIUISAP IMOJJIMHHUKA JOKYMEHTA,
MMEIOIIUN IOPUINYECKYIO CHITY;

3aBEpEHHAs KOMUs — KOMHUs JOKYMEHTa, Ha KOTOpPOW B COOTBETCTBHUM C
YCTaHOBJICHHBIM TOPSAJIKOM MPOCTABIISIIOT HEOOXOIMMBIE PEKBU3HUTHI, MPUJIAIOIINE
el FOPUIUYECKYIO CUITY;

HUCXOJAIINN JTOKYMEHT — JOKYMEHT, OTHpaBiisieMblid u3 TepputopuanbHOU
KOMUCCHH;

KOHTPOJIb ~ UCIOJHEHUS  JIOKYMEHTOB —  COBOKYIIHOCTH  JICHCTBUH,
00eCIeunBaOIINX CBOEBPEMEHHOE UCTIONHEHNE JJOKYMEHTOB;

KONUSL  JOKYMEHTa —  JOKYMEHT, TOJHOCTBIO  BOCIPOU3BOISAIINI
uHpopMaIMI0O TOMJIMHHUKA W €ro BHEIIHWE TMPU3HAKU, HE UMEIONUN
FOPUIAYECKON CHIIBI,

HOMEHKJIATypa Je] — CUCTEMaTU3UPOBAHHBIN MEpPeYeHb HAUMEHOBAHUN €,
3aBOJIMMBIX B TeppuTOpHaIbHOM KOMHMCCHH, C YKa3aHUEM CPOKOB MX XPAaHEHUS,

O(OPMJICHHBIN B YCTAHOBJIEHHOM TOPSIIKE;



HOPMAaTUBHBIE JTOKYMEHTBl — COBOKYIHOCTh WHCTPYKTHBHBIX MaTE€pHUAJIOB,
pacCUMTaHHBIX Ha IOCTOSIHHOE WJIM MHOTOKpAaTHOE JEWCTBUE U COJEpIKalluX
KaKue-1u00 HOPMBI, IPaBUiIa, IPEANUCAHUS;

oopmiieHHE JOKYMEHTa — IMPOCTaBICHHE HEOOXOIWMBIX PEKBU3HTOB,
YCTaHOBJIEHHBIX NIPaBUJIAMH JJOKYMEHTHUPOBAHNUS;

MUChMEHHOE 00pallleHNe TpaXKIaHHA — HAPaBICHHOE B TOCYAapCTBEHHBIN
Opras, opraH MECTHOTO CaMOYIIPABJICHUS WJIHM JOJDKHOCTHOMY JIUILy MHUCHMEHHOE
IpeJI0KEHHE, 3asiBICHUE WIH Kanooa;

MMCHMO — 0000IIEHHOE Ha3BaHHUE PA3JIMYHBIX 110 COAEPKAHUIO JOKYMEHTOB,
CIIy>KalllUX CPEICTBOM OOIICHUS MEXAY OpTraHU3alMsIMU, TPaXIaHaMU;

HOJUIMHHUK JIOKYMEHTa — TMEpBbIil WM €JUHCTBEHHBIH HK3EMILIP
JTIOKYMEHTA;

HOpy4YEHUE — JOKYMEHT, MPEINUCHIBAIOIINN BBIMOJIHEHUE TEX WM HHBIX
3aJIaHUM;

perucTpalMoHHas KapTouka JokymeHTa (nainee — PK) — perucrpanuonso-
yueTHasi ¢popMa, B TOM YHKCJE B IJIEKTPOHHOM BH[E, UCIIOJIb3yeMas Jis 3alucCu
CBEJACHMI O JOKYMEHTE B LIEJSIX y4eTa, MOMCKAa W KOHTPOJS, co3JaBaeMasi MpH
perucTpanuu JoKkymMeHTa ¢ ucnosibzoBanuem 111 JIEJIO;

peructpanus AOKYMEHTa — TPUCBOCHHE JAOKYMEHTY pPETHUCTPalMOHHOTO
HOMEpa M BHECEHUE CBEJCHHI O IOKYMEHTE B PETUCTPAIIMOHHO-YIETHYIO (GOpMY;

perucTpaliMoHHass (opma — cHUCTeMa pEerucTpaluu, HCIoiIb3yeMas B
TeppuTtopralbHON KOMUCCHY TIPU PETUCTPAIIMH JOKYMEHTOB (3KypHa);

PEKBU3UT  JOKyMEHTa —  OO0s3aTeNbHBIA  dleMEeHT  o(opMiIeHUsS
OQUITMATBHOTO TOKYMEHTA;

CUCTEMA 3JIEKTPOHHOI'O JOKYMEHTOOOOpOTa — MH(pOpPMAalMOHHAsI CHCTEMA,
oOecrnieunBaromas cOOp JOKYMEHTOB (BKIIOYEHHE JTOKYMEHTOB B CHCTEMY), HMX
00paboTKy, yrpaBlieHUE JOKYMEHTAMU U IOCTYII K HUM;

CKaHMpPOBaHUE JOKYMEHTa — MOJIyYeHHE dJIEKTPOHHOTO 00pa3a JOKYMEHTA;



CPOK HCIIOJIHEHUSI JOKYMEHTa — CpOK, YCTAaHOBJIGHHBI HOPMATHBHBIM
IPaBOBBIM aKTOM, OPTraHU3aMOHHO-PACTIOPAAUTEILHBIM JJOKYMEHTOM, YKa3aHUSIMH
10 UCTIOJTHEHUIO JIOKYMEHTA WU TIOPYUYCHUEM;

YKa3aHUA M0 UCIOJHEHUIO TOKYMEHTA — PEKBHU3UT, COCTOSIINMA U3 HAAMHUCU
Ha JIOKyMEHTE WJIM Ha OTJEIIbHOM JIUCTE YCTAHOBJIEHHOW (hOpMbI, chaenaHHON
JOJKHOCTHBIM JIUIIOM;

y4eT JOKyMEHTOB — (Qukcamus Qaxta TMOJy4eHHs JOKYMEHTOB 0e3
IPOCTaBJICHHS HA HUX PETUCTPALMOHHBIX IITAMIIOB;

(dopMupoBaHue Aena — rpyninupoBaHNe UCIIOTHEHHBIX TOKYMEHTOB B JI€JO B
COOTBETCTBMM C HOMEHKJIATYpOM i€ M CHUCTEeMaTH3alusl JTIOKyMEHTOB BHYTPH
nena;

AKCIIEPTH3a IEHHOCTH JOKYMEHTOB — M3Y4YCHHE JOKYMEHTOB Ha OCHOBAHUU
KPUTEPUEB UX LEHHOCTU B LIENSAX ONpPEACICHUS CPOKOB XPAHEHUSI JTOKYMEHTOB U
oT0opa uX JJiA JAIbHEHIIIETO XPaHSHUS WIH YHUUTOXKCHUS,

AJIIEKTPOHHBIA ~ JOKYMEHT — JOKYMEHT, B KOTOpOM HH(popMaus
IpeJICTaBICHA B AIEKTPOHHO-LIU(POBOH dopMme;

ANIEKTPOHHBIA 00pa3 JOKYMEHTa — OJIIEKTPOHHAs KOMUA JIOKyMEHTa,

HN3TOTOBJICHHAA Ha 6YMa)KHOM HOCHTCIIC.

2. Ilpuem, perucTpanus ¥ MPOXO0xKJAeHHUE MOCTYNAKIIUX JOKYMEHTOB

2.1. lokymeHTsl B TeppuTOpHanIbHYI0O KOMHCCHIO JOCTaBISIOTCS dYepes
oTneseHne CBA3u (mouToi, Tenmerpadom), (Gerbaberepckoil WM  CIeNUaIbHOM
CBA3bI0, HAPOYHBIM WJIM NEPENAOTCSA HA JIMYHOM IMPUEME TPaXkJaaH MPEICENaATEIIO
TeppuropuaibHOM KOMUCCHH.

JIOKYMEHTBI MOTYT MOCTYIIaTh B TepPUTOPUATIBHY0 KOMUCCHIO IO KaHajlaM
cBs3U ['oCyapCTBEHHOM aBTOMAaTU3UPOBAaHHOM cucTeMbl Poccuiickon denepanuu
«Bw10ope» cpenctBamu dnektporHon moutel [ JIEJIO, uepe3 oduimanbHyro

AIIEKTPOHHYIO MOYTY, MO (PaKCUMUILHOMN CBSI3U.
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2.2. [lpuem, mnepBuyHasi 00pabOTKa ¥ PETUCTpaLUs TMOCTYIMAIOIIUX
JOKYMEHTOB MPOU3BOASATCS ~ CIIELMAIMCTOM  IEpBOM  KaTeropuu  ammapara
TeppuTopraibHON KOMUCCUM WM OTBETCTBEHHBIM 32 BEACHUE JI€JIONPOU3BOJICTBA
c [T AEJIO B wacsl padbotsl TepputopranbHOl KOMHCCHH.

B meprosn moAaroToBku M NMpOBENEHUS M30MPATENIbHBIX KaMIaHUM MOPSIOK
MOJyYeHUS! W PETUCTPAlMU JOKYMEHTOB TIOCIE OKOHYaHHs padoyero AHs, B
BBIXOJIHbIE M Hepadouue MNpa3AHUYHBIE [IHW, YCTAHABIMBAETCS IpeacenaTeaeM
TeppuropualibHOM KOMUCCHHU.

OOparienus, kKacaromuecs HapylIICHUN H30MpaTeNbHBIX MpaB TpaXKIaH B
NEepUO MOATOTOBKH U MPOBEACHUS BBIOOPOB U pehepeHlyMOB, PETUCTPUPYIOTCS B
JIeHb MOCTYIUIEHUs B TeppuTopuaibHyt0 KOMUCCHIO WM Ha CIEAYIOUNi pabounii
JIE€Hb.

Perucrpanus 1OKyMEHTOB OCYILIECTBISIETCS B COOTBETCTBUU CO CPOKAMHU H
MOPSJIKOM, YCTAaHOBJIEHHBIX B COOTBETCTBHM C 3aKOHOJATEILCTBOM O BBIOOpax U
pedepenaymax A pacCMOTPEHUs: 0OpalleHuH.

2.3. [locTynuBuime JOKYMEHTHl NOJpa3AeisloTCs Ha PErucTpUpyeMble,
nojJiexkaiue peructpanuu ¢ ucnosbizoBanrem [11 JIEJIO (npunoxenue Ne 1.1) u
HE MOJJICKAIINE perucTpanuu (npruoxeHue Ne 1).

2.4.1Ipn BCKpBITHM KOHBEPTOB, TOCTYMAIOMIMX (EIbIBETePCKON WIH
CHEeUalbHOW CBA3BIO, MO MOYTE, MPOBEPSIETCS MPABUIBLHOCTh aJPECOBAHMS,
KOMILJIEKTHOCTh M ILIEJIOCTHOCTh JOKYMEHTOB, HAJIWUYWE INPUIIOKEHUN, CBEPSETCS
COOTBETCTBHME HX HOMEpPOB YYETHBIM HOMEpaM, YKa3aHHbIM Ha KOHBEpTax.
HenpaBunbHO aJpecoBaHHblE M  OMIMOOYHO BIIOKEHHBIE JIOKYMEHTBI HE
PETHCTPUPYIOTCS,  IEPECBUIAIOTCS [0  HAa3HAYEHWI0 WM BO3BpaLIAlOTCA
OTIIPABUTETIIO.

2.5. Ecnu mpu BCKpBITUHM KOHBEpTa OOHApYXEHO OTCYTCTBHE JOKYMEHTOB
WIM WX OTIENBbHBIX JIUCTOB, NPWJIOXKEHUM, MOBPEXKIEHUE TOKYMEHTOB WIIU
HECOOTBETCTBUE HOMEpPOB JOKYMEHTOB HOMEpaM, YyKa3aHHbIM Ha KOHBEpTE,
npexacenareiaemM TeppuUTOPUATIBHON KOMHUCCHM WM OTBETCTBEHHBIM 3a BEICHHE

JIEJIOMPOU3BOCTBA COCTABIISIETCS aKT YCTAHOBJIEHHON (POPMBI B ABYX IK3EMILISIPAX
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(mpunoskenre Ne 2). OQuH 2K3EMIUIP aKTa MMOCHUIACTCS OTIPABUTENIO, JAPYrou
PUOOIAETCS K IPUHATHIM TOKYMEHTAM.

Ha 00opoTHOII CTOpOHE MOCIIEIHETO JIUCTA MOBPEXKIACHHOTO JOKYMEHTa B
IIPaBOM HWKHEM YTIy JAEJIaeTcs OTMETKAa «J{OKyMEHT MOojy4eH B MOBPEKIECHHOM
BUJIEN.

2.6. KouBepThl OT MOCTYNUBIIMX JOKYMEHTOB HE YHHUUTOXKAIOTCS B CIy4ae,
€CJIM TOJIBKO M0 HHUM MOXHO YCTAaHOBHUTH aJpPEC OTIPABUTENS, JATy OTIPABKU U
IIOJIy4EHUS] JOKYMEHTOB, €CIIH OHU COAEPXkKAT JOKYMEHTBI, KOTOPBIEC MOCTYIIHIIN
n3-3a npeaenoB teppuropun Poccuiickorn denepanuu, U3 CyJa0B, CIEICTBEHHBIX
OpraHoB, JIMOO JOrOBOpBI, NPETEH3UH, HCKOBBIE 3asBJICHUS, JAOKYMEHTHI,
CBSI3aHHBIE C pa3MEIICHUEM 3aKa30B Ha MOCTABKM TOBAPOB, BHINOJHEHHE paldoT,
OKa3aHME YCIYT JIJIsl TOCYAApCTBEHHBIX HYXK/I.

2.7. [lakeTbl ¢ TOMETKON «JIMYHO» YUUTHIBAIOTCS MO MMAKETHOMY JKypHaJIy U
NepeNarnTCs aJpecaraM B 3aKPhITOM BUJIE IO/ MTOAMHCH.

2.8. [Ipn peructpauuu mnocrynuBuiero aokymeHta B PK o0s3atenbho
BBOJSITCSA CIEAYIOIINE PEKBU3HUTHI: BUJI JOKYMEHTA, €T0 UCXOIAIIMNA HOMED U J1aTa,
JAaHHBIE O KOppecnoHJeHTe (aapecanTte) (pamuiusi, UMs, OTYECTBO (PU3UUYECKOTO
JUlla WIA Ha3BaHUWE OpraHU3allid, MECTOHAXOXKJIEHUE OTIPABUTEINS), a TaKXKe
KpaTKoe cojepKaHue TOKYMEHTa, KOJIMYECTBO JINCTOB OCHOBHOTO JOKYMEHTa W
JMCTOB MPUJIOKEHUSI, KOTMYECTBO IK3EMILISPOB.

PerucrpaiiioHHBIN ITAMI C YKa3aHUEM BXOJSLIETO HOMEPA, 1aThl, BPEMEHU
(mpu HEOOXOAMMOCTH) PETUCTPALUMU NPOCTABIAETCS, KaK MpaBUiIO, B IMPaBOM
BEPXHEM yIJIy JIMUEBOM CTOPOHBI II€PBOrO JIUCTA 3aPErMCTPUPOBAHHOIO
nokyMeHTa. Ilpu HeoOXoauMoCTH yKa3bIBae€TCsi BpeMsl perucTpauud (4acel U
MUHYTBI). Ha NOpUIO)KEHUH MPOCTAaBISETCS BXOIAIIMNA HOMEpP JTOKYMEHTa, K
KOTOPOMY OHO OTHOCHUTCH.

Ha xommm pokymenTta Bxoagmuii HoMmep, nara, D.M.O., noamnuce u
JOJKHOCTB JIMIA TPUHSIBLIETO TOKYMEHT, IPOCTABIISIETCS B PABOM BEPXHEM YTy

HHHCBOﬁ CTOPOHBLI IICPBOTO JIUCTA.



Hymepannss mnoctynmuBmIMX TOKYMEHTOB OCYLIECTBIIETCS B IpeAesax
KQJICHIAPHOTO rofa.

IIpu peructpauun noxkymenta B IIM JIEJIO, saBnsromerocs OTBETOM Ha
VCXOSIIMI TOKYMEHT WIM MPUCIAHHOTO B JONOJHEHHUE K PAHEE HAIIPABICHHOMY
nokymeHTy, B PK nenaercs cooTBeTcTByIOIIas CChUIKA (CBSI3KA).

K moBTOpHBIM JOKyMEHTaM TMPUKIAAbIBACTCS HHPOpMAIMs O paHee
MIOCTYNUBIINX JTOKYMEHTAaX M PE3yJbTaTaxX UX HCIIOJHEHHWs, KOTOpas IepenaeTcs
OTBETCTBEHHOMY 32 €r0 HUCIOJIHEHUE.

[Tocne perucrtpanuu JOKyMEHTa Ha OyMa)KHOM HOCHTENIE OH MOXKET OBITh
orckanupoBad, a 3areMm k PK B [IM JIEJIO MoxeT OBITh IpHCOSAWMHEH
ANICKTPOHHBINA 00pa3 TOKYMEHTa U NPUIIOKEHHS K Hemy B ¢opmare .pdf,

2.9. 3aperucTpupoBaHHbIE JTOKYMEHTHI PacCMaTPHUBAIOTCS TpejcenareieM
TepputoprallbHOM KOMMCCUHM, 3aT€M IIOCIE€ [IEPEHECEHUs yKa3aHus 10
ucrnosHennto gokymenta B PK (B ciyuae peructpaunu nokymenta B 111 JIEJIO)
[IEPEAIOTCS UCITOITHUTENAM IO IOAIUCH.

2.10. icnonHeHHble JOKYMEHTBHI CIMCHIBAIOTCA B JEJIO INpEeaceaaTeieM
TepputopralbHOW KOMHMCCHHA W IIOMEHIAIOTCA B JEIO0 B COOTBETCTBUU C

HOMEHKJIATYpOU Jies1 TeppuTopruaibHON KOMUCCHH.

3. OcHoBHbIE TPeOGOBAHUSI K MOATOTOBKE H 0OPMIIEHUIO JOKYMEHTOB

3.1. loxymeHTbl OGOpMISIOTCS Ha OnaHKaXx YCTaHOBIEHHOW (HOpMBEI,
U3rOTOBJICHHBIX KOMIIBIOTEPHBIM CIIOco00M (Tipuiioskerune Ne 3).

B TepputopuanbHOii KOMHCCHMH MOTYT OBITh YCTAHOBIIEHBI CIIEIYIOIINE
BUJIbI OJIAHKOB:

OJlaHK TMPOTOKOJIa 3acedaHus TeppUTOpUATbHON KOMHUCCHM (IPUIIOKEHHUE
Ne 3.1);

onank perrenus TepputopuanbHoii Komuccuu (puaoxenue Ne 3.2);

OnmaHk MpHKasa mpeacenaTens TeppuTOpHATbHON KOMHUCCHH (TIPHUIIOKEHUE

Ne 3.3);
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6nank nmuceMa TepputopuansHOl Komuccuu (rpuioxenne Ne 3.4).

3.2. Ha Onankax pgokyMmeHToB momeniaercs repd Cankr-IlerepOypra
B cooTBercTBUM C 3akoHOM Cankrt-IletepOypra «O neTaqsbHOM ONUCAHUU
odurmanbHBIX cUMBOJIOB CaHKT-IleTepOypra u mopsiike uX UCIOIb30BAHUS.

3.3. KoHTponp 3a TpaBWIBHBIM HCIIOJIb30BaHMEM OJIAHKOB W UX
COOTBETCTBHEM YCTAHOBJICHHBIM 00pasliaM OCYILECTBISETCS MpeaceaaTesieM WiH
OTBETCTBEHHBIM 32 BEJICHUE JICTIONPOU3BOJICTBA.

3.4. lokymeHTBl OGOPMIISIIOTCS B COOTBETCTBUM C TpeOoBaHUSMH K
JIOKyMEHTaM, U3TOTOBJISIEMBIM C TTOMOIIBIO TIEYaTAIONUX YCTPOMCTB U K (aitiam
TEKCTOBBIX JJOKYMEHTOB (npuiioxenue Ne 4)

3.5. Ilpu noaroroBke u 0OPMIIEHUN JOKYMEHTOB UJIE€HBI TeppUTOpUATIHLHOM
KOMHUCCHH U TPaXIaHCKUE CIIy)Kalllue ammapara TeppuTopHalbHON KOMHUCCHUH, a
TaK)Ke JIMIA, TMPUBJIEKAEMbIC IO TPakIaHCKO-TIPABOBBIM JIOTOBOPaM, JOJKHBI
co0ioaaTh mpaBuiia 0hOpPMIICHUSI PEKBU3UTOB JOKYMEHTOB, U3JI0KEHHbBIC HUXKE.

3.5.1. Jlata nokymeHnTa.

JlaToii MOKyMEHTa SIBJISICTCSl JlaTa €ro MOJANUCAaHUs, YTBepxKiaeHus. [laToii
MPOTOKOJIA SIBJISIETCS J]aTa 3ace/laHus, a aKTa — 1aTa COOBITHUS.

JlaToii ToKyMeHTa, W3JIaHHOTO COBMECTHO JByMsi U Oo0Jiee OpraHu3allvsMH,
SIBIISIETCS 1aTa OoJiee MO3JHEH MOAMHCH.

Jlaty nokymeHTa opopMISIOT apaOCKuMu IudpamMu B OCIEA0BATEIHHOCTH:
JIeHb Mecsla, mecsl, roj. [Jenbp mecsana u mecsi opopMIISIIOTCS IByMs MapamMu
apaOckux 1udp, pa3aeICHHBIMA TOYKON, TOJI — YETHIPhbMS apaOCKuMu Iudpamu,
HaIpumep:

17.01.2011
Jonyckaetrcs cioBecHO-IIM(poBo# criocod odopmIIeHUs AaThl, HAIPUMED:

17 ssuBapst 2011 1.

3.5.2. PerucTtpannoHHblii HOMep TOKYMEHTA.
JUist BXOASIMIMX W MCXOASIIMX JOKYMEHTOB — OTO HWHJIEKC Jeia IIo

HOMEHKJIAType U, 4epe3 KOCYIO YePTY, NOPSAIKOBbIA HOMEDP TOKYMEHTA.
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Perncrpanvonsslii HOMEP ITOKYMEHTA, M3JIAHHOTO COBMECTHO, COCTOUT M3
pa3lENEHHBIX KOCOM 4YEepTOM PErMCTPAllMOHHBIX HOMEPOB, IIPUCBOEHHBIX
OpraHu3alydsMM  —  aBTOpaMHM  JIOKYMEHTa M paCIOJOXKEHHBIX B
[0CJIEIOBATEIbHOCTH,  COOTBETCTBYIOIIEH  O0O3HAYeHHWI0O  HAaMMEHOBaHWN

OpI‘aHI/ISaIlHﬁ B 3ar0JIOBOYHOM YaCTH JOKYMCHTA.

3.5.3. CcbLiIKka Ha HCXOASIIIMI HOMEP M ATy JOKYMEHTA.

Ccbulka Ha MCXOISIIMI PErMCTPALMOHHBIA HOMEpP M JaTy JIOKyMEHTa
BKJIFOYAETCSl B COCTaB PEKBU3UTOB OylaHKa mnucbMma. CcChlUIKa HAa HMCXOMASIIUN
PErHCTPAllMOHHBI HOMEP M JaTy JOKYMEHTa MPOCTABIISIETCS MCIIOJHHUTENIEM MpU

IIOAT'OTOBKC ITMCbMAa-0OTBCTA.

3.5.4. Anpecar.

PexBu3uT «AnpecaTy pacmoiaracTcsi B IpaBOM BEPXHEM YTITY.

JIOKyMEHTBI aJpecyIOTCs B OpPTaHHU3allMK, UX CTPYKTYpPHBIC TTOAPA3CICHU,
JOJDKHOCTHBIM JIMIIAaM WM TpakKJaHaM TMpHd OTBETE Ha WX OOpalieHusl.
HaumenoBanune opraHu3zaliid W CTPYKTYPHOTO IOAPA3JCICHUS YKa3bIBAIOTCS B

HMCHHUTCIIbHOM ITaJICKC, HAIIPHUMCP:

[IpaBuTenbcTBO CTAaBpOMOJIBCKOTO Kpast
[IpaBoBoe yrpaBieHue

Ecmn nmokymeHT anpecyercss JOJDKHOCTHOMY JIMIY, HAMMEHOBAHUE
OpraHu3alliy YKa3bIBACTCS B UMEHUTEILHOM MaJIeKe, a IOJHDKHOCTh U (haMIIHs — B
natenbHOM. [Ipu 3TOM MHUIIMATBI YKA3bIBAIOTCA MOCIE (PaMUIINH, HATIPUMED:

IIpaButensCTBO

Mypwmanckoit o0iacTu
3aBenyroleMy OTAEI0M

Aunexkcanapory A.B.
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Ecnm  pgoxkymeHT amgpecyeTcs pPyKOBOOUTENIO OPraHU3allMM WM €T0
3aMECTUTEN0, HAMMEHOBAHUE OpPraHU3alMy JOJDKHO BXOJAUTH B HAUMEHOBAHUE

AJOJDKHOCTH aapecaTta, HalIpuMcEp:

3amecTtuTento aupekropa Beepoccuiickoro
HAy4YHO-UCCJIEI0BATEIBCKOTO HHCTUTYTA
JIOKYMEHTOBEICHUS U ApXUBHOTO JIeJia

3umuny B.C.

Ecan AJOKYMCHT aIpCCyCTCA OpraHu3alnu, CHadajJlad YKa3bIBACTCA C€C
HanMMCHOBAHHC, 3aTCM MMOYTOBBIN aapcC, HAIIPUMCP:

LlenTpanbHas n3duparenbHas KOMUCCHUS
Poccuniickon @enepanun
b. Uepkacckwuii nep., 1. 9, Mocksa, 109012

JlomyckaeTcsi LEHTpUPOBATh KAXKIYK0 CTPOKY pEKBU3UTa «Ajapecar» IO
OTHOILIEHUIO K CaMOM JNIMHHOU CTPOKE.

JlomyckaeTrcsi MCHONb30BaTh  O(DHUIMAIBHO TMPUHATHIE  COKpAILECHHBIE
HAaMMEHOBAaHUS OPraHOB TI'OCYAApCTBEHHOW BIJIACTH, MECTHOTO CaMOYIpaBJIECHUS,
OpraHu3aIuu.

[TouTOBBIN ajpec yKa3bIBa€TCs B MOCIEIOBATEIBHOCTH, YCTAHOBJIECHHOU
[IpaBunamMu OKa3aHus YCIAYyr TOYTOBOM CBSI3M, YTBEPXKACHHBIMU IPUKA30M
Munkomcsizu Poccun ot 31 utons 2014 roga Ne 234 «OO6 yTBEepKACHUU TIPABHUII
OKa3aHUs yCIYT MOYTOBOM CBSI3M».

Ecnu 1OKyMEHT OTIIpaBisieTCss B HECKOJIBKO OJHOPOIHBIX T'OCY/1apCTBEHHBIX

OpraHoOB WJIM OpTaHU3ALMM, UX CIEIYET YKa3blBaTh 0000IIEHHO, HATPUMED:

IIpencenarensM y4aCTKOBBIX KOMUCCHN

JIOKyMEeHT He JIOJDKEH cojepkaTh Oosee deTbipex anapecaToB. CioBo

«CKOIIMA» MEPEC BTOPBIM, TPETbUM, UCTBEPTHIM aApCCaTOM HC YKA3bIBACTCH.
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[Ipu HampaBneHun AOKyMeHTa Ooyiee 4eM B YEThIpE ajpeca COCTaBISETCS
CIIMCOK PAaCChUIKM YCTaHOBJCHHOW (opmbl (nmpuioxenue Ne5), KoTopsbIii
MOJMKCHIBAETCS MpeziceaaTesieM TeppuTopruabHON KOMUCCHHU.

[Ipu anmpecoBaHnu JOKyMeHTa (PU3MUECKOMY JHUI[y BHaudajie YKa3bIBAIOTCS

q)aMI/IJ'II/IH N MHUIAJIBI I10JIYYaTCJIsA, 3aTCM MMOYTOBBIHN apcC, HAIIPUMCP:

AreeBoit A.1.
yi. KocMonaBToB, 1. 42, r. [TonbicaeBo,
Kemepogckas o01actb, 652560

3.5.5. I'pu¢ yrBep:kaeHNs JOKYyMEHTA.

JIOKyMEHT  YTBEpP)KJIAaeTCs JOJDKHOCTHBIM  JIMIIOM WM  CHEHUAIbHO
H3/1aBa€MbIM JIOKYMECHTOM.

[Ipu yTBepkKIEHUH MTOKYMEHTa TOJDKHOCTHBIM JIMIIOM TPHU( YTBEPKICHUS
noJkeH coctosiTh u3 ciaoBa Y TBEPXKIIAIO Oe3 kaBbluek U 3arjiaBHBIMU OyKBaMU
U Ha CJIEAYIIIEH CTpOKE — HAaUMEHOBAHHE JOJKHOCTH, IMOIINUCH, MHUIIUAIBI U

Cl)aMI/IJII/ISI Jiana, yTBEpAUBIICTIO JOKYMCHT, AaTa YTBCPKIACHUA, HAIIPUMCEP:

YTBEPXJIAO
IIpencenarens TeppuropuanbHoOn

n3buparenbHo komuccuu No
JJMYHas 1moAIncCh HWHHUIIUAJIBI, (1)3.MI/IJ'II/IH

JlaTta

[Ipu yTBepkKaeHUU TOKYMEHTA PEIICHUEM, TPOTOKOJIOM, TpU( YTBEPKACHUS
cocrour u3 cinoBa YTBEPXIEH (YTBEPXJIEHA, YTBEPXIEHBI wumm
YTBEPXJIEHO) 06e3 kaBblueK | 3arjlaBHbIMU OyKBaMH, HaWMEHOBaHUS
YTBEPKIAIOIIETO JOKYMEHTa B TBOPHUTEIBHOM TaJeXke, €ro JaThl U HOMeEpa,
HaIrpuMmep:

YTBEPXIEH
pewienueM TeppuropranbHOU
n3OupartenbHO Komucceuu No
ot 15 despans 2011 r. Ne 28- 5
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['pud yTBepkaeHUs pacmoiarailoT B IPaBOM BEPXHEM YINIy JOKYMEHTA.
B rpude yTBepkaeHHs MOMYyCKAaeTCAd LIEHTPUPOBATh AJIEMEHTbl OTHOCHUTEIHHO
CaMOM JIJIMHHOW CTPOKH.

3.5.6. Yka3zaHus 110 HCIIOJTHEHHIO TOKYMEHTA (Pe30JII01usl).

VYKkazaHus MO HCIOJMHEHUIO JOKYMEHTa MOTYT OBbITh HANUCaHbl OT PYKHU
npexacenareiaeM TeppUTOpHANIbHOW KOMUCCUM HAa NOJJIMHHUKE JOKYMEHTa Ha
cBOOOIHOM OT TEKCTa MecTe WU O(OpMIICHBI Ha OTAEIbHOM JucTe ¢popmara A 6
(105x147), npuno>xeHHOM K JTOKYMEHTY. YKa3aHHs I10 UCIIOJIHEHHUIO JIOKYMEHTa
BKIIIOYAIOT (aMUIMM WM WHUIUANBl HCIOJHUTENCH, MpH HEOOXOIWMOCTH —
COJICp’)KaHUE TOPYYEHHMsI, CPOK HCIIOIHEHMS, NOANHUCH PYKOBOAMUTENS W ATy,
HanpuMep:

Cusosy A.IO.
I'puropseny B.C.

IIpoury paccMOTpETh U 1aTh OTBET
k 15.02.2011

JInuHasg nmoanmch
Jara
3.5.7. 3aro/10BOK K TEKCTY J0KYMEHTA (HAaUMeHOBaHUeE IOKYMEHTA).
3aroJioBOK K TEKCTY JTOKYMEHTa JIOJDKEH KPaTKO M TOYHO PACKphIBaTh €ro
coJiep>KaHre U OBITh COIVIACOBAH C HAMMEHOBAHUEM BHJIa IOKYMEHTA. 3aroJiOBOK

MOJKCT OTBCYATb HAa BOIIPOCHI:

«0 4eM (0 KoM)?», HarpuMep:

IIpukas
O co3pannn DKCepTHOM KOMUCCUU

«uero (koro)?», Hampumep:

JIOJKHOCTHOM perjiaMeHT
BEJYLIETO CIELUATIUCTA

3aroJ0BOK COCTaBIISIETCS JTULOM, TOTOBSIIIIUM MPOEKT JOKYMEHTA.
3aroj0BOK, COCTOSIIIMK W3 JBYX M 0OJiee CTPOK, IMedaTraeTcss uepe3 OAuH

MG)I(CTpO‘—IHBIﬁ HHTCPBAJI, TOYKAa B KOHIOC 34aroJIOBKa HC CTaBUTC. 3aroJIoBoK
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pacrnoJiaraeTcsi Ha IMEpPBOM JIHMCTE HaJ TEKCTOM JOKYMEHTa IO LEHTPY, a MpHU
0o OpMJIECHUU TUChMA — OT TPAHULIBI JIEBOTO TOJIS.

3.5.8. TekeT n10KyMeHTA.

Texct moxymeHTa O(OPMIIAIOT B BUJIE CBSI3HOTO TEKCTa, TAOIULBI WIH
COEIMHEHUS ITUX CTPYKTYP.

Texct JgOKyMeHTa JOJDKEH  H3J1aratbCd  Kparko H  SCHO, OBbITh
apryMEHTHPOBAHHBIM, OO0ECeuYnBaTh TOYHOE M OJHO3HAUYHOE BOCIPHUSITHE
coJieprkaleicst B HeM HHGOpMaIIHH.

TekcT AOKyMEHTa NOJDKEH, KaK IPABUIIO, COCTOSTh W3 JIByX 4Yacreu. B
IIEPBOM YaCTH YKa3bIBAIOTCS PUYMHBI, OCHOBAHUS, LIEIM COCTABIICHUS IOKYMEHTA,
BO BTOPOU — pEIICHHUs, BBIBOJIbI, TPOCHOBI, MPEI0KEHHSI, PEKOMEHIALIUH.

TexkcT NOKyMEHTa MOXKET COJEPKaTh TOJBKO 3aKJIIOYUTENIbHYI0 YacTb
(Hampumep, MpHUKa3 — PACMIOPAIUTENbHYIO YacTh 0€3 KOHCTAaTUPYIOLIEH, MHChMO,
3asBJICHUE — IPOCKOY 0€3 MOSICHEHUS).

B Tekcrte nOKyMeHTa, NOATOTOBIEHHOIO HAa OCHOBAaHUM 3aKOHOJATEIIBHBIX,
WHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, U3JaHHBIX OpPraHaMHU BJIACTH U yIPABJICHUS,
UK Poccun, Cankr-IlerepOyprckoil wu30MpaTenbHON KOMHCCHEH, paHee
V3IaHHBIX TeppuTOpHaIbHOW KOMHUCCHEH, YKa3bIBAETCSI HAUMEHOBAaHHWE BHUJA
JIOKyMEHTa, HAaMMEHOBAaHHWE OpraHa, M3JaBIIEro JOKYMEHT, AaTa NPUHATUS WU
YTBEPXKJICHUSI JTOKYMEHTa, €ro PETrUCTPALlMOHHBIA HOMEp, a TakKKe 3aroJIOBOK
JOKYMEHTA, 3aKJIFOUECHHBIN B KABBIUKH.

TekcTbl JOKYMEHTOB OOJIBIIOTO 00bEMa MOTYT JEIUThCA Ha pasJiesbl,

MO/IPa3/IeIbl U MMyHKTHI, KOTOPBIE HYMEPYIOTCS apaOCckumMu 1udpamMu, HalpuMmep:

1. Pa3nen
1.1. IToppaznen
1.1.1. ITyHkT

AG3a1ipl BHYTpH IyHKTOB HE HYMEPYIOTCS.
B nucemax ucnons3yroT ciaeayronme GopMbl U3JI0KEHUS:
or l-ro mma wMHoxecTBeHHOro uyucina («[Ipocum  HampaBuUTh

uHpopMaluto...», «Harpasisem Ha 3aKiIIOU€HUE TPOEKT...» U 1p.);
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oT 3-ro nuua eAuHCTBeHHOro uucia («TeppuropuanbHas KOMHCCHUS HE
CUMTAET BO3MOXHBIM...», «TeppuropuaibHasi KOMHCCUS TPEIJIaraeT pacCMOTPETh
BO3MOYHOCTb...»).

I'padbl ¥ CTpOKM TaOMUIBI MOJDKHBI HMMETh 3arojOBKH, BBIPAKCHHBIC
CYIIECTBUTEILHBIM B HMMEHUTENbHOM manexe. llomzaromoBku rpad M CTpOK
JIOJKHBI OBITH COTJIACOBAaHBI C 3arosioBkamu. Eciu Tabnuiyy medaraioT Oosee yem
Ha OJHOW cTpaHuIe, rpadbl TaOMUIBI JOMKHBI OBITH MPOHYMEpPOBAaHBI U Ha

CICAYIOIHX CTpaHHUIIaX OOJIKHBI OBITH HalleYaTaHbl TOJIHKO HOMCpPaA 3TUX rpa<1).

3.5.9. OT™MeTKa 0 HAJTMYMH NPUITOKEHHIA.

OTMmeTKa 0 HAIMYWU MPUJIOKEHUHA PACIIOaraeTcsi OT TPAHHUIIBI JICBOTO ITOJIS
HOCJIE TEKCTA MepeJ] MOANUCHIO.

Ecnu noxkymMeHT mMeeT MpuiIoKeHUs, Ha3BaHHBIC B TEKCTE, OTMETKAa 00 uX

Hanuuuu oopmIIsieTcs 1o ciaeayoniei hopme:

[Tpunoxxenue: Ha 15 1. B 3 3K3.

Ecan JOKYMCHT HMCCT IIPUIIOKCHHUA, HC HA3BAHHBIC B TCKCTC, HX
HAaNMMCHOBaHHUA HCO6XOI[I/IMO MNEpCUYNCINUTL IIOCJIC TCKCTAa JOKYMCHTA IICPCA
MNOANMCHIO C YKA3aHHUEM KOJIMYCCTBA JIMCTOB B KAXKJIOM IMPHUIIOKCHHUHU U KOJINYCCTBA

DK3EMIUISIPOB, IIPU HAJTMYMU HECKOJBKUX MPUIIOKEHUN UX HYMEPYIOT, HAllpUMED:

[Tpunosxenue: 1. Tlonoxenue 00 sKcrepTHOM KOMHCccHM Ha 15 1. B 1 9K3.
2. IlpumepHas HoMeHKIaTypa zen Ha 14 1. B 1 9K3.
Ecnu npwinoxenus cOpoOIIIOPOBaHbI, TO KOJHYECTBO JIMCTOB HE
YKa3bIBaCTCHI.
Ecnu mnpunoxeHne HampaBiSIETCS HE BO BCE YKa3aHHbIE B JOKYMEHTE

ajpeca, TO OTMETKA O HAJIMYUHU TIPUIIOKEHUST 0OPMIISETCA 110 Clieyromieit hopme:

[Tpunoxxkenwne: Ha 20 1. B 3 9K3. TOJBKO B TIEPBBIH aJipec.

Ecmn k nokyMeHTy mnpwiaraercs Ipyroul ITOKYMEHT, TAaKKE HMMEIOLIUN
OPUJIO’)KEHUE, TO OTMETKA O HAJWYMH MPWIOKEHUS OGOPMIISIETCS CIEAYIOLUM

obpazom:
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IIpunoxenue: nuceMo  IlerponaBnoBck-KaMuaTckoi  ropoAcKOH — TEppUTOPHUAIBHOM
komuccur oT 15.11.2010 Ne 01-21/450 u mpunokeHHe K HEMY, BCETrO Ha
12 .

B PCIICHUAX W IIPHUKa3axX CBCACHUA O HAJIMYNU HpHHO)KeHI/II;'I YKa3bIBAlOTCA B

tekcte. Hanmpumep:

«Pazpaborarte W mOpeAcTaBUTH  NPOEKT IJaHa 1o  (opMme,  yKa3aHHOM
B IIpui10>keHun Ne 1.

Ecmm B JOKyMeHTE, K KOTOPOMY OTHOCUTCS IPUJIIOKEHHE, OHO
HE YTBEPXKIACTCs, a MPOCTO COAEPKUTCSA CChUIKA HAa HETO, TO B IIPABOM BEPXHEM
VIIy YKa3bIBa€TCA, K KaKOMY pEHIeHUI0 (MpUKa3zy) MOPWIOKEHUE OTHOCUTCH,
Hanpumep:

[Ipunoxxenne
K pemieHu0 TeppUTOpHaIbHOU
n3bupaTenpbHOl Komuccuu Ne
ot 11 ssaBaps 2011 r. Ne 11-5

[Ipunoxenune
K IIpUKa3y npejacenarens TeppuTopuanbHOM
u30upaTenbHol KoMuccuu Ne
ot 15 mapra 2010 1. Ne 27

[Ipy HaMMUMM HECKOJBKUX MPUIOKEHUN OHU HYMEPYIOTCS, Halpumep,

npunoxenue Ne 1, mpunoxxenue Ne 2 u Tak nanee.

3.5.10. loanuch A0KHOCTHOTO JIULIA.

B cocraB moamucu  BXOASAT: HAaMMEHOBAHME  JIOJDKHOCTH  JIMILA,
HOJIMCABUIET0 JOKYMEHT, €ro JHMYHas MOJIUCh, KOTOopas o(popmisieTcss CHHUMU
WM Y€PHBIMH YEPHUIAMHU, paciIM(ppOBKa NOANKUCH (MHULIUAIIBL, (pamMuIns).

Ecnu nokyment odopmiisiercst Ha 6nanke TeppuTopuanbHONW KOMUCCHU, TO
PEKBU3UT BKIIOYA€T HAUMEHOBAaHUE JODKHOCTU JIMLA, MOJNUCHIBAOIIETO
JOKYMEHT, €ro JHUYHYI TOJMUCh, pacmudpoBKy moAmucH (MHUIHAIBI |

dbaMuInio), HapUMep:

HpCI[CC,Z[aTeJIL JJUYHasA noAInrcChb HWHUIIUAIBI, (I)aMI/IJ'II/I}I
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Ecnu m0mKHOCTHOE NUIO, MOAMUCH KOTOPOTO 3aroTOBJIIEHAa Ha MPOEKTE
JOKYMEHTa, OTCYTCTBYET, TO JTOKYMEHT IMOJAINUCHIBAET €r0 3aMECTUTENh U UHOE
JMIIO0, MCIONHSIONIEe ero oOs3aHHOCTH. [Ipu 3TOM 00s3aTENbHO YKa3bIBAIOTCA
dakTHyeckass TOJDKHOCTH JIMIIA, MOJMUCABIIET0 JOKYMEHT, u ero ¢damuius. He
JIOMTyCKAeTCsl MOJIMKUCHIBATh JOKYMEHTBI C MPEAJIOTOM «3a» WM MPOCTaBICHHEM
KOCOM 4epThI Mepei HANMEHOBAHUEM JOJHKHOCTH.

Ecnu nokymeHT odopmiisercss He Ha OJaHKe, TO PEKBU3UT COACPKUT IMOTHOE
HAaNMEHOBAHME JOJDKHOCTH JIMIA, MOJNHMCABIIETO JIOKYMEHT, €ro JIMYHYIO

MOJIMUCH, PAaCIIM(PPOBKY MOANUCH (MHUIUANBI U Qamuiunio). Hampumep:

3amecTUTeNb NpeaceaaTens
TeppuropuanbHON N30UpaTEIHHOM
KoMuccuu No JUYHAS MTOAMUCH WHUIUANBI, paMHUIns

HpI/I IMOAIMMCAaHNH AOKYMCHTA HCCKOJIBKMMHU JOJIKHOCTHBIMH JIMIIAMH HX
IIoAIINCH paciojaararoTcs OJHa 1o g npyroﬁ B IIoCJICA0BATCIIBHOCTH,

COOTBETCTBYIOIIEH 3aHMMAEeMOM JOJKHOCTH, HAlIPUMEp:

[Ipencenarens JIMYHAA ITOAIUCH WHULAAIIBI, PamMuIus

I'naBHBIN 6yxranTep JIM4YHas nmoAInuch HWHHUIIUAJBI, q)aMI/IJ'II/IH

B nokymeHTe, moaroToBJIEHHOM KOMUCCHUEN, OAIMCH PACIIOIAratoTCs OJHa
noA aApyroi. IlepBbIM yKka3bpIBaeTCsl MpeaceaaTesib KOMUCCHH, a (haMIIUK YJICHOB

KOMHCCUHU pacrojiaratorcs B ajndaBUTHOM mnopsiike. Hampumep:

[Ipencenarens komMmuccuu JINYHAA TTOAIMUCH WHUIHAIIBI, (aMUIus

YieHBl KOMUCCUH JIUMYHas 1nmoJnunchb HWHHUIIUAJIBI, (1)3MI/IJ'[I/I$[
JIM4YHas moAnuch HWHHUIINAJIBI, (I)aMI/IJ'II/IH

Ecau nokymeHT cocTaBieH Kak Ipuiaraemas K OCHOBHOMY JOKYMEHTY
CIpaBKa WU MHGOPMAIIHSI, TO OH MOAMUCHIBACTCS COCTABUBIIINM €TO JIMIIOM.

3.5.11. I'pud corsiacoBaHus.

I'pud cormacoBanus cocroutr u3 cioBa COIJIACOBAHO 0e3 KaBBIYCK
W 3arjJjaBHBIMH OyKBaMH, HaWMMCHOBAHHS JO/DKHOCTH JIUIA, C KOTOPBIM

COTJIACOBBIBAETCS IOKYMEHT (BKJIIOUAsi HANMEHOBAHUE OPraHU3AIMM), €r0 JTUYHOMN
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MOJMKCH, pacu@POBKHA MOANUCH (MHUIUAIBI, (haMUJTUs) U TaThl COTIIACOBAHUS,

HaIpumep:

COI'JTACOBAHO
3amMecTUTENb IJ1aBbl AJIMUHUCTPALIUU
KpacHocenbckoro paitona Cankrt-IlerepOypra

JUYHAs TOANMNUCHh WHUIHAIIBI, (PaMuus
Hara

Ecaun cornacoBanue OCyHICCTBIACTCA IIPOTOKOJIOM, ITMCbMOM WJIM APYTI'MM

JOKYMCHTOM, TO COI'JIaCOBAHUC O(i)OpMJ'ISICTCSI CJICcayromumM O6p&30M:

COI'JTACOBAHO
IIPOTOKOJI 3aCEaHUs
aTTECTAalMOHHOW KOMUCCUU
TeppuropuaibHON U30UpPATETHLHON KOMUCCUU

No
ot 05 deBpanst 2011 r. Ne 16
WITH:
COI'JTACOBAHO

nucbMo Pocapxusa
ot 05 mapra 2011 r. Ne 4-15/46

I'pu¢ cormacoBanus pacronaraercst noJ pexkBusutoM «lloamuce» B 1eBOM
HWKHEM 110JIE JOKYMEHTA.

3.5.12. Bu3za.

BHyTpeHHee corjacoBaHMe TMpOEKTa JOKyMEHTa oOQopmiseTcs BH30M.
Buza Bkitouaer moAnuCh BU3UPYIOLIET0, Pacliu@poOBKY MOAMUCH (MHUIUAIIBI,
bamMunusi) W gary, Opu HEOOXOAMMOCTH MOXKET OBbITh yKa3aHa JOJIKHOCTb
BHU3UPYIOLLEr0, HaIlpUMED:

[Ipencenarens TeppuropuanbHO H30UPATETEHON KOMUCCHU
JUYHAas MOANKUCH WHUIUANBI, paMuus
Hara

[Ipy Hamuuuy 3aMe4aHui K TOKYMEHTY BU3a o(popMIIsIeTcs CleayomuM o0pa3om:

3ameuaHus IpUJIaraloTcs

[Ipeacenarens TeppuropuanbHO H30MPATETLHON KOMUCCUT
JTUYHAas NOANKUCH WHUIUANTBI, paMuus

Hara
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3amevanus U3JIaratoTcs Ha OTJIETTLHOM JIUCTE, MOJIMHUCHIBAIOTCS
U TIPUJIAratoTCs K JOKYMEHTY.

JlomyckaeTcsi HOJIMCTHOE BU3UPOBAHUE JOKYMEHTOB U MPUIIOKEHUN K HUM.

Eciu mognuHHMK JOKyMeHTa ocTaercs B TeppUTOpHATIbHOW KOMMCCHH,
BU3BI MPOCTABJISAIOTCS B HUKHEH 9acTH OOOPOTHOM CTOPOHBI MOCIICTHEro JIMCTa
MO/JIMHHUKA JIOKYMEHTA.

JIJist TOKyMeHTa, MOJJIMHHUK KOTOPOTO OTHPABIIAIOT U3 TEPPUTOPUATBHOU
KOMMCCHUH, BU3bI IPOCTABIISIOTCA B HUYKHEW YaCTH JIMIEBOM CTOPOHBI MOCJIEIHETO

JINCTA KOIIMHU OTIIPABJIICMOT'O JOKYMCHTA.

3.5.13. OTTHCK neuaTH.

[leyatp 3aBepseT MOJJIMHHOCTH IIOANMUCH JOJDKHOCTHOTO JIMIIA Ha
JOKyMEHTaX, yIOCTOBEPSIONINX MPEIYCMOTPCHHBIE TMPABOBBIMA  aKTaMHU
MOJTHOMOYHS JIOJDKHOCTHBIX JIMIT WKW (UKCUPYIOMIUX (DaKThl, CBS3aHHBIC C
(WHAHCOBBIMU CPEACTBAMH, a TAK)KE€ Ha MHBIX IOKYMEHTaX, MPeyCcMaTPUBAIONTIX
3aBEPEHUE MTOJIMHHON MOAUCH.

IleuaTs cTaBUTCA Ha CBOOOJHOM OT TEKCTAa MECTE, HE 3aXBaThIBas JTUYHOU
MIOAINACU JOJDKHOCTHOrO Juia. [ledaTs MOXKET 3aXBaTbIBATh YaCTh HAMMEHOBAHUS
JOJDKHOCTH JIMIIA, TTOITHMCABIIETO JOKYMEHT.

B nmokymeHTax, MOATOTOBJICHHBIX HAa OCHOBE YHU(MHUIIMPOBAHHBIX (opM,

neyaTh CTaBUTCA B MecTe, 0003HaUYeHHOM OTMeTKoU « MID» uiu uHbIM 00pa3oM.

3.5.14. OTMeTKa 0 3aBepeHUH KONMH.

JIist  3aBepeHHMs] COOTBETCTBHS KOMHWHM JOKYMEHTA TIOJJUHHUKY HIDKE
pexBu3uta «l[logmuce» mpocTaBigeTcsl OTMETKa O 3aBEPEHUU KOMUU —
3aBepuTeNbHas Haamuch «BepHo» wmum «Komus BepHa», MODKHOCTH JIHIIA,
3aBEPUBIIETO KOIUIO, €r0 JIWYHas TMOAMKUChH, pacim@ppoBKa MOAMHCH W JaTa

3aBEpEHUs, HAIPUMED:
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Bepno

[Ipencenarens TeppuropuanbHOn
n30upaTeIbHO KoMHCCHU Ne

JIUYHAs TIOANKCH WHUIHAAIIBI, (GaMUTUs
Hara

[Ipn HeoOXoauMOCTH TpPU 3aBEPEHUHM KOMUU JIOKYMEHTa MOXKET OBITh
IIPOCTABJIEHO BpeMS 3aBepeHus (HapuMep, Npy 3aBEPEHUU KOIIUI MPOTOKOJIOB 00
UTOTaX TOJIOCOBAHMS).

Ecnu kxommust AOKyMEHTa H3rOTaBIMBAECTCS HA HECKOJBKUX JIUCTAX, TO
3aBEpSETCS KAl JIMCT TOKyMEHTa JMOO JOKYMEHT MpOIIMBAETCS U HAa MECTE
NPOILIMBKU CTAaBUTHCS 3aBepuUTeNbHAas Haanuch «BepHo» mmm «Komusi BepHay,
JOJDKHOCTh JIMIIA, 3aBEPHUBLIETO KONHWIO, €ro JIMYHAas MOJANKCH, paciIr(poBKa
NOJIKCH U 1aTa 3aBEPEHUS.

[Ipu nepechuUike KONUU JOKYMEHTa B JpPYrue OpraHu3alliy WM BblJaue ee
Ha pyKU 3aBEpUTEIbHAs HAAINCH yJNOCTOBEpsieTcs nedarbio «TeppuropranpHas
u3OuparenbHas komuccus Ne  »  jgubO 1OpUM  HAIWYMK  N€YaThIO

«TepputopuanbHas nuzduparenbHas komuccus Ne . 151 IOKyMEHTOB»
3.5.15. OT™MeTKa 00 HUCHIOJHUTEIIE.

OTtMeTka 00 UCHOJHUTENE BKIOYAaeT B ce€0d HMHULMAIBI U (PaMUIIUIO
UCIIOJTHUTENSI JOKYMEHTa U HOMEP €ro ciy>keOHOro teieoHa ¢ KOJOM pPErhoHa.
OTMeTKy 00 MCIIOJIHUTEIIE paclojaraioT Ha JIMLEBON WM, P OTCYTCTBUU MECTa,
Ha OOOpPOTHOH CTOPOHE IMOCIEOHETO JUCTA JOKYMEHTa B JIEBOM HMKHEM YIIy

pazmepom mmpudrta 10 myHKTOB, HATTpUMED:

3y6apes B.JL.
(499) 356-85-31

3.5.16. OT™MeTKa 00 UCTIOJHEHUH JOKYMEHTA.

OTtmeTka 00 HCIOJHEHUH JIOKYMEHTa M HaIpaBICHWHU €ro B Jel0
BKJIIOUAET CIICIYIONINE JaHHBbIC: KpaTKue CBeJAeHHUS 00 MCIONHEHWH TOKYMEHTa
(mpu OTCYTCTBUHM JOKYMEHTA, CBUICTEIHCTBYIOIIETO OO HCIIOJHEHUH), NaTy |

HOMCP UMCIOIICTOCSA JOKYMCHTA 00 HCIIOJIHEHHH, CJIOBA «B ACJI0», HOMEp J€jia, B
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KOTOpOM  OyZIeT XpaHUThCS JTOKYMEHT, JaTy, MOAMNHCh TMpeacemaTess

TeppuropualibHOM KOMUCCHHU.

4. Opranu3anusi padéoThl ¢ UCXOAAIIMMHU (OTHPABJIsIEMbIMHU) JOKYMEHTAMHU

4.1. Ucxonsmme MOKYMEHTHI TMedaTaioTcsl Ha OJaHKax YCTaHOBJIECHHOM
dbopMbl W OQOPMISIOTCSI B COOTBETCTBHHM C TIOJOKCHUSMH HACTOSIICH
HNHucTpykuum.

4.2. OtnpaBka JIOKYMEHTOB u3 TepputopuanbHoOl KOMHCCHUU
OCYIIECTBISETCS (ETbABETEPCKON WM  CHCIUANTBHOW CBS3bI0, IOYTOM, IIO
tenerpady, kananam cBszu 'AC «Bwidopsi», [IW IEJIO, kananam dhakcUMIIbHON
CBs3U, ceTh IHTEpHET WK HApOYHBIM.

4.3. Tlpu odopmieHHNM THCEM U TEJIETpaMM HCIOJHUTEIh YKa3bIBAaeT
MIOJIHBIN TIOYTOBBIN (BKJIIOYAsI MHACKC) aJpec OpraHu3aliK WK TpaKJaHuHa.

4.4, Ucxopsume mnHUChbMa HAMpaBJSIOTCS 3a MOANUCHIO MpeacenaTens
TeppuropualbHOM KOMHUCCHHM, B €ro OTCYTCTBHE — 3a MOAMNMUCHI) 3aMECTUTEIIA
npeacenaTens WM MUHOTO 4jieHa TeppUTOpUaibHOW KOMMCCHUU, HCIOJIHSIOIIETO
00s13aHHOCTH TpeJCeaaTeNis, Ha OJIaHKe MUChbMa.

4.5. Ilonmucannple McbMa U TenerpamMmbl peructpupytorces B [T JJEJIO
WJIU KypHAJIE.

Ecnu otnpaBiisieMblii TOKYMEHT SIBJISIETCSI OTBETOM HA BXOISIIAN JOKYMEHT,
HEOOXOAMMO TPUOOIIUTH TMOJIMHHUK BXOJSIIETO JIOKYMEHTa K  KOIHUHU
OTHPABISAEMOI0 TOKYMEHTA, OCTAKOLIEHCA B JIETIE.

4.6. JIokyMEeHTaM MPUCBAUBACTCSA UCXOJSIINUNA HOMEP, KOTOPBIM COCTOUT U3
VMHJIEKCA [IeJIa 1[I0 HOMEHKJIAType Jell M NOPSAKOBOTO HOMEpPA JIOKYMEHTA,
pa3iesieHHbIX KOcoW yepToul. Mcxomdmmii HOMep yKa3bIBAETCS TAK)KE HAa KOIWHU
JOKYMEHTA, OcCTawuencs B xene. Hymepamus wucxomsmux JTOKYMEHTOB
OCYILECTBIISIETCS B MPEIENIax KAJICHIAPHOIO ro/ia.

[Ipu peructpanuu HCXOASIIETO JOKYMEHTa B PEruCTpanioHHON (dopme
00s13aTEIPHO  YKa3bIBAIOTCS CJEAYIONIME PEKBU3UTHI: JaHHBIE 00 ampecare

(bamuiusi, uMs, OTY4eCTBO (PU3UYECKOrO JHMIA WJIM Ha3BaHWE OpraHu3allu,
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MECTOHAXO0XKJACHUE TOJIydaTelsi), a TaKKe KpaTKOe COAECpKAaHUE JTOKYMEHTA,
KOJIMYECTBO JINCTOB OCHOBHOT'O JOKYMEHTA W JIUCTOB IMPHUJIOKEHUS, KOJIUYECTBO
AK3EMILUISIPOB, HCIOJHUTENb JOKYMEHTA, €r0 COUCIOJNHUTENN, a4 TAaKKE KEM OH
ITOATIMCAH.

4.7. JlIokyMeHTBI 110 Boripocam ¢hopMHUpoBaHus TeppUTopraibHOM KOMUCCHU
U OCYILIECTBIICHUS €€ (PUHAHCUPOBAHMS, HAIPAXKIACHUS M MOOLIPEHHUS YJIEHOB U
pabOTHUKOB anmnapara TeppUTOpPHATIBHON KOMHUCCHHU, B OOS3aTEIBHOM IOPSAKE
HaIIPaBJISIIOTCS. HAPOYHBIM.

WHble 1OKYMEHTBI MOTYT ObITh OoTHpaBiieHbl 1o cpeactsam 11 JIEJIO wnm
IIOYTOM IO yKa3aHUIO Ipeacenaresns TeppuTopruaabHON KOMUCCUU.

4.8.1lo xaHanam (akCUMWIBHON CBSI3W  JOKYMEHTBHl  NEpeNaroTcs
OTBETCTBEHHBIM 34 BEACHUE JEIONPOU3BOACTBA MTOCIIE UX PETUCTPALIAH.

4.9. Ilpu otmpaBke TenerpaMMmbl 0oJiee YeM B YeThIpe ajpeca 0hopMIIIeTCs
IO/UIMHHUK, KONWS W JIBa JK3EMIULIpA ITOANMCAHHOIO CIIMCKA pAacChUIKH C
yKa3aHWEM TIOJHBIX TOYTOBBIX (BKJIIOYas MOYTOBBIM MHIEKC) anapecoB. Ha
Tenerpad nepenaroTcs MOMJIMHHUK C OJHUM SK3EMIUIIPOM CIHUCKA PAcChUIKU U
KOIIMS TeJIETPaMMBbI, KOTOPAsi C OTMETKOM O Iepefade TeJlerpaMMbl BO3BPAIAETCS
B TeppUTOpHAIBHYIO KOMHCCHUIO W BMECTE CO BTOPBIM 3K3EMILUIIPOM CIIMCKA
PACCBUIKU MMOAIINBAETCS B AETO.

4.10. [Ipn oTtmpaBke muchMa Oojiee 4yeM B YETHIPE ajapeca COCTaBIISACTCS
CIIUCOK PACCBUIKM YCTaHOBJEHHOW Qopmbl (mpmnoxenue Ne5), KOTOpbIi
MOANMCHIBAETCS MTPEACENATEIEM, B €M0 OTCYTCTBUE — 3aMECTUTENEM MPEACENATENS
WIM UHBIM 4jeHOM TeppUTOpHaTbHOM KOMHUCCHM, WCHOJIHSIOMIMM OOS3aHHOCTH
npeacenarenss TeppuropuaibHOM KoMmuccuu. llociie perucrtpauuu MNUCHbMO
TUPAXUPYETCS B HEOOXOANMMOM KOJIMYECTBE U OTIPABIISETCA.

Eciu nucbmMo uim TenerpaMMa HampaBisieTcsi He OoJjiee 4eM B UeThIpe
azpeca, TO IMOANUCHIBAETCS KaXKIbIN IK3EMILIAP.

4.11. OtnpaBka AOKYMEHTOB MPOU3BOJUTCS €XKEIHEBHO B 4Yachl PadOTHI
TeppuTopralibHON KOMHCCHHM, KPOME BBIXOJHBIX W HepabOuMX Mpa3JHUYHBIX

JTHEH.
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[Topsamok OTIpaBKU HCXOINAIIMX TOKYMEHTOB IOCIIE€ OKOHYaHHs pabodero
JIHSI, B BBIXOJHBIE M Hepabouue Mpa3HUYHBIE AHU, B TEPUOJ MOATOTOBKU U
NPOBENCHUS] M30MpPATENbHBIX KaMIIAHUW  yCTaHaBIMBAETCA IMpejcenareseM
TeppuropruaibHON KOMUCCHH.

4.12. JIokyMEHTBbI C OTMETKOH O CPOYHOCTH J0CTaBKU «Bechbma cpouHo» u
«CpouHo» 0oGOpMISIOTCS HE3aMEUIUTEIbHO, OTIPABISIIOTCS IO  KaHajlaM
daxcumunbHOU cBsizu, [IW AEJIO nnn Hapo4HbBIM.

4.13. JlokyMeHTbI, HampaBisieMble TpaxKJaaHam [0 JOMAIlIHEMY aJIpecy,
OTIIPABJISIIOTCSL 4Yepe3 IOYTOBOE OTACNICHUE CBSI3M, KaK MPaBWIO, 3aKa3HBIMU
MUCbMaMH.

4.14. JlokyMeHThI, TiepenaBacMble MO0 KaHalaM (aKCUMIIBHONW CBSI3H,
PETUCTPUPYIOTCS B MIOPSIIKE, YCTAHOBICHHOM JJISI UCXOSIINX TOKYMEHTOB.

4.15. Vicxopsmiue TOKyMEHThI, Oo(pOpMIICHHBIE C HapylIeHWEeM TpeOOBaHMIA
WHCTpYyKIMHU, K OTHPaBKEe HE MPUHUMAIOTCS W BO3BPAIIAIOTCS WCIIOJHHUTEISAM Ha
nopaboTky. KoppecnoHaeHIMs HeCIy>KeOHOTO XapakTepa, B TOM YHCIIE JUYHAs
KOPPECTIOHICHITUS, K OTIPAaBKE HE TPUHUMAETCSI.

4.16. Konmnu uCXoadmux JOKyYMEHTOB ITOMEMIAIOTCS B JIEJI0 B COOTBETCTBHH

C HOMEHKJIATYpOou Jen TeppuTopruarbHON KOMUCCHH.

5. Ocob0enHocTH padoThI ¢ 00pPAIEHUAMU IPAKIAH

5.1. Opranuzamusi paboThl ¢ OOpaIllEeHUSIMU TPAKIAH OCYIIECTBISETCS
B COOTBETCTBUU C pa3ziesioM 2 Hactosmed MHCTPYKIIMU C y4eTOM O0COOEHHOCTEH,
yKa3aHHBIX B JJAHHOM pas3Jele.

5.2. IluceMennble  oOpamieHust rpaxnan (gaiee —  oOparieHus),
NOCTYNUBIIME B  TeppUTOPHANBHYIO  KOMHUCCHIO,  PETHCTPUPYIOTCS  C
UCIIOJIb30BAaHUEM  PETUCTPALMOHHBIX (OpPM  OTAENBHO OT JAPYTUX BHIIOB
JOKYMEHTOB HE TMO37Hee Tpex AHEeW ¢ MoMeHTa mocTymieHus. OOparieHus,
Kacaroluecss HapylmeHnd U30UpaTelbHBIX MpaB TPa)xaaH B MEPHO MOATOTOBKH
U MPOBEACHUS BHIOOPOB U pedepeHlyMOB, PETUCTPUPYIOTCS B JI€Hb MOCTYILJICHUS

B TeppuTopraibHyI0 KOMUCCHUIO WM Ha CJICIYIOMNN paOoduuii J1eHb.
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5.3. I[Ipu BCKpBITMM KOHBEPTOB IPOBEPSETCS HAJIMYME BCEX BIIOKEHUH.
KonBepT 00s13aTEIbHO COXpaHsAETCs.

OOpamienus, coiepxalue B aIPECHOM dYacTh MNOMETKy «JInaHow,
paccMaTpHUBaIOTCS B O0IIEM HOPSAIKE B COOTBETCTBUU ¢ MHCTpyKIIMEH.

IIpu peructpauuum  noBTOpHbIX  OOpamieHuid UM  NPUCBAUBAETCS
OYEPETHOM PETUCTPALIMOHHBI HOMEpP, B PETUCTPALMOHHON ¢opMe aenaeTcs
otMeTKa «[1oBTOpHOY.

Ecnu O0patenue nocTynuio oT KOJUIEKTUBA TPaKIaH, TO MPU PErUCTpaluu
B PETUCTPALMOHHON (hopMe cTaBUTCS OTMETKA «KOJIeKTUBHOEY.

5.4. PeructpalluoOHHBIN IITaMI, COCTOSIIMNA U3 MOPAIKOBOTO HOMeEpa
oOpallleHus] W JaThl pPErucTpalyu, CTaBUTCSA, KaK IpaBWIO, Ha IEPBOM JIUCTE
OOpaieHus B IpaBOM BEPXHEM YIUIy WIM Ha CBOOOJHOM OT TEKCTa MECTE.

Hymepanuss mnoctynuBmux OOpaiieHuil OCyIIEeCTBISIETCS B Ipeaenax
KJIEHIAPHOTO rofa.

5.5. 3apeructpupoBannbie OOpallleHUsl pacCMaTpUBAIOTCS MpelaceaaTesieM
TepputoprallbHOM KOMMCCUHM, 3aT€M IIOCIE€ [IEPEHECEHUs yKa3aHus 10
VCITOJIHEHHUIO JOKyMEHTA B PErUCTPALIMOHHBIE (DOPMBI MEPEIAIOTCA UCTIOTHUTESIM
10, TIOJAITHCh.

5.6. OOpamienusi, agpecoBaHHbIC YJeHAM TeppUTOPHATBHON KOMHCCHH,
PETUCTPUPYIOTCA B YCTAHOBJIEHHOM TOPAJNKE, IOKJIAIBIBAIOTCA MPEACENATEIO
TeppuTopralbHOW KOMMCCHHM, 3aT€M IIOCI€ IIEPEHECEHHs YKa3aHWs 110
VCIIOJIHEHHUIO JOKYMEHTa B PErUCTPALIMOHHBIE (POPMBI MEPEAAIOTCA UCTIOTHUTENSIM
10/, TIOAIIHCb.

OOparmieHust paccMaTpUBAIOTCSI B COOTBETCTBUM C  YKa3aHUSMHU IO
WCIIOJIHEHUIO JOKYMEHTA npenacenaress TeppuropuaibHOM KOMUCCUU B TIOPSIIKE,
YCTaHOBJICHHOM 3aKOHOJaTenbCcTBOM Pocculickont denepanyu.

5.7. OOpartieHusi, coeprKaliie BOIMPOCHI, pEIIEHNe KOTOPhIX HE OTHOCUTCS
K KOMIETEHUUH TeppUTOPHATIBHOW KOMHCCHH, JOKJIAJIBIBAIOTCA MPEACENATENIO
TepputopraqbHOW KOMHCCUHM U IO €r0 yKa3aHWIO 10 MCIOJHEHUIO JOKYMEHTa B

TCUCHUEC CCMHU KaJICHAAPHBIX ,Z[HGI‘/’I CO AHA perucrpainrvy HaAIMpaBIAIOTCA C
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COMPOBOJAUTEILHBIM MMHCHMOM 32 €0 MOJIUCHI0 B COOTBETCTBYIONIUN OpraH WU
COOTBETCTBYIOIIEMY JOJKHOCTHOMY JIMILY, K KOMIETEHIIMM KOTOPBIX OTHOCHUTCS
pelieHrue nocTaBieHHbIX B OOpallleHHHd BOIPOCOB, C YBEIOMIICHHEM TpaXkIaH,
HanpasuBiux OOparienus, o nepeaapecanuu O6pameHuii. B conpoBoguTensHoM
MMCbME OrOBApUBAETCS MOPSIOK HaNpaBieHUs: oTBeTa aBTopy OOparieHusl.

Ecmu pemenne mocraBneHHbIX B OOpalieHUsX BOMPOCOB OTHOCHUTCS K
KOMITETCHIINA HECKOJBKUX TOCYJapCTBEHHBIX OPTraHOB WM JOJKHOCTHBIX JIHII,
korusg OOpanieHuss B T€YEHUE CEMHU KaJeHIApHbIX JIHEW CO JHS pPETUCTpaliu
HAIlpaBJIsIETCSI B COOTBETCTBYIOIIME  OPTaHbl WM  COOTBETCTBYIOIIUM
JIOJDKHOCTHBIM JTUTIAM.

5.8. ampemaercss  HampaBisaTe  OOpamieHue  Ha  pPacCMOTpPEHHUE
B TOCYJapPCTBEHHBIN OpPTaH, OpraH MECTHOTO CaMOYTIPABIICHUS WIH JOKHOCTHOMY
JUIly, pelieHue win JedctBue (0e3deiicTBME) KOTOPBIX —O0Xamyercs, 3a
VCKJIIOYEHNEM CIIy4acB, YKa3aHHBIX B ITyHKTE 6 cTratbu 75 PenepanbHOro 3aKOHA
«O0 OCHOBHBIX TapaHTHUSIX HW30MpaTEIbHBIX IMpaB W IpaBa Ha YydyacTUe B
pedepenayme rpaxknan Poccuiickoii deneparm.

5.9. Ecniu B COOTBETCTBMH ¢ 3alpeToM, YKa3aHHBIM B Tojapasuene 5.8
WucTpykiuu, HEBO3MOXXHO HampaBuTh OOpaliieHue Ha pacCMOTpEHHE B
rOCyAapCTBEHHBIA OpraH, OpraH MECTHOTO CAMOYIPABJICHUS WU JOJDKHOCTHOMY
JUITy, B KOMIIETCHIIMIO KOTOPBIX BXOIUT PEIICHHE MOCTAaBICHHBIX B OOpamieHnn
BompocoB, OOpaleHrue BO3BpallaeTCsl TPaXKIAHUHY C Pa3bSICHEHHEM €ro IpaBa
00KalloBaTh COOTBETCTBYIOIIEE pEIICHWE WM JACWCTBUE B YCTAaHOBJICHHOM
HOpsJIKE B CyJI€.

5.10. OOpamienusi, MOCTyNUBIIME B  T[epPUTOPHAIBHYIO  KOMHCCHIO,
paccCMaTpWBAIOTCSI B CPOKH, YCTaHOBJICHHBIC TmoapazaenamMu 9.5 um 9.6
HNHcTpykuum.

B mepuoa moAroToBKM W TPOBENCHUS BBHIOOPOB U pedepeHIyMOB CpPOKH
paccmotpernst  OOpaleHuii  yCTaHaBIMBAIOTCS B COOTBETCTBHHM  C

3aKO0HOJAaTeILCTBOM Poccuiickoit deneparuu o BeIOOpax u pedepeHaymax.
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Ecniu  wHeoOxomumMo  mpomiuth  cpok  paccmorpenus — OOpaiueHus,
UCIIOJTHUTEIIb HE MO3/IHEE YEM 3a TPU JHS 10 UCTEUEHUS CPOKA MMOATOTOBKH OTBETA
OpeJCcTaBIsieT Ha uMs npeacenarens TeppuropruaibHOM KOMHCCHM JOKJIATHYIO
3alUCKYy C OOBACHEHHEM, [0 KaKOW NPHUYMHE HEBO3MOXKHO J1aThb OTBET B
YCTaHOBJEHHbI CpOK. MakcuMaiabHOE MNPOJJIECHHE CPOKAa PAcCMOTPEHHUs
OOpamenus coctapiseT 30 KaneHIapHbBIX THEH.

3asiBUTENIO HAMPABIAECTCA YBEAOMIICHHE O MPOMJIEHUH CPOKA PACCMOTPEHUS
ero OOparieHus.

OObparenusi, Ha KOTOPbIE AAIOTCS MPOMEXKYTOUHBIE OTBETHI, C KOHTPOJS HE
CHUMAIOTCH.

5.11. B cunyuae mnoctymieHuss B TeppUTOpUAIbHYIO KOMHUCCHUIO B
YCTAaHOBJIICHHOM MOPSJKE 3allpoca TOCYyJapCTBEHHOIO OpraHa, opraHa MECTHOIO
caMOyNpaBJIeHUs] WIM JODKHOCTHOrO JHIla, paccMmarpuBaromux OOpaieHue,
JOKYMEHTBl W MaTepuaibl, HeoOXoAaumble sl paccMoTpeHus OOpaieHus,
IPEJICTaBIISIIOTCS B TeUEHUE 15 KaneHaapHbIX JHEH.

5.12. OtBet Ha OOpaiieHue, B KOTOPOM HE yKa3aHbl (pamMiuims rpak/laHuHa
Y €ro MOYTOBBIA apec WM aApec 3JIEKTPOHHOW MOYTHI, MO KOTOPOMY AOJIKEH
ObITh HallpaBJIeH OTBET, He jaaerca. Takoe OOpalleHHe CHHCHIBAETCS B JEJI0
npeacenareneM TepputopualibHOM kKoMuccuu. B ciywae ecnu B OOpanieHuun
coJlepKaTcsl CBEIEHHUS O MOJATOTABIMBAEMOM, COBEPILIAEMOM WM COBEPLIEHHOM
OPOTUBONPABHOM JIeHUWU, a Takke O JIMIEe, €ro MOATrOTaBINBAIOIIEM,
COBEPILIAIOIIEM WJIH COBEPIIMBILIEM, OOpallleHHE TMOJJICKUT HANpPaBICHUIO B
rOCyAapCTBEHHBIN OpPraH B COOTBETCTBUU C €70 KOMIIETEHIIUEH.

Ecnu texct OOpaieHuss He MojAjaeTcss MpouTeHuto, oTBeT Ha OOpaiieHue
HE JaeTcsi M OHO HEe TOMJIEKHUT HANpaBlIEHUIO HA pPAaCCMOTPEHHE B
rOCy/apCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPaBJICHUS WM JOJKHOCTHOMY
JMILy B COOTBETCTBUM C MX KOMIETEHIIMEH, O YEM B T€UEHUE CEMU KaJICHJAPHBIX
nHeHl co nHA peructparun OOpalieHusi cooOUIaeTcsl rpak/IaHuHY, HallpaBUBIIEMY

OO6paienue (ecnu ero GpamMms ¥ MOYTOBBIN aAPEC MOAMAIOTCS MPOYTEHHIO).



28

5.13. OOpamennsi, B  KOTOPBIX  COAEp)KATCA  HEIEH3YpHBIE  JHOO
OCKOpOUTENbHBIE BBIPAKEHUS, Yrpo3bl KU3HHU, 3JI0POBbI0 M HMYIIECTBY
JOJDKHOCTHOTO JIMIA, a TaKXe YJIECHOB €ro CEMbH, OCTaloTcs 0e3 OTBeTa M0
CYILIECTBY TIOCTaBJICHHBIX B HEM BOIPOCOB, a 3asBUTEIAM COOOIIAETCS
O HEJIOMYCTUMOCTH 3JI0YTIOTPEOICHUS TPABOM.

5.14. OGparmienne, B KOTOpOM OOXaldyeTcs CyneOHOe pelieHue, B TCUCHUE
CeMU KaJEHJApHBIX JHEW CO JHS PErucTpalyyd BO3BpAIACTCS TpPaXIaHUHY,
HaIpaBUBILEMY OOpallleHHue, C Pa3bsICHEHHWEM MOpsAaKa O0XaJIOBaHUS JAHHOTO
CyZIeOHOTO peIIeHUSI.

5.15. Ecnu B OOpaiieHun CoAepKUTCS BOIPOC, HA KOTOPBIM TpaxaaHUHY
HEOJIHOKPATHO (71Ba pa3a u 0oJiee) TaBaliuCh MUCbMEHHBIE OTBETHI MO CYIIECTBY B
CBSI3U C paHee HampaBieHHbIMU OOpaiieHusiMu, U 1pu 3ToM B OOpallieHUu He
MPUBOMASTCS HOBBIE JOBOJBI U OOCTOATENLCTBA, TO IMEpPENUCKa IO JAHHOMY
BOIIPOCY € IpakJaHUHOM IMPEKPAIAETCS, O YEM €MY HaIpPaBJISIETCSl YBEIOMJICHUE.

5.16. JInunblii pUeM TpaKJaH BeAeTcs mpenacenareiaeM TeppuTopruanbHON
KOMHCCHHU.

Nudopmamus o mopsiake  mpuemMa  rpaxiaH — pa3MellaeTcss — Ha
UH(OPMAITMOHHOM CTEHJIE ¥ OQUIIMATLHOM caiite TeppuTopraibHOW KOMUCCUU B
WH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTu HTepHeT.

[Ipy  auyHOM  mpUEeMe  TPaKIAHWH  MOPEABSIBISET  JOKYMEHT,
YIOCTOBEPSIONIUNA €T0 JINYHOCT.

Benenue nauyHOro mpuemMa rpaxkaaH MOXKET COMPOBOXKIATHCS ayaHo- U
BHJICO3AIMCHIO, O YEM IpakJaHe YBEAOMIISIIOTCS 10 Hayaja mpueMa.

5.17. Bo Bpemsi mpuema TpaxjaH BeIeTCS KypHal ydeTa, B KOTOPBIU
BHOCSITCSl JIaHHBIE O TPaKJIaHUHE, KpaTKOe CoJiepkKaHue oOpalleHus, pe3yiabTaT
€r0 PACCMOTPEHUS, a TAKKE JTOJDKHOCTD U (DAMIIIHS JTUTIA, TIPOBOISIIETO TIPUEM.

Ecnu  wusnoxennole B yctHoM  OOpamenuu  ¢GakThl He  TpeOYyrOT
JIOTIOJITHUTEILHOM MPOBEPKHU, OTBET Ha OOpallleHe C COorjiacus rpa)KaHuHa MOXKET

OBITh JaH YCTHO B XOJIC JIMYHOI'O IIpuceMa, O 4eM ACJIACTCA 3allUChb B KXYpPHAJIC
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yuyera. B ocTanbHBIX cCiy4asx [Jaercs IUCbMEHHBIM OTBET 10 CYIIECTBY
nocTaBjieHHbIX B OOpallieHuu BOIPOCOB.

B xoze nuyHOro npuema rpakJlaHiHy MOKET ObITh OTKa3aHO B JaJIbHEHIIIEM
paccMOTpEHUU OOpallleHusl, €CIu €My paHee ObLI JaH OTBET MO CYIIECTBY
nocTaBieHHbIX B OOpallieHuu BOIPOCOB.

B ciywae rpy0oro, arpecCHBHOrO IMOBEAEHUS TPakJIaHWHA MPUEM MOXKET
ObITh NpekpaieH. [Ipu HeoOX0AUMOCTH MOKET OBITh BBI3BaH COTPYIHHUK OXPAHBI.
Nudopmanus o moBeIeHUN TpaKJaHUHA OTPAXKACTCS B AKypHAJE ydeTa.

5.18. [lepenanusie ©Ha mpuemMe OOpamieHUss  PETUCTPUPYIOTCA €
UCIOJIb30BAaHUEM PETUCTPAIlMOHHBIX (OPM U paccMaTpUBAIOTCS B TOPSIKE,

YCTAHOBJICHHOM HACTOAIINM pPa3aciOM.

6. Oco0enHOCTH PadOTHI C JOKYMEHTAMHU, COAEPKANIUMH CJIYKeOHYI0
HH(POPMALMIO OTPAHUYECHHOT0 PACIIPOCTPAHEHMS (B TOM YHCJIe CBeleHHs 00
n30uparTesIfX, yY4aCTHHKAX pedepeHayma, 00pamaluumMucs B paMKax
¢pynkunonupoBanns ['ocyapcTBeHHOM CHCTEMbI PerucTpanuu (y4uera)

usduparesieid, ysacTHUKOB pedepenayma B Poccuiickoit @enepanun)

6.1. OcoGeHHOCTH PAbOTHI C JOKYMEHTaMH, COJACPKAIIUMH CIYKESOHYIO
UH(OPMAITUIO OTPAHUYCHHOTO PACTIPOCTPAHCHUS.

6.1.1. K cuyxebHOl wuHGOpPMAIIMK OTPAHUYECHHOTO PacCHpOCTpaHEHUS
OTHOCUTCS HECEKpeTHas WH(OpMalns, HE3aBUCHMO OT BHJA €€ HOCUTE,
OTpaHUYCHHUSI Ha pacmpocTpaHeHue KOTOpPOH yCTaHaBJIMBAIOTCS
3aKoHOJaTeIbCTBOM Poccuiickoit denepaiinu, penieHUus MU (TIOCTaHOBJICHUSIMHU)
BBITIICCTOSAIINX H30MUPATEITLHBIX KOMHCCHH.

6.1.2. HeobxomumocTh  mpocTaBiieHus ToMeTku  «[ns  cmykeGHOTO
nosib3oBaHus» (manee — «JICII») Ha OOKyMeHTax M M3JaHUSAX, COJEp Kallux
CIIy’)K€OHYI0 HH(OpPMALMIO OTrPAaHUYEHHOTO PACHPOCTPAHEHUs, OMNPEEIIETCS
npeacenareireM  TeppuTopuambHOM  KOMHCCHHM,  TOJIMUCHIBAIOIIAM WM

YTBECPKAAOIUM JOKYMCHT.
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JIOMKHOCTHBIC JHIlA, TPUHSBIINE pEIICeHHEe 00 OTHECEHUHW CIIyKEOHOU
uH(OpMAIUU K pa3psly OTPaHUYEHHOTO PACIPOCTPAHEHUsI, HECYT MEPCOHATBHYIO
OTBETCTBEHHOCTH 32 00OCHOBAHHOCTh NMPUHSATOTO PEIICHUS.

6.1.3. ITometka «/JICII» u HOMEp 3K3eMILIsipa MPOCTABISAIOTCA B IMPaBOM
BEPXHEM YTIy MEPBOM CTpaHMIIBI IOKYMEHTa (B Ciiydae HEOOXOAMMOCTU — U €0
MPOEKTA), comepkamero  caykeOHylo — uH(OpMaIuio  OTPaHUYEHHOTO
pacmpocTpaHeHHs], Ha O0JI0KKE M TUTYJIHHOM JIMCTE M3JaHUs, a TaKXKe Ha MEepBOM
CTpaHMIIE COMTPOBOJUTEIHHOTO MUChMA K TAKHUM JIOKYMEHTaM.

6.1.4. Pabota ¢ mOKyMEHTaMH, COJAEPKAIIMMH CIIYKEOHYI0O HH(POPMAIIHIO
OTPaHUYECHHOT'O PACTIPOCTPAHECHHMSI, B TOM UYHUCIE UX MPUEM, YUeT (perucrparius),
OCYILECTBIISIETCA B TMOPSAKE, YCTAHOBIECHHOM JJII HECEKPETHBIX JOKYMEHTOB, C
Y4€TOM OCOOEHHOCTEH, H3JI0KEHHBIX B HacTodmeM pasgene. Ilpu stom k
PEruCTpallMOHHOMY HOMEPY JOKyMeHTa jgo0aBisieTcs: momeTka «JICIDy».

6.1.5. loxkymentsl ¢ mometkoit «JICID» peructpupyrorcs (y4uTHIBAIOTCS)
BMECTE C JIPYTMMHU HECEKPETHBIMU JOKYMEHTaMU. B peructpaulnioHHOW KapTOYKe
JTOKyMEeHTa npou3BoauTcs 3anuch «J[CID».

6.1.6. CkanupoBaHue, KOMHUPOBaHHE (THPAXUPOBAHUE) JOKYMEHTOB C
noMmeTkon «JICID», mpou3BOAMTCA HCIIOIHUTENIEM JTOKYMEHTAa C IHUCHbMEHHOTO
paspemieHus  npeacenarenss  TeppuTopuaibHOM  KOMHUCCUH, TPA  OTOM
OCYUIECTBJISIETCS YUET KaXKJIOTO IK3EMIUISIPA YKa3aHHBIX JOKYMEHTOB.

6.1.7. Hoxkymentst ¢  mnomerkort  «JICIl»  mepemaroTcss — dneHam
TepputopualbHOW  KOMHCCMM W TPAXKIAHCKUM  CIy)KalllUM  anrmapara
TeppuropraibHOM KOMUCCHH MO/ MOJAIUCH.

6.1.8. loxymentsl ¢ nometkon «JICID» HampaBisitoTCsl B Ipyrue OpraHbl U
opraHuzanuu opraHamu (QeaepanbHOM  (eIbIbETepCKOM  CBSI3U,  CIIYKOOi
CHIEIUATBHOW CBSI3M JIMOO HAPOYHBIM. 3ampelnaeTcs MepeaaBaTbh TOKYMEHTHI C
nomeTkorl «JICID» mo He3amMIIEeHHBIM KaHajlaM KOMIIbIOTEPHO-MOAEMHOU H
(haKCUMMIIBHOM CBSI3H.

Joxymentsl ¢ momerkoi «JICIID» paccbuiatoTcsi HECKOJBKUM aJpecaTaM

COri1aCHO CIIMCKY PpPacCCbUIKM, B KOTOPOM HAIIPpOTHB KaXXIAO0ro ajgpececara
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IPOCTABJISIETCS. HOMEP 3K3EMIUISIpa OTIPABISIEMOro TOKyMeHTa. CIIMCOK PacChUIKU
MOJNMKUCHIBACTCS UCTIOMHUTENEM U TpejicenareneM TeppuTtopuanbHOl KOMUCCHUH.

6.1.9. Ucnonnennsle qokymMeHThI ¢ momeTkol «JICID» dhopmupytorcs B gena
B COOTBETCTBUU C HOMEHKJIATYpoO#l Aen. B mpaBom BepxHeM yriry 00JI0KKH Jiefa, B
KOTOpOE MIOMEIIIEHBI TaKKue JOKYMEHTHI, TpocTaBiisieTcs nomerka «ICID».

6.1.10. Hokymentsl ¢ mometrkoir «J{CII» XpaHATCS B 3aKpbIBAIOLIUXCS
mkagax.

6.1.11. YHuuTOXeHue aei, TOKYMEHTOB U u3AaHui ¢ moMetkoin «J[CIIy,
YTPATUBIIMX CBOE MPAKTHYECKOEC 3HAYCHWE W HE HMMEIONMUX HCTOPHUYECKON W
HAyYHOW IEHHOCTH, MPOU3BOIUTCS MO aKTy YCTAaHOBJICHHOW (HOPMBI C yKa3aHHEM
HOMEpPOB 3k3eMIUIsIpoB (mpuiiockenune Ne 13). B yuerHsix Qopmax penaercs
OTMeTKa 00 YHHUTOKEHUH CO CCHIIKOM Ha COOTBETCTBYIOIINIA aKT.

6.1.12. Pemmennie o cHstuum noMetku «JCII» ¢ moxkymeHTa mnpuHUMaeT
JOJKHOCTHOE JIMIIO, TOMHCABIIEE WA YTBEPIUBIIICE TOKYMEHT.

Custue nometku «/ICID» ¢ npucnandoro B TepputopuaibHyI0 KOMUCCHIO
JIOKyMEHTa MOXKET OBITh IPOU3BEACHO TOJBKO IO COTJIACOBAHUIO C OpraHU3AINEH,
HaIlpaBUBILIEH TOKYMEHT.

Custue nometku «JICII» ¢ mokymMeHTa MpOW3BOIAUTCS OTBETCTBEHHBIM 3a
BEJICHHE  JEJONPOM3BOACTBA HAa  OCHOBAaHWM  TNHCHMEHHOTO  yKa3aHUs
JOJKHOCTHOTO JIMIA, PUHSBIIEro Takoe peumenue. [Ipu casatun nometku «ICID»
Ha JOKyMEHTaxX M JellaX, a TakKe B PETrUCTPAIMOHHON KapTOUYKE JENIAr0TCs
COOTBETCTBYIOIIINE OTMETKH.

O cuarun mnometku «JICII» yBegomisitoTCs Bce ajpecarbl, KOTOPHIM
JIOKYMEHT HampaBJIsLICA, TMO0 opraHu3alys, ero HalpaBUBIIIas.

6.1.13. B cnmydae yTparel 1€, JOKYMEHTOB WM H3JAaHWK C TTOMETKOU
«ICIl» nmbo pasrnamieHusi cojepkamieicss B HUX HHGOPMAIMM Ha3HA4YAETCS
ciy>keOHasi TPOBEpPKa, O pe3yibTaTax KOTOPOW JOKIAIbIBACTCS TMPEACEIATENIO
TeppuropuajibHOM KOMUCCHHU.

O6 yrpare nmen u nmokymeHToB ¢ mometkoil «JICID» cocraBnsercs akT, Ha

OCHOBAHHMH KOTOPOTO JIETAI0TCS COOTBETCTBYIOIINE OTMETKH B YUETHBIX (popmax.
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6.2. Pabora ¢ mokymeHTaMu, COAEp)KAIIMMU CBEICHHUS 00 u30mparessx,
y4acTHHKaX pedepeHaymMa, oOpalaimuMiucs B paMkax (YHKIMOHUPOBAHUS
['ocynapcTBeHHOM cHUCTeMbl perucTpanuu (ydera) wuzouparesneil, y4acTHHKOB
pedbepenayma B Poccuiickoit deneparun.

6.2.1. K nokyMeHTaM, cofepsKalliM CBeJCHUs 00 U30MpaTesiX, y4aCTHUKAX
pedepenayma, oOpallaroIUMHUCS B paMKax (GyHKIIMOHUPOBAHUS
['ocynapcTBeHHOM cHCTeMBbl peructpanuu (ydera) wusz0Ouparesied, yY4aCTHHKOB
pedepenayma B Poccuiickoit denepaniv, OTHOCATCS JOKYMEHTBI, MOCTYIAIOIIHE
B TeppuropuaibHyl0 KOMUCCUIO OT UCIOJHUTEIBHBIX OPraHOB rOCYAapCTBEHHON
Brnactu Cankt-IleTepOypra, TeppUTOpUATBLHBIX OPTraHOB (enepaibHbIX OPraHOB
UCIIOJIHUTENbHON BiacTu, LleHTpanbHON M30MpaTenbHOM KoMuccun Poccuiickoit
®enepauun, OI'KY «Denepanbhbiii neHTp uHpopmaTuzaunu npu LleHTpanbHOM
n3buparenbHoi Komuccuu Poccuiickoit ®eneparnuny», Cankrt-IleTepOyprcekoit
M30UpATEIbHOM  KOMHUCCHUM, HW30UPATENIbHBIX KOMHMCCHUH  BHYTPUTOPOACKHUX
MYHULHUATBHBIX o0OpazoBaHMii Cankr-IletepOypra, CHUCTEMHBIX
aAMUHUCTPATOPOB KOMIUJIEKCOB CpEICTB aBTOMAaTH3alMu [ 'oCcymapcTBEHHOMN
aBTOMaTh3upoBaHHOU cuctembl Poccuiickoit ®Denepauun «BwiOope» (manee —
UCTOYHUKU  WHPOpMAIMK),  HalpaBisieMble  HM30MpPATENbHONM  KOMHUCCHEH
UCTOYHUKAM HHQPOpMAIIMU, a TaKXKe JOKYMEHTHI, IMEpechlIaeMble MEXIy
KOMIUIEKCAaMH  CPEJICTB aBTOMATH3allMUd TEPPUTOPUAIIBHBIX H30UPATEIIbHBIX
komuccuii B Cankr-Ilerepoypre (manee — KCA THUK), Canxt-IleTtepOyprckoii
u3oOuparenbHoii komuccuel (manee — KCA HKCP®) wu ILenrpanbHoi
u3buparenbpHoi komuccueit Poccuiickoit @enepanuu (nanee — KCA UK Poccun)
B paMKax peajau3aluy Lened U 3aaad ['ocyJapCTBEHHOUW CUCTEMBbI PETMCTPalUdu
(yuera) uzbuparesneit, yaactHukoB pedepenayma B Poccuiickoii denepanuu.

JIOKyMEHTBI MOTYT OQOpMIIATbCS Kak Ha OyMaXHbIX, TaKk U Ha
MaIlIMHOYUTAEMbIX HOCUTEISAX.

6.2.2. Pabota ¢ nOKyMeHTamu, COJICP)KAIIMMHU CBEACHUS 00 H30upaTessx,
ydacTHHKaX pedepeHayMa, JODKHA OCYIIECTBISTHRCA C  YYETOM  HOPM

®denepanpHoro 3akoHa ot 27 wurois 2006 roga Ne 152-®3 «O mepcoHaNbHBIX
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naHHbIx», [lomokeHns 00 0coOEHHOCTSIX 00pabOTKM MEPCOHATBHBIX JaHHBIX,
OCYUIECTBJISIEMOI 0€3 MCIOJIB30BAHMS CPEICTB ABTOMATHU3AIMM, YTBEPKIECHHOTO
OCTAHOBJICHUEM [IpaBuTenbCcTBa Poccuiickoi Oenepannun
ot 15 centsiOps 2008 roma Ne 687, Ilonoxkenuss o I'ocyaapcTBEHHOW cHUCTEME
peructpauuu (ydera) uzOupaTeneil, y4acTHUKOB pedepeHayma B Poccuiickoi
denepannu, YTBEPKIECHHOTO IIOCTAaHOBJICHUEM MUK Poccun
ot 6 HOsO0ps 1997 roma Ne 134/973-11, PermameHTa HCITOJIB30BAHHS TIOJICUCTEMBI
«Peructp  umsbupateneif, ywyacTHUKOB pedepenayma»  ['ocymapcTBEHHOM
aBTOMaTH3UpoBaHHOW  cuctembl  Poccmiickoit ~ ®egepanuu  «BwiGopsiy,
yTBepxaeHHoro mnocrtaHoBieHuem I[MK Poccun ot 26 wmapra 2014 rona
Ne 223/1437-6, Tlonoxenuss 00 oOecneueHur Oe30macHOCTH HHGOpPMAIMKA B
['ocynapcTtBeHHOM aBTOMAaTU3MpOBaHHOM cucteMe Poccuiickonn denepanuu
«Bw100pB», yTBepKAeHHOro mnoctaHoBieHueM [IMK Poccuu ot 23 utons 2003
roga 19/137-4.

6.2.3. JIOKyMeHTBI, cojAep Kallue CBeIeHUS 00 H30HMpaTensix, y4aCTHHKAX
pedepenayma T0KHBI 00pabaThiBaThCs B peKMME KOH(PHUICHIIMATBHOCTH.

6.2.4. Peructpanuio u XpaHEHHWE JTOKYMEHTOB, COACpPIKANIUX CBEICHUS 00
n30upaTeNnsXx, YyYacTHHKax pedepeHayma, TMOCTYMAIMX OT HCTOYHUKOB
nHpOpMaIIMM W HANpaBISIEMbIX WM, OCYIIECTBISIOT Tpa)XIaHCKUE CIIyXKallue
anmapara TeppuTOpHAIIBHON KOMUCCHH.

6.2.5. Ciucok i, yHNOJHOMOYEHHBIX TIOJy4aTb OT HCTOYHHKOB
uHpopMaluu ¥ TMepenaBaTh UM JOKYMEHTBI, COJIepXkalue CBEICHUS 00
n30upaTeNsix, yuacTHUKaxX pedepeHayma, yTBepKIaeTcsl MpruKa3oM IpeacenaTess

TepputopuaibHOM KOMHCCHH.

6.2.6. [loy4nB OT UCTOYHMKA MHPOPMALIUUA JOKYMEHT Ha OYMa)kKHOM JIMOO
MalIMHOYUTAEMOM  HOCHUTEJIE, COJEp)KallMi CcBeAeHuss 00 u30uparensx,
y4acTHUKaX pedepeHayma, COTPYIHUK amnmapara TeppuTOpUaIbHOM KOMHUCCHH,
OTBEUAIOIIUN 3a JIEIONPOU3BOACTBO, MPOCTABIAECT NOMETKY «JICII»:

Ha OyMa)XHOM HOCHUTEJE - B MPABOM BEPXHEM YTy MEPBON CTPAHUIIBI

JIOKYMEHTA;
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Ha MAallMHOYMTAEMOM HOCUTENE - B IIPaBOM BEPXHEW  4YacTu

MaIIMHOYMUTAEMOT'0 HOCUTEIIS UHPOPMALIUK.

ITomerka «JICID» mpocTaBisieTcss TakXke Ha TEPBOM  CTpaHULE
COMPOBOJUTENHFHOTO MHChbMAa K JOKYMEHTaM, COJAEpXKalluM CBEJACHHUs 00
n30upaTesx, yuacTHUKax pedepeHayma.

6.2.7. Bce  IOKyMEHTBI, COJEp)Kallue CBEICHUA 00 W30MpaTelsx,
y4acTHHKaX pedepeHaymMa, M COMPOBOAMTEIbHBIE NHChMa K HHUM TIPH KX
NOJIydeHUH MO0  OTHpPaBKE  PErHMCTPUPYIOTCS  COTPYAHUKOM  armapara
TeppuTtopralbHON KOMUCCUHM, OTBEYAIOIIMM 3a JIEJIONPOU3BOJICTBO B OTIEIHHOM
XKypHaje 1o (opme, YCTaHOBIEHHOW COOTBETCTBYIOIIMM IPAaBOBBIM aKTOM
TepputopuanbHoit komuccuu. [lpm 3TOM K pPErUCTpPalMOHHOMY HWHICKCY
nokyMeHTa no6asinsercs nometka «[CIDy.

6.2.8. CompoBoiuTeIbHBIE MHUChbMA K MANIMHOYHUTAEMBIM HOCHUTEIISIM,
coZlep KallliM HM3MEHEHHUs PETHOHAIbHBIX (pparmMeHTOB Permcrtpa wuzbmparenei,
YYaCTHUKOB pedepeHayMa pEerucTpUpYyIOTCS OTBETCTBEHHBIM 32 BEJICHUE
nenonpou3BoAcTBa B TeppuropuansHodt — komuccuu. Ilpy  sTOM  Ha
COMPOBOJUTENFHOM TMHChME M MAIIMHOYUTAEMOM HOCHTEJIE TPOCTABISETCS
nomeTtka «{CID».

MarmuHounTaeMble HOCHUTENH, COJEp)KAllie HW3MECHECHHS pPErHOHABHBIX
(dbparmMeHToB Peructpa nu30uparenei, YYaCTHHUKOB pedepenayma,
COMPOBOUTEINbHBIE MTUCHhMA K HUM JIOCTAaBJISIOTCS B TeppuTOpHaIbHyI0 KOMUCCHIO
MOCPEJICTBOM 3alUIIEHHBIX cepTuGUITUPOBAHHBIMA CpeIICTBaMH
Kpunrorpa@uueckod  3alluThl  TEIEKOMMYHUKAIIMOHHBIX  KaHamoB  ['AC
«Bw100OpBI», Opranamu geaepaabHON QeNbIbEerepCKOi CBSI3U TUOO0 HAPOUHBIM.

6.2.9. JlokyMeHTBI, coaepiKalue CBeIeHUs 00 H30MpaTeNsix, y4yaCTHHKaX
pedepenayma, Ha OyMaXHbIX JIMOO MAIIMHOYMUTAEMBIX HOCHUTEIAX XPAHITCS B
ceiibax WM B HAIEKHO 3alMPAeMbIX W OIEYaThIBACMbIX IKadax (SIIuKax,

XpaHWINIIAX).
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[lo ncreyennu cpoka XpaHEHHsI U PACCMOTPEHUSI Ha SKCIIEPTHON KOMHCCUU
TepputopralibHOW KOMHUCCUU YKa3aHHBIE JOKYMEHTHl YHHUYTOXAIOTCS IO aKTy
(mputosxkenue Ne 13).

6.2.10. JlokyMeHTbI, conepKalue CBEACHHUS 00 M30MpaTeisX, y4aCTHHKAX
pedepenayma, mnepeAaroTCs COTPYAHHKAM TeppUTOpHAIBHON KOMHUCCHUU TIOJ
MIOJIITUCH.

[lepenaya MOKYMEHTOB, COJAEpKaluX CBEAEHUS 00 wu3buparensx,
y4yacTHHKaxX pedepeHayma, OT OJHOrO0 pabOTHHKA APYrOMY OCYIIECTBISETCS C
paspemieHusi mpeaceaarens TeppUTOpUaTbHOW KOMHUCCHMU WM JIMIA, €ro
3aMeUIaloIIero.

JIOKYMEHTBI, COJep’Kallie CBeAeHUs 00 u30upaTensax, ydacTHUKAX
pedepeHayMa, THPAKHUPYIOTCS C MHCBMEHHOTO pa3pelieHusl MpeacenaTenis
TeppuTopHaibHON KOMHCCHUN WM JIULA, €T0 3aMEILAOLIEro. YUeT TUPAKUPYEMBIX
JIOKYMEHTOB OCYIIECTBISICTCS TMOdK3eMIUsipHO. Ha o0opoTe mocnemHero smcra
KaXKJ0r0 3K3EMIUISIpa UCHOJHUTENb J0JKEH YKa3aThb KOJMYECTBO OTIEYaTaHHBIX
HK3EMILISIPOB, CBOIO (PaMUIIMIO U JaTy TUPAKUPOBAHUS JOKYMEHTOB.

6.2.11. O dakrax yTpaThl JOKYMEHTOB, COJAEpKAIIMX CBEACHUS 00
n30upaTensix, ydyacTHUKax pedepeHayMma, OO0 pas3rialieHusi cojaepiKalieics B
HUX WHGOpPMALMM CTAaBUTCA B H3BECTHOCTh IMpejcenarenb TepputopuaibHON
KOMUCCHHM WM JIMIO, ero 3amemiamomee. llpencemarens wWiM MO, €ro
3aMeliaroniee, Ha3HauaeT KOMHCCHIO JJI paccieoBaHusl OOCTOSATENbCTB yTPaThl
WIA pa3riamieHus. Pe3ynbTaTel TPOBEPKU JIOKIAABIBAIOTCA TPEICEAATEIIO
TeppuropraibHOM KOMUCCHH WM JIULY, €TO 3aMELIAOIIEMY.

/. IloaroroBka, ogopmiieHue, BBIMYCK, Y4eT JOKYMEHTOB, pACCMATPUBaeMbIX

Ha 3aceqaHusaX TeppuTopuaJIbHOH KOMUCCHH

7.1. ®opmupoBanue NMPoeKTa NMOBECTKHU AHS 3acelaHusA
TeppuropuajbHOil KOMHCCHH.
7.1.1. TlpoekT mOBEeCTKH MAHS 3aceqaHus TeppUTOpUATIBHOW KOMHUCCUHU

dbopmupyetcs mipeacenareneM (cekperapem) TeppuTopuaabHOM KOMHCCHUU B
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CPOKHM, YCTAHOBJICHHBIE DPEINIAMEHTOM TeppUTOPUAIBHOM KOMHCCHM, Ha
OCHOBAHUM IUIAHOB pabOThl U pelieHuil TeppuTopruaibHONl KOMUCCUH, TIOPYUYEHHI
npencenarens TeppuTopuanbHOM KOMUCCHH, OCTYIUBIIUX JOKYMEHTOB U, I1OCIE
COTJIACOBAHMSA C IpeacenareneM TeppuTopuanibHOM KOMHMCCHH, IOAIUCHIBACTCS
cexkperapeMm TepputopuanbHOW KOMHCCHH.

7.1.2. Unensl TepputopuadbHOW KOMHUCCHH BIpPABE MPEIJIOKUTH BHECTH B
IIPOEKT ITOBECTKU JHS 3aCEaHUs BOIPOCHI, B TOM YHUCIIE, HE IPEAYCMOTPEHHbIE
IUIaHaMd paOoThl M peleHusIMU TeppUTOpHaTbHOM KOMHUCCUH, NPU YCIOBUH
HaJIM4us MOArOTOBIICHHBIX 110 3TOMY BOIIPOCY TOKYMEHTOB.

JIaHHBIE BOIPOCHI BKJIIOYAKOTCS B IIPOCKT IOBECTKU [JHA 3acelaHus
TeppuTopuanbHOW KOMHCCHUHM TIPH THCHMEHHOM OOpalieHuH (B TOM YHUCIE
HAMpaBJICHHOTO IO CPEACTBAM JJICKTPOHHOW IOYTHI) WiICHA TeppHTOpUATBHON
KOMMCCHUM I10 MHHUIMATUBE KOTOPOI'O BOIPOC BBIHOCHUTCS Ha 3acelaHue, Ha UM
npeacenarens TeppuTopranbHOM KOMHCCUH, B KOTOPOM YKa3bIBAECTCS HA3BAHUE
BOIIpOCa, AOKJIAAYMK M Jara Iepeladd IIOArOTOBJIEHHOIO IIPOEKTA PELICHUS B
COOTBETCTBUM C IYHKTOM 7.2 WHCTpyKUMH W MarepuaioB K HEMY CEKpETapro
TeppuropraibHON KOMUCCHH.

7.1.3. CornacoBanHblil ¢ TpencenareneM TeppUTOPHAIBHON KOMHUCCUU U
MOANMCAHHBIA CEKpeTapeM TeppuTOpUaNbHON KOMHUCCHHM IMPOEKT IMOBECTKU IHS
3acenanusl TeppUTOPHAIBHON KOMHCCHM THUPAKHUPYETCS I PACCBUIKA YJIEHAM
TeppuropuaibHOM KOMUCCHH.

[IpoekT moBeCcTKM JHS 3acelaHusi U30UpPATEIbHON KOMUCCHUM pa3MelaeTcs
Ha oduIMaibHOM caiiTe u30MpaTenTbHOM KOMHCCHMM B HWH(OpMaIMOHHO-
TEJICKOMMYHUKAIIMOHHOU ceTu MHTepHeT.

7.2. IlloaroToBKa AOKYMEHTOB IO BOINPOCAM, BKJIIOYEHHBIM B NPOEKT
MOBECTKHM JHA 3acefaHust TeppuTOpPHATBLHOM KOMHUCCHH.

7.2.1. JIOKyMeHTBl 1O BOINpOCAaM, BKJIIOYEHHBIM B TMPOEKT MOBECTKU [HS
3aceaHus TeppUTOpUaIbHOM KOMHUCCUH, TOTOBATCS WiICHAMHU TeppUTOpHaIbHOU

KOMHUCCHHU, 3a KOTOpPBIMH 3aKpPCILICHBI COOTBCTCTBYIOIIHC HaIIpaBJICHUA
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JESITEIbHOCTH, C IPUBIICYCHUEM, B CITyyae HEOOXOAMMOCTH, paOOTHUKOB armnapara
TeppuTopHalibHON KOMUCCHUU U IPYTUX CIIEHUATUCTOB.

7.2.2. TlpeacraBisieMble K PAaCCMOTPEHUIO JTOKYMEHTBI JIOJDKHBI BKIIOYATh
O3arJIaBJICHHbI MPOEKT PELICHHsS C MNPUOOIIEHHBIMA K HEMY MOIJUHHUKAMU
JOKYMEHTOB, TOCIYXHUBIIMX OCHOBAaHMEM I PAcCMOTPEHMsI BOIIpoca Ha
3aceqaHuu TepputopuaabHOW KOMHUCCHH, JIMOO TMPOEKT MHCHbMA, MOAJEKAIIErO
COTJIACOBAHMIO  HAa  3acelaHnu  [eppUTOpHAIBbHON KOMUCCHH, npu
HEOO0XOMMOCTH — MOSICHUTENBHYIO 3aIIUCKY 110 paCCMaTpUBAEMOMY BOIIPOCY.

7.2.3. TIpoexThl TOKyMEHTOB (BKJIIOYasi MPUIIOKEHHUS ), TIPEICTABIsIEMbIE TSI
pacCMOTpEHMsI Ha 3acelaHud T[eppUTOpUAIbHOM KOMHUCCUM, BH3UPYIOTCS
UCIIOJIHUTENIEM, W WICHOM TeppUTOpHaJIBHONW KOMMCCHM, OTBETCTBEHHBIMM 32
MOJATOTOBKY TOKYMEHTA.

IIpoeKTBl JOKYMEHTOB (BKJIOYas IPWIOKEHHS), COAEP/KAIIUE BOMPOCHI
(uHaHCUpOBaHUSI BBIOOPOB, OOECHEUYEHHS] JESITEIbHOCTH TeppuTopHabHON
KOMHUCCHH, OOY4YEeHMsI OpPraHM3aTOpOB BHIOOPOB M YYaCTHMKOB HM30UPATEILHOTO
npouecca, B 00s3aTEIbHOM TOPSAAKE BHU3UPYIOTCS TIJIABHBIM OyXrajiTepoMm
TepputopraibHON KOMUCCHH.

Busbel mpocTaBisitoTcs B KOHIIE TEKCTa IMPOEKTa pelleHus Jubo Ha
00OpOTHOI  CTOpOHE TMOCJHEAHEro JHUCTa MPOEKTa JOKyMEHTa (BKJIKOYas
NPUJIOKCHUSI) TI0 yCTaHOBIEHHON ¢opme (mpunoxenne Ne 6). Kaxmprit mucrt
NPWIOKEHUS BU3UPYETCS UCIIONHUTENIEM. Br3a nmpocTaBiiieTcsi B IpaBOM HUKHEM
yTJIy Ha CBOOOHOM T10JI€ CTPAHMUIIBI TTOCTIE TEKCTa JIMOO HA 0OOPOTHOM CTOPOHE.

7.2.4. TIpoeKThl TOKYMEHTOB JJisi BUSMPOBAHUS JOJDKHBI MPEJCTABISATHCA B
CPOKH, YCTAHOBJICHHBIE PETJIAMEHTOM TeppUTOpUATEHON KOMUCCHUMU.

7.2.5. UcnionauTens o0OeceunBacT KOMIUIGKTHOCTh BCEX JIOKYMEHTOB,
0003HAUYEHHBIX KaK B IPOEKTE PEIICHHUS, TaK U B MPUIOKEHHUIX K HEMY.

7.2.6. Ilocne mpocMOTpa, a B HEOOXOAUMBIX CIIy4asiX — BHECEHUS MOIPABOK,
cekpeTapb TeppUTOpuanbHOM KOMHCCHUM HAa TMOATOTOBJICHHBIX M O(DOPMIIEHHBIX
JUIsl pacCCMOTPEHMSI HAa 3acCelaHMM IPOEKTax JTOKYMEHTOB JefaeT oTMeTKy «Ha

3aCCIaHUC», CTABUT IMOANNCH U 1aTy W IICPCAacT BCECb KOMIUICKT AOOKYMCHTOB
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OTBETCTBEHHOMY 3a BEJCHHE JEJONPOU3BOACTBA (32 MOJATOTOBKY 3aceHaHMs) IS
TUPAKUPOBAHUS.

7.2.7. Ilpoexthl pemenuit Komuccuu u apyrue HEOOXOJMMBIE MaTepHAIbI
IpeIoCTaBIsAIOTCA WwieHaM Komuccuu He To3/iHee, 4eM 3a JBa pabouyux THS 10
3acenanus Komuccun, a B UCKITIOUMTEIBHBIX CIIydasXx — HE To37Hee yeM 3a 1 yac
110 Havaua 3acenanns Komuccun.

7.2.8. OTBETCTBEHHBI 3a BEJCHHE JIEJOMPOU3BOJACTBA  (TIOATOTOBKY
3ace/laHrs) KOMIUIEKTYeT Manku ¢ JTOKYMEHTaMH, MOAJIekKAIIUMH PacCMOTPEHHUIO,
B COOTBETCTBUM C IIPOEKTOM TIOBECTKH JHS 3acelaHus | eppUTopuaIbHOU
KOMUCCHUM U pa3laeT HMX ujeHaM TeppuTropuaibHOW KOMHUCCHHM, B CpOK,
YCTaHOBJIEHHBIN periiaMeHToM TeppuropraibHOH KOMUCCHUH.

Ecnmu unmen TeppuTopuanbHOM KOMHMCCHM HAaxOOUTCA B  OTIIYCKE,
KOMaH/JIMPOBKE MM OTCYTCTBYET MO OO0JIE3HHU, MTPEeIHAa3HAUEHHAs Ui HETO IarKa C
JIOKYMEHTaMH OCTaeTCsi J0 €ro BO3BpAlllCHHS y OTBETCTBEHHOTO 3a BEACHHE
JIEJIONPOU3BOCTBA (32 MOATOTOBKY 3aCEAaHUs).

Unenam TeppuropraabHO KOMUCCHH C IPABOM COBEILATEIBHOIO T0JIoca U
JUIlaM, TPUTIANICHHBIM HA  3aceJaHhe, COOTBETCTBYIOIIME  MaTepHUaIbl
nepearTes Nepe] HauajaoM 3acelaHusl.

7.2.9.Tlepen  HawamoMm  3acefJaHWsi  OTBETCTBEHHBI 32  BEJCHHE
JIEIIONPOU3BOCTBA (32 MOATOTOBKY 3aceJaHus) PErHCTPUPYET MPUTITIANICHHBIX Ha
3acejlaHle  JIML,  CHOUCOK  KOTOPBIX  MPEACTaBISIETCS  MPEICEeNaTellto
TepputopuanibHON KOMHUCCHUMU.

7.2.10. Ha 3aceganuu TeppuTopuaibHON KOMHCCHH BEACTCS MPOTOKOJI U
MOKET NPOU3BOAMUTHCS ayAHO3anuch (BuAeo3anuch). B ciywyae mnpousBoicTBa
aynmo- WM (BUAEO) 3aluCH  WieHbl TeppuTOpHaibHOM KOMHCCHM |

IMPUTIIAICHHBIC YBCIOMIIAKOTCS 00 3TOM a0 0OBSIBIICHHS ITOBECTKH JHs 3aCCIaHuA.

7.3. Boinyck AOKYMEHTOB, PacCMOTPEHHBIX Ha 3acelaHuM

TeppuToprajJibHOM KOMHCCHH.
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7.3.1. JlokyMeHTbI, pacCMOTpPEHHbIE Ha 3acelaHuu TeppUTOpPHATBEHOM
KOMHUCCHH, B CIy4ae, €ClIi B XOJ€ 3aceJaHusl BHOCWJINCHh M3MEHEHUs, JOJKHBI
OBITh 10pa0OTaHBbI, a 3aT€M NOJIIUCAHbl, 3aPETUCTPUPOBAHBI U PA30CIIaHBbI.

7.3.2. Cpok 1opabOTKH TOKYMEHTOB HE JOJDKEH IMPEBBIIATH TPEX pabouux
JHEN mocne AHS 3acefaHusi, €ClIM HWHOM CpOK HE olpeneieH ¢eaepaibHbIM
3aKOHOM M (WJn) 3aKOHOM cyOwekra Poccuiickoit denepanuu, periaMeHTOM
TeppuToprabHOM KOMUCCHH WIIA HE OTOBOPEH HA 3aCEIaHUU.

7.3.3.Ilpu nopaboTKe JOKyMEHTa HWCIOJHUTEIb BHOCUT B TEKCT
COTJIaCOBaHHBIE B XOJ€ 3acelaHusi W3MeHeHWs. B ciyuae mpuHITHS
TepputopuaibHOMl KOMHCCHEH pelieHHsT O HEOOXOAMMOCTH KOHTPOJS 3a
BBIMIOJTHEHUEM PELICHHs] €ro TEKCT [JOMOJHSETCS IYHKTOM, B KOTOPOM
HA3HAYAIOTCs JIMIIA, OTBETCTBEHHBIC 33 MCIIOJHEHUE, U B Cllydae HeOOXOIUMOCTU
OTIPENIEIAETCS CPOK UCTIOTHEHMS.

[Tpn HEOOXOaUMOCTH, B CIy4ae BHECEHHUS B JOKYMEHT COIJIACOBAaHHBIX Ha
3aceJaHUM M3MEHEHHM, OH BU3HMPYETCA y WIEHOB TeppUTOpHATbHOM KOMMCCHUH,
BHECIIMX Ha 3aCEIaHUU COOTBETCTBYIOINE MPETI0OKEHHUS.

Busel mpocTaBisroTcsi Ha OOOPOTHOM CTOPOHE TIOCIEAHETO JIMCTa
JOKyMeHTa (pelieHus, TMPUJIOKEHHs) MO0 yCTaHOBJICHHOW ¢opMe (MPUTIOKEHUE
Ne 6).

7.3.4. icmonHUTENh CHAEAUT 32 KOMIUIEKTHOCTHIO TIPUIAraeMbIX K PEIICHUIO
JOKYMEHTOB M paclojiaraeT UX B TOH MOCJIEI0BaTEIbHOCTH, B KOTOPOW OHHU
YIIOMUHAIOTCS B TEKCTE.

7.3.5. Ecmu  BompoCHl, coaep)Kaluecss B pPEIICHUU 1 eppuTOpUaIbHOMN
KOMHUCCHH, KacaroTCsl JEATEIbHOCTH OJHOM MM HECKOJBKHX CTOPOHHUX
OpraHu3anuii, K JOKYMEHTY IIpHJIaraeTcs JIMCT COTJIACOBaHUS, B KOTOPOM
YKa3bIBA€TCS HAMMEHOBAHWE OpraHM3alllH, JOJHKHOCTh, MHULMAIBI U (pamMuiIns
JOJHKHOCTHOTO JIMIIA, C KOTOPBIM 3TOT JOKYMEHT COTJIACOBaH, U CTABHUTCSA €ro
JMYHAs TIOJIMHUCH.

CornacoBanue MoeT OGOPMIISATECS Ha TOCIEAHEM JIMCTE pPELICHHUS

TeppuropruaibHOM KOMUCCHMU.
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7.3.6. K odopmneHnHomMy nnsi MOANUCAHUSA PEHICHUIO TeppUTOPHAIBHOM
KOMHCCUU HCHOJIHUTENIb NPWIAaraeT oOT4EeT O pa3MEIICHUWM pEIICHHUS Ha
opurmanbHoM  caiite  TeppuTOpHAIbHOM  KOMHCCHMM W PAcCChUIKE  TIO
COOTBETCTBYIOIIUM ajipecaTaM, KOTOPHIM HaIlpaBIISIeTCA pelIeHrne U30upaTeabHON
xomuccuu (nayee — Otuet) (mpuioskenue Ne 7).

B Ortuyer BKiIIOUaroTCS JOMKHOCTHBIC JIUIA (OpraHU3AIK), KOTOpbIe OYIyT
3aJICHCTBOBAHBl B pEaNHM3aIllii TPUHATOTO JIOKYMEHTAa WA JOJDKHBI OBIThH
MPOUH(POPMHUPOBAHBI O €0 COJECPKAHUHM U KOTOPBIM 3TOT TIOKYMEHT JIOJKEH OBITh
pa3ociaH.

OTyeT NOANKCHIBAETCS MCIIOIHUTEIEM M YTBEPKIAETCS MpeacenaTeneM
TeppuropuaibHOM KOMUCCHH.

7.3.7. ObopMIICHHBINT KOMIUIEKT JOKYMEHTOB (pelIeHue, 0003HAUCHHBIC B
€ro TEKCTe NpUIOKEeHUs, OTYeT) HUCIOJHUTENL NEPEAACT OTBETCTBEHHOMY 3a
BEJICHUE JEJIONPOU3BOACTBA (32 TOArOTOBKY 3acedaHusi) M MPOBEPKHU
MPaBUILHOCTH O(POPMIICHUS JOKYMEHTOB U MOCJIEAYIOIIEro UX MPEACTABICHUS Ha
MOANUCH MPEACENATENIO U CeKpeTapio TeppuTopranbHON KOMUCCHH.

7.3.8. Pemmenne  mMOANMUCHIBAETCSA ~— TpeaceqaTeeM M CeKpeTapeM
TeppuropuaibHOM KOMUCCHH.

Ecnu Ha 3acenanun TeppuUTOpHAIBHONM KOMHUCCUU TPEICENaTeIbCTBOBAT
3aMeCTUTeNIb  mpenacenarenss  TeppUTOpUANIbHOW  KOMHUCCHUH,  CEKpeTapb
TeppuroprabHOM KOMUCCUM WJIA OJIUH U3 WICHOB TeppUTOpUATIBbHON KOMHUCCUU C
IpaBOM pEILIAIOIIEr0 ToJioca, a TaKXe €clIM IOJHOMOYHUS  CeKperaps
TeppuroprabHOM KOMHCCUH OCYIIECTBISUI OJWH U3 YJICHOB TeppuUTOpHalIbHOU
KOMHCCHUU C TIPAaBOM PEMIAIOIEro rojioca, TO HOAMKCH B IPOTOKOJIE, HA PEIICHUU
0(OPMIISIFOTCSI CJIETYIOIINM 00pa3oMm:

«3amectutens npeacenarens TeppuUTOpUAIbHON KOMUCCHM» — B Ciyyae
BPEMEHHOT'0 OTCYTCTBHUSI Mpeceaareis TeppuTopuanbHO KOMUCCHH;

«cronustrouii 00s13aHHOCTH TipezcenaTenst TeppuTopraaIbHON KOMUCCHID —

npu Hammuuu perneHus Cankt-IlerepOyprckoit u30MpaTeTbHON KOMUCCUU O
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BO3JIO)KEHHMM Ha OJIHOTO W3 YJIEHOB TeppUTOpUAIbHOM KOMHCCHHM C INPaBOM
PEIIAIIET0 ToJI0ca NOJHOMOYHUHI NpeacenatTens TeppuTopualibHOW KOMUCCHH;

«lIpeacenaTenbCTBYIOMINI HA 3aceqaHun TeppUTOprUaIbHON KOMHCCUU» - B
ClIydya€ BPEMEHHOIO OTCYTCTBHS MPEACENATENs], 3aMECTUTENs NpeAcenaTens
TeppuropuanbHolt KomMuccuu, otcyTcTBus pemieHus Caskrt-IleTepOyprekoit
n30upaTeaIbHON KOMUCCUH O BO3JIOKEHUH HAa OJTHOTO U3 WieHOB TeppuropuanbHOi
KOMHMCCUM C IIPaBOM PELIAIOLIEr0 TOJoca IOJHOMOYMM  IpeacenaTens
TepputopualibHOM KOMHUCCUHM W TIPU HaJIWYAM pEIIEHHUS TeppUTOpHaTIbHON
n30UpaTeTbHOM KOMHUCCHH;

«Mcnonusromuii 00s13aHHOCTH ceKpeTapsi TeppuUTopruaibHOM KOMUCCUNY —
B Clly4a€ HaJau4usl perieHuss TeppuTOpHalbHONM KOMHUCCHUM O BO3JI0KEHUU Ha
OIHOTO W3 WICHOB TeppHUTOpHaIbHOM KOMHCCHH C IIPAaBOM PEMIAIOLIETO I0JIoca
IIOJIHOMOYHM cekpeTapst TeppUTOpHUabHON KOMHCCHH.

«Cekperapp 3acenaHuss TeppuTOpHAIbHOM KOMHMCCHHW» — B  Ciy4ae
BPEMEHHOTO OTCYTCTBHUSI CEKpeTapsi M30MpaTeIbHONM KOMHCCHUM U TPH HAJTUYUH
pelieHns n30upaTeabHON KOMUCCHUH.

7.3.9. Ilocne moamucaHusl pEIICHUS PETUCTPUPYIOTCSA TMpejacenareaemM
(OTBETCTBEHHBIM 3a BEJCHHE JEJIONPOU3BOJCTBA) TeppUTOPHAIEHON KOMHUCCHH C
UCIIOJIb30BaHUEM peructpaiuoHHod ¢opmbl. Ha nokymentax wu  Otuere
MPOCTABIIAETCS PETUCTPALIMOHHBIN HOMED.

7.3.10. Pemenuss HyMepylOTCSl B XpOHOJIOTMUECKOW MOCIE0BATEIILHOCTH
B IIpelenax cpoka nonHomounit TeppuropuansHoil komuccuu. Homep pemenus
COCTOMT M3 HOMEpPA IPOTOKOJIA U IMOPSIAKOBOTO HOMEpA PELIEHUs, Pa3[eICHHbBIX
neducom, Hanpumep: 1-5.

7.3.11. Yka3zaHHbBIC BHIIIC PEKBU3UTHI BHOCATCS B PETUCTPAITMOHHYIO (OPMY.

7.3.12. Pa3zperieHne Ha THPaXUPOBAHUE JOKYMEHTOB B HEOOXOIUMOM
KOJIMYECTBE JAET IIPEACENaTeNib [eppUTOPUATBHON KOMHUCCHM. JIOKYMEHTHI
TUPAXUPYIOTCSA OTBETCTBEHHBIM 3a BEACHHUE AEJIONPOU3BOJACTBA (32 MOArOTOBKY
3acefqaHusi) B COOTBETCTBMM ¢ OTyeToM, HA KaxJAOM KOMHUHM JOKYMEHTa

IMPOCTaBJISICTCA [IcyarTh, YAOCTOBEpAIOIIas Ioanucu npeaceaareis
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TeppuTopralibHON KOMHCCHMM U CeKpeTaps TeppuTopuanibHON Komuccum (0e3
BOCITPOU3BEICHUS TTOAMHCEN ).

7.3.13. Konust pemenus TeppuTopraJlbHOM KOMHUCCHHM —HaIpaBIIsIeTCs
IrpOKJAHUHY B Ciy4ae, €clIM ero oOpaiieHue B TeppUTOPHATBHYIO KOMHCCHIO
MOCIYKWJIO OCHOBaHMEM JUIsl PAacCCMOTPEHHsS BONpPOCAa HA  3acelaHuu
TeppuTopralbHOM KOMUCCHH.

7.4. OdopMieHne NpoToKoJia 3aceqanns TeppuropuajbHOil KOMUCCHH.

7.4.1. Tlporokon 3acenanus TepputopuaibHONH KOMUCCHU OGOPMIISIETCS Ha
OJIaHKE B CPOK, YCTAHOBJICHHBIN periaaMeHToM TeppuTopuanbHO KOMHCCHH.

7.4.2. TIpoTtokon 3acenanus MOXKET OQOpPMIIATHCS B MOJHOM WJIM KpaTKOH
dbopwme.

7.4.3. Tekct mpoTokona 3acefanusi TeppUTOPHATEHONM KOMHCCHH COCTOMT
W3 JIBYX YaCTE€W — BBOJHOW U OCHOBHOM.

7.4.4. B BBOJHOM YacTH IPOTOKOJA YKa3bIBAIOTCSA (PaMUIMS W HHHUIHAIIBI
npejceaaTenbCTByOmero  (mpeaceaarens  TeppUTOpHATIbBHOM — KOMMCCHUH,
3aMECTUTENIb  mpeacenarenss  TeppUTOPUAIBHONM  KOMHCCUHM,  CEKpETaph
TepputopralibHOM KOMHMCCHHM) M MPUCYTCTBYIOIIMX HA 3aCEaHUU: 3aMECTHUTEIIS
npencenarens TeppUTOPUAIIBHOM KOMHUCCHM, CEKperaps TeppuTopuaibHOU
KOMUCCUM M 4IEHOB TeppuUTOpHaIbHOM KOMHCCHHM, B TOM YHCII€ C IPaBOM
COBENIATENIbHOTO TOJ0Ca W JIML, MPUIJAIICHHBIX Ha 3acelaHue, B al(paBUTHOM
IIOPSAKE.

Homyckaercst odopMIIeHHE TPUCYTCTBYIOIIUX OTACIBbHBIM CIUCKOM C
yKa3aHWEM HWHUIUAIOB, GamMwinii u goiokHocTedl. CHUCOK mpuiaraercss K

MIPOTOKOJTY 3aCEeIaHUsI.

Hanpumep:

IIpencenarenbCcTBOBAL: [Ipencenatens TepputopuanbHO H30UpaTEIbHOM
komuccnu Ne 8§ @.J11.0.

ITpucyrcrBOBaNM:

3aMmecTuTeNb NpeAceaTels ®.1.0.

TeppuropuanbHON U30UpaATETHHOMN
komuccuu Ne 8
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Unens! Tepputopuanbuoit uzdbuparensuoin  ®©.1.0.
komuccuu Ne 8

Unensl Tepputopuanbaoit uzdbuparensHonn  O.1.0.
komuccuu Ne 8 ¢ mpaBoM COBEIIATEIBHOTO
rojoca

[Ipurnamenubie ®.1N.0.

7.4.5. TloBecTka JAHS BKJIIOYAeTCs B BBOAHYIO 4YacTh IMpoTokoia. OHa
COCTOHUT M3 TEPEUUCICHHS BOMPOCOB, KOTOPBIE OOCYXIAIOTCS Ha 3aceqaHuH, U
3aKpEIUISIET TOCIIEJ0BAaTeIbHOCTh HUX OOCYXACHHS MU (PaMuUIUMM JOKIAJUYUKOB
(BBICTYTAIOIIIUX ).

Kaxxnip1il Bompoc MOBECTKU JHS 3acelaHus HymepyeTcs: apadbckoil mudpoid,
ero HauMmeHoBaHue (opmynupyroT ¢ npemiora «O» mwmu «O6». Ilo kaxaomy
NYHKTY YKa3bIBaeTcAd MOKIAAYMK M (opma MpeAcTaBiIeHUs Bompoca (JOKIal,
OT4eT, CO00IIeHUE, HH(OpMALIUS).

7.4.6. OcHOBHasi 4aCTb IPOTOKOJIA COJEPKUT CTOJIBKO Pa3JesioB, CKOJIBKO
MYHKTOB BKJIFOYEHO B MOBECTKY AHS. B COOTBETCTBUU C HEW pa3zienbl HyMEpYyIOTCS.

Kaxnapii  pazmen  coCTOMT W3 TpPEX  4acTew: «CJIIYHIAJIN»,
«BBICTYIIWINy», «TepputopuanbHas u3OupatenbHas kKomuccus No
pelmiia», KOTOpble MeYaTatoTCsl OT TPAHUIIBI JIEBOTO MOJIS.

B uwactu «CJIYIIAJIM» KpaTko wW37araercss TEKCT BBICTYIUICHUS
nokiaaurka. Maummans! u GamMuivg T0KIaguuKa NeyaTatoTcs: ¢ KpaCHOM CTPOKH B
pPOIMTENBHOM TMaJieXe. 3amuch JOKJIaJa u3jaraerca OT TPeThero Juua
€IMHCTBEHHOTO YUCIIa U OTAENsIeTCS OT (paMUIIUU THpE.

Ecnu TekcT noknama mpuiiaraeTcsi K MpOTOKOJY, TO MCIOJB3YETCSl CChLIKA
«Texcr nokiana mpuiaraeTcs.

B wactn «BBICTYIIMJIM» mnepeyucnstoTcss BBICTYNAIOIIAE W aBTOPbI
BONPOCOB. MHMIManb! 1 (paMuiusi BHICTYIAIOIIETO NEYaTatOTCsl ¢ KPACHOM CTPOKHU

B HMCHHUTCIIBHOM IIaACKC. KpaTKa;{ 3aIlIMChb BBICTYIUICHHA 110 CYIICCTBY
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paccMaTpUBaEMOI0 BONpoca (MO PELICHHUIO MPEACENaTENbCTBYIOIIET0) U3IaraeTcs
OT TPETHETO JIMIA €AUHCTBEHHOTI'O YUCIIa.

Ecnu TeKCT BBICTYIUIEHMsI NpUiIaraercsa K IIPOTOKOIY, TO HCIOJIB3YETCs
cchlTKa « TeKCT BBICTYIICHUSI IPUIIATAETCS.

B yactu «TeppuropuanpHas uzbuparenbHass komuccus Ne  pemmmna:»
OTpakaeTcsi NPUHATOE pelIeHHe Mo 00CYXTaeMOMY BOMNPOCY U Pe3yJbTaThl
rOJIOCOBAHUS.

CopepxaHue 0coOOr0 MHEHHS, BBICKA3aHHOIO BO BpeMs OOCYKIECHHUS,
3aMKMCBIBAETCSI B TEKCTE MIPOTOKOJA IOCIE COOTBETCTBYIOLIErO PELICHUS WU
oopmiiieTcss Ha OTHECIBHOM JIMCTE M IOMEILAETCS IOCJIE COOTBETCTBYIOLIETO
peuieHusl.

7.4.7. IIporokon 3acenanusi TeppUTOPUATIBHOW KOMHUCCHUU TOJIKCHIBAETCS
npencenareneM TeppuTOpUanbHOM KOMHUCCUM (WM NPEACENATENIbCTBYIOMINM) U
cekpetrapeMm TepputopuanbHO KoMUCCHH (4jeHOM TeppuTOopUanibHONW KOMHUCCHUH,
UCHOJHSABUINM OOS3aHHOCTH CceKpeTaps TeppuTOpuanbHOM KOMHUCCUH, WIH
ceKkpeTapeM 3acefaHus TeppuTopHaabHON KOMUCCUN).

7.4.8. IIpoTokonbl  3acemaHuii ~ HYMEpYyIOTCS B XPOHOJIOTHUYECKOU
MOCJICIOBATEPHOCTH B MpeAenax Ccpoka IoiaHoMouyud TeppuropuaibHOU
KOMUCCHUHU.

7.4.9. TIpotokonsl 3aceqannii TeppUTOPHATBHON KOMHCCHH, TPHOOIIIEHHBIC
K HUM pEUIEHUs BMECTE C MaTepuajamu, MOCIYXUBIIMMH OCHOBAaHHEM I HMX
NPUHATHUS, OCOOBIMU MHEHUSIMU WIEHOB TeppUTOpHaIbHON KOMUCCUHU XPAHITCS Y
npenceaarenss TeppuUTopuaqbHOM KOMHCCHMH, a 3aTeM, OQOpPMIICHHbIE B

COOTBETCTBHH C TpeOoBaHUSIMU VHCTPYKINH, IEPEIAtOTCS B ApXUB.

8. OdopmiieHue NpuKa3oB npeaceaarens TeppuTopuajbHO KOMUCCUH

8.1. Ilpuka3z mnpencenatenss TeppuTopuanbHONM KOMHCCHMM TIO OCHOBHOM
NEATeIbHOCTH W JIMYHOMY cocTaBy (manee-Ilpukas) odopmiisiercs Ha OnaHke

yCTaHOBIICHHOM (opmbl (rpritokeHue Ne 3.3).
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8.2. Texct Ilpukaza cOCTOMT, Kak MpaBWiIO, U3 KOHCTATUPYIOLIEH U
pacrnopsAuTEIbHON YaCTE! U TOJKEH UMETh 3ar0JI0BOK.

8.3. B KoHcratupymomei 4YactTu  M3naralTcs  UeIM M 3aJa4d
MPEINKUChIBAEMBIX JeicTBUM. Eciin ocHOBaHMeM K um3gaHuio lIpukasa siBisercs
HOPMATUBHBIM MPABOBOW AaKT WM pACIOPSAOUTENbHBIA JTOKYMEHT, TO B
KOHCTAaTUPYIOIIEH YaCTH YKa3bIBAIOTCS €r0 Ha3BAHUE, 1aTa, HOMEP, 3ar0JI0BOK.

84.B pacropsauTEIbHON 4acTu coaepKarcs [IEPEUNCIICHUE
NPEANUCHIBAEMBIX JEUCTBUM, CpokM U ucnojgHurenu. IlyHkrer Ilpukasa
HYMEPYIOTCS apaOCKUMU [UPpaMu ¢ TOYKON U HE UMEIOT 3aT0JIOBKOB.

8.5. Ecniu Ilpuka3 u3MeHseT, OTMEHSET WM JOIOJIHAET paHee W3/IaHHBIN
[Ipuka3 win ero oTAeIbHbIE IYHKTHI, TO 3TO OroBapuBaercs B Tekcte Ilpukasa.

8.6. B mocienneM myHKTE pacHoOpsSANTENBHONW YacTH, MIPH HEOOXOIUMOCTH,
YKa3bIBACTCS JOJDKHOCTHOE JIMLO, Ha KOTOPOE BO3JIaraercs
KOHTpPOJIb 3a ucnojiHeHneM IIpukasa.

8.7.1lpu wHamuuum npunoxenuid Kk Ilpukazy B Tekcre Ha HHUX
00513aTEIBHO JIEJIaeTCs CChLIKA.

8.8. Ecim B Ilpukasze comepkarcs BOMPOCH (PUHAHCHPOBAHHS BBHIOOPOB,
o0ecrieyeHuss JeATENbHOCTH TeppUTOpHaTbHOM KOMHCCHM, JKCIUTyaTallud |
pa3BUTHS CPEACTB aBTOMATH3AllMM, OOYYEHHs] OpPraHU3aTOpPOB BHIOOPOB U
YYaCTHUKOB UW30MpaTEeNbHOrO TMpolecca, TO OH BHU3UPYETCA Yy TJABHOTO
Oyxranrepa.

Busbl mpocTaBisitoTcst Ha 000pOTHOM cTOpoHE nocneaHero gucta [Ipukasa,
NPUJIOKEHUS K HEMY TI0 yCTaHOBJICHHOH (opme (tpuioskerue Ne 6).

8.9. Ilocne monnucanus [Ipukasel PEruCTpUpPYyOTCS MpelceaaTeIeM
(OTBETCTBEHHBIM 3a BEACHHE AEIONPOU3BOACTBA) TeppuTOpUaIbHON KOMUCCHH C
UCIIOJIb30BaHUEM PETUCTPALMOHHON (PopMbl (KypHaN) U (POPMHUPYIOTCS B Jiea B
COOTBETCTBUM C HOMEHKJIATypoul JHeil TeppUTOpUAIBHOM KOMHUCCUU BMECTE C
JOKYMEHTaMU, IOCITYKHUBIIIMMU OCHOBaHHWEM i u3nanus [Ipukasa.

8.10. Ilpuka3zaM mnpuCBaMBaIOTCS PETUCTPALMOHHBIE HOMEpA B Tpejaenax

KaJICHAApHOTO IroJa.
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8.11. Konnu [Ipuka3oB 3aBepstoTcs Mevyarbio.

8.12. Ilpuka3pl BMecTE C JOKYMEHTaMH, MOCIYKUBIIUMU OCHOBaHUEM IS
UX W3JaHMA, XpaHATCA y Inpenaceaarens (OTBETCTBEHHOIO 32 BEJCHUE
JIeNIONIPON3BOACTBA), a 3aTreM, O(OpPMIIEHHbIE B COOTBETCTBUM C HACTOALICH

NucTpyKumen, nepesarTcs B apXuB.

9. KoHTpOJIb HCIOJIHEHUS JOKYMEHTOB U NMOPYYeHu i

9.1. KoHTpOIIO MCTIOTHEHUS TTOJICKAT:

NOPYYEHHUSI, COIEPKAIMECS B TOCTAHOBJIEHUAX U Apyrux nokymentax [{UK
Poccun, Cankrt-IletepOyprckoit u30upaTenbHOM KOMHUCCHHM, B PEHICHUAX
TeppuropuaiibHOM KOMUCCHU;

- Iopy4eHus, coaepxamuecs B [Ipukazax npencenarens TepputopuaibHON
KOMUCCHH;

- IUCbMEHHBIE IOPYYEHHUS ITpeacenarens TeppuTopuaibHO KOMUCCHU;

- BXOJSIIME JOKYMEHTHI, B TOM YHCJI€ MUChbMEHHbIC OOpallleHUs] rpaxkaaH,
yKa3zaHHble B [lepeune moexxammx KOHTPOIKO JOKYMEHTOB C YKa3aHUEM CPOKOB
ucrnosHeHus (rpusoxenue Ne 8), B COOTBETCTBUU C YKA3aHUSIMU TI0 UCIIOTHEHHIO
JIOKYMEHTA npeacenarens TepputopruaibHO KOMHUCCHUU,

- HCXOISIINE TOKYMEHTBI, TPEOYIOIe OTBETA;

- TIOPYYEHUsI, COJAEpKAIIMECs] B MPOTOKOJAX 3acefaHuid TeppuTopruaibHON
KOMUCCHH;

- IUTAaHBI MEPOITPUSITHH.

9.2. KoHTpohb WCTHOMHEHUS TOKYMEHTOB, YKa3aHHBIX B Tmompasmeie 9.1
HacTosimer WHCTpykuuu (32 HCKIIOYEHHEM HCXOISIINX JOKYMEHTOB), TIO
CYLIECTBY 3aTPOHYTBIX B HHUX BOIPOCOB OCYLIECTBJSICT IMpeacenaresb
TeppuroprualibHOM KOMUCCHUMU.

9.3. KoHTpoIh WCHONMHEHHUS MCXOMSIIUX JOKYMEHTOB, B TOM YHCIE 3a
CBOCBPEMEHHOCTBIO  IIOJIy4YEHHUs] OTBETOB HA 3ampocsl  TeppuUTOpHaIbHOU
KOMMCCHUH, OCYIIECTBIISIIOT PaOOTHUKHU, OTBETCTBEHHBIE 3a IMOJTOTOBKY JIaHHBIX

JIOKYMEHTOB.
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9.4. Cpoku HCHONHEHUS TOPYUYEHUH, COAEPKAIIUXCSI B  PELICHUSIX
TeppuropuanbHori komuccuu, IIpukazax npencemarens TeppUTOpUATIBHON
KOMHCCHUH, MMCbMEHHBIX MOPYUYEHHI Tpeacenarens TeppuToprualbHON KOMHCCUU
ONPENEIAOTCA STUMH TOKYMEHTAMHU.

9.5. JIokyMEeHT NMOAJIeKUT UCTIOJIHEHUIO B TeueHue 30 KaleHJapHbIX THEH co
JHS €ro pErucTpanud, 3a MCKIIOYEHHUEM CIIy4aeB, IPEIyCMOTPEHHBIX
nojpaszienom 9.6 HacTosAIEro pasaena.

Ecnu mocneanuii IeHb MCTIONHEHUS TOKYMEHTa MPUXOAUTCS Ha Hepabouuid
JI€Hb, TO OH TOJICKUT UCIIOTHEHUIO B MPEANICCTBYIOMNNA eMy paboduii 1eHb.

JlokyMeHTBI ¢ nomMeTKaMHu «BecbMa cpodHO», «CpOYHO» HMCHOJIHSIOTCS B
TPEXTHEBHBIN CPOK, JTOKYMEHTBI C TOMETKON «OnepaTuBHO» — B JIECATHIHEBHBIN
CPOK CO JIHSI YKa3aHHS 10 UCIIOJIHEHUIO.

Ecnu nocnenHuil 1eHb UCIOJHEHUS ITOKYMEHTA, COIEPIKALIEro IMOMETKY O
CPOYHOCTH HCIIOJHEHUS, NPUXOAMUTCS Ha HEpaOOuMil N€Hb, TO OH HOJJIEKHT
UCIIOJTHEHUIO B CJICAYIOIIUHI 32 HUM pabouuil 1eHb.

9.6. Cpoku  HMCHONHEHHS  BXOJAAIIUX JOKYMEHTOB  YCTAQHOBJIEHBI B
npuinoxeHuu Ne 8.

OOpaiienus 1Mo BompocaM BBIOOPOB U pedepeHIyMOB, MOCTYIUBIIUE B
NepuoJl HM30MPATENbHON KaMIaHWUM, HUCIHOJIHAIOTCA B CPOKH, YCTAHOBJICHHBIE
®denepanabHbIM 3aKOHOM «O0 OCHOBHBIX rapaHTHUSX M30MpaTEIbHBIX MPaB U MpaBa
Ha yudactue B pedepeHayme rpaxkaan Poccuiickoit denepanumy.

9.7. OTBETCTBEHHOCTh 32 CBOCBPEMEHHOE U TIOJHOE€ BHECEHHE B
perucTpaloHHyo GopMmy (KypHaia) CpOKOB HCHOJHEHHS JOKYMEHTOB U
uHGOpMAllMU O COCTOSIHUM MCIIOJIHEHUS JIOKYMEHTOB, KOHTPOJIb CpPOKOB
WCIIOJIHEHNST JOKYMEHTOB BO3JAaralOTCsl Ha OTBETCTBEHHOI'O 3a BEICHUE
JEJIONPOU3BOCTBA.

98.B IJIaHax MEpPONPUATHUH, YTBEPKIE€HHBIX pELICHUSIMU
TeppuropuasbHOM KOMHUCCHM, IIpUKa3aMH npeacenaresst TeppuTopuaibHOU
KOMHUCCHH, CPOKU HCIIOJIHEHUS! OTAEIbHBIX MYHKTOB MOTYT OBITH IOCTaBJIEHBI Ha

KOHTPOJIb.
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9.9.[Ipn HEOOXOAMMOCTH TMPOJJICHUS CPOKAa HCIOJHEHUS JOKYMEHTa
OTBETCTBEHHBIN 32 UCIOJHEHHE HE MO3JHEE YEM 3a TPH JIHS 10 UCTEUCHHS CpOKa
WCIIOJIHEHUS TOKYMEHTA MPENCTABISET HAa UM Ipeacenarens TeppuTopruaibHON
KOMMCCHUU JOKJIAJHYIO 3alUCKY ¢ MOTUBUPOBAHHOM MTPOCHOOI O €ro MpoAJICHUH.

9.10. IoKyMEHT CUYMTAETCs] UCIIOJHEHHBIM M CHUMAETCS C KOHTPOJIA MOCie
pEelIeHUs] BCEX IOCTaBJIEHHBIX B HEM BOIPOCOB, COOOIIEHUS PpPE3yJbTaTOB
PacCMOTPEHHUS BCEM 3aMHTEPECOBAHHBIM JIUIIAM.

9.11. OcHOBaHUSIMU JIJISl CHATHS JOKYMEHTA C KOHTPOJIS SIBJISIOTCS:

pemieaue  TeppuTOpuasbHOM  KOMHCCHH, MpUKA3  [OpeacenaTesist
TeppuTopHaIbHON KOMUCCHH IO PE3YyJIbTaTaM HUCIIOJHEHMS TOKYMEHTA;

OTBET Ha BXOALINI TOKYMEHT IO CYLIECTBY;

MOJIy4YeHUE OTBETa OT OpraHU3aluid, B KOTOpPbIE JOKYMEHT ObLI HalpaBJIeH
JUISL PAacCCMOTPEHUS II0 CYIIECTBY IIOCTABJICHHBIX B HEM BOIIPOCOB M OTBETA
3asIBUTEIO;

HampaBjieHUE OOpalleHus] B JPYrue OpraHu3aluy JJil PacCMOTPEHHUS IO
CYLIECTBY IOCTABJICHHBIX B HEM BOIIPOCOB W MOCIEAYIOLIEro MH()OPMUPOBAHUS
aBTOpA O pe3yJbTaTax pacCMOTPEHMUS;

BH3a Mpeacenarests Ha JokymeHTe «B neno», «CHATh ¢ KOHTPOJISD.

9.12. JIokyMEeHT HE CUMTAETCSsI UCTIOJTHEHHBIM U OCTAeTCsl Ha KOHTPOJIE:

€CIM OH HAaNpaBJsIeTCs] B JIPYrM€ OpPraHbl WM OpPraHU3alMh C UEIbIO
noyiydeHus: TeppuTropualbHOM KoMHccHer uHGOpMaIKi, HEOO0XOauMON s
pPacCMOTpPEHHUs O CYIIECTBY IMOCTaBJIEHHBIX B JIOKYMEHTE BONpOcOB. B ciyuae
HeoOxomumoctu TepputopuanbHas KoMmuccuss uUHGOpMHUPYET 00 3TOM aBTopa
JOKYMEHTA;

€CIM OH HalpaBisieTcs B JIpyrue OpraHbl WIM OpraHU3alMu IS
PacCMOTPEHHUS 1O CYLIECTBY MOCTABJICHHBIX B HEM BOIPOCOB U OTBETA 3asIBUTEIIO
C mocJieTytouuM uHpopmupoBaHueM TeppUTOpHATIbHON KOMUCCUU O Pe3yJibTaTax
UCITOJIHEHHUS,

€CJIM Ha HEM HE CTOUT OTMETKA Ipezaceaareis TeppuTtopranbHOl KOMUCCUU

O IIPUHATHUN UCITOJITHCHUS.
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10. U3roroBJIeHHE U MCII0JIb30BAHUE MEYATEe U IITAMIIOB

10.1. lna ymocroBepeHUs] MOJIMHHOCTU JOKYMEHTOB HWJIM COOTBETCTBHUS
KOMUUA JOKYMEHTOB TMOJUIMHHUKAM, IPOCTABICHUS OTMETOK O TMOJy4YeHUH,
perucTpanuu J0KyMEHTOB B TeppuUTOpHaIbHONM KOMHUCCHM HCIOJB3YIOTCS
repOOBbIC U IPYTUE TIEYATH U IITAMIIBI.

10.2. UsroroBneHre medareld M IITAMIIOB OCYIIECTBIBICTCS MO YKa3aHUIO
npeacenatens TeppuTopruanibHOW KOMUCCHUHU.

10.3. I'epboBass meuats mnpocTaBisiercs Ha [lodeTHBIXx TpamMoTax U
OylarogapHoCTsIX, (DUHAHCOBBIX JIOKYMEHTax TeppUTOpUAIBHOM KOMMCCHH,
rapaHTUWHBIX MHUCHbMAaX, JIOTOBOPaX, T'OCYJApCTBEHHBIX KOHTPAKTaxX M B JAPYTHX
MPEAYCMOTPEHHBIX 3aKOHOAATEIBCTBOM CITyYasiX.

10.4. Ha pacceimaeMbIX KOMUAX pemieHuid TeppuTopuanbHOH KOMHCCHH,
npuKazax npezacenarens TeppuTopuaabHOM KOMHCCUH, HA MAKETaX MPU OTIIPABKE
JIOKYMEHTOB, TIpU O(OPMJICHUU JOKYMEHTOB Ha MPUEM TOBapHO-MaTEpUATbHBIX
LIEHHOCTEW, Ha BHOC U BBIHOC TOBapHO-MaTEPHUAIbHBIX IEHHOCTEW, Ha HAKIaJHBIX
MPOCTABIIAETCS TIeYaTh ¢ HAAMUChIO « TeppuTopuanbHas u3doupareabHas KOMUCCHUS
No  » wunmu npu HaIMYMM TNedaTh C  Haamuchio  «TeppuropuanbHas
nu3OuparenbHas komuccus Ne | JI7st JOKYMEHTOBY

10.5. Tleyatnn m mTamMmbl MOAJICKAT PETUCTPAIIMH B OTACIBHOM KypHaje
ydyeTa medyared W mramnoB. [leyaTw u mTammbl BbIJAIOTCS TOJ TMOJANKUCH B
JKypHaJie y4yera rnedyared u mramioB. Ha skypHaine npocrasisiercs nomerka « /s
CIIY’)K€OHOTO  TOJIb30BaHUS», €ro JIMCTBI HYMEpPYIOTCS, TMPOIIMBAIOTCA U
ONEYaThIBAIOTCS.

10.6. Ileyatn u 1mTAMIIBl JOKHBI XPAaHUTHCS B HAJEKHO 3aKPHIBAEMBIX
U OlleYaThIBAEMbIX B Hepabouee BpeMs ceripax MiIn MeTauTMYecKuXx mKadax.

10.7. TIpencenarens TeppuTopuaibHON KOMUCCHUU OCYIIECTBISIET KOHTPOIH

34 MMPaBUJIbHOCTBIO XPAHCHUA WU UCITOJIBb30BaHUSA rneyaTeu U ITaMIoB.
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10.8. IIpumiennue B HETOJHOCTH MEYATH U IITAMITBl YHHUYTOXKAOTCS, O YEM
COCTaBJISIETCSl aKT, a B JKypHaje yudera TMedared M IITaMIIOB CTaBUTCS
COOTBETCTBYIOIIAsI OTMETKA.

YHUYTOXKEHHUE TPOU3BOJUTCS IMOCIE YTBEPKACHHUS aKTa MpeaceaaTesieM
TeppuropuanibHOM KOMHCCHH. MeTalsinyeckue MedaTH YHUUYTOXKAIOTCS IyTeM
MOJIHOTO CIWJIMBAHUSI TEKCTA WJIM OMUJIMBAHUS JBYMS MEPEKPECTHHIMU JIMHUSIMU,

Kay4qyKOBBIC IT€UATH U IITAMITHI Pa3pe3at0TCsl Ha MEJIKUE YaCTH UM COKUTAIOTCS.
11. ®dopmupoBaHue aeJ1 U Nepeaada uX B apXuB

11.1. CocraB/ieHue U yTBepK/AeHHMEe HOMEHKJIATYPHI J1eJl.

Homenknatypa paen npenHazHadeHa Juisi (OpPMHpPOBAHUS HCIOJIHEHHBIX
JIOKyMEHTOB B Ji€Jla, CHUCTEMATH3alMyd M ydeTa JeJl, ONpPEIEICHUs CPOKOB HX
XpaHEHUs] M SIBISETCS OCHOBOM JIJIi COCTABJICHMSI OMHCEW 1€ MOCTOSHHOTO M
BpeMeHHOTO (10 siet u GoJiee) XpaHeHUsI.

B HoMmeHKNaTypy [ed BKJIIOYAIOTCS 3aroJIOBKM [€J1, OTpa)karollue BCe
JOKYMEHTUpPYEMBbIE y4acTKU paboTbl TeppuTOopuanbHOH KOMHUCCHH, B TOM YHUCIIE
JIMYHBIE J1eN1a, CIPABOYHbIE M YUETHBIE KAPTOTEKH U IPYTHe yUEeTHbIE (POPMBI.

3aroyioBOK Jefia JOJKEH YETKO OTPa)KaTh OCHOBHOE COJIEpPKaHUE M COCTaB
nokyMeHTOoB. He nomyckaercs ynorpeOiieHHE HEKOPPEKTHBIX (OPMYIUPOBOK,
BBOJIHBIX CJIOB M CJIOKHBIX OOOPOTOB.

[Ipu cocTaBieHMM HOMEHKJIATYphl i€ CJEeAyeT pPYKOBOJCTBOBATHCS
periiaMeHToM TeppuropuanbHOU KOMHUCCHUH, ITIepeunem TUIIOBBIX
VIOPABJICHUYECKUX  apXMBHBIX JIOKYMEHTOB, OOpa3ylolluxcs B  Ipouecce
JEATEIbHOCTH T'OCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABIICHUS U
OpraHu3alyid, C YKa3aHHEM CpPOKOB XpaHEHUsS, YTBEPKIECHHBIM IPUKA30M
PocapxuBa ot 20.12.2019 rogma Ne 236 «OO0 yrBepxkaeHuu IlepedHs: TUIOBBIX
yIpPaBICHUYECKUX  apXUBHBIX  JOKYMEHTOB, 0Opasyloumxcs B  Ipoliecce
JEeSATEIbHOCTH FOCYJapCTBEHHBIX OPraHOB, OPIraHOB MECTHOI'O CaMOYMPABICHUS U
OpraHu3alliii, C YyKa3aHHEM CpOKOB HX XpaHeHus» (manmee — Ilepeuens),

nopsaaKkaMu XpaHCHUA MW IICpcaadrd B aApXHBbI JOKYMCHTOB, CBA3daHHBIX C
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MOJITOTOBKOM U mpoBeZieHreM BbIOOpOB, yTBepxkaeHHbME [IUK Poccun n Cankr-
[TetepOyprckoit n30UpaTebHOM KOMUCCHUEH, HOMEHKJIaTypamu pi(Sh)
TeppuTopuanbHONW KOMUCCHH 32 MPEAIIECTBYIOIINE TOBI.

IIpr moaroToBke HOMEHKJIATYPHI A€ Ha NPEACTOSIIMN KAJICHIAPHBIA T'OJ
HEO0OXOJMMO YUYUTHIBATH XapaKTep BHIOOPOB, TPOBOJUMBIX B MPECTOSIIEM TOY.

Homenknarypa gen TeppuTopuaibHOM KOMMCCHM HA MPEACTOSIIIUN
KUICHIAPHBIA TOJ COCTABIISIETCS B MOCIEIHEM KBapTaJe TEKYyLIEero TIoja,
COTJIACOBBIBAETCSL C CeKpeTapeM TeppUTOpUaIbHON KOMHUCCHUHU, PACCMATPUBAETCS
Ha 3aceJaHuu OKCIEPTHOM KOMHUCCHM TeppUTOpHAIbHOW KOMHCCHHM 10
AKCIIEPTU3E LIEHHOCTU JOKyMeHTOB (manee — DK) yTBepkaaercs mpeacenaTeneM
TeppuropuanbHOl  KOMHMCCHM, COIVIACOBBIBaeTca ¢  cekperapeM  CaHKT-
[TerepOyprckoil n30UpaTebHOM KOMUCCHUM U BBOJUTCA B JeHCTBUE ¢ 1 siHBaps
cieayroriero roaa (mpunoskenue Ne 9).

IIpr moaroToBke HOMEHKIATYPHI A€ Ha NPEACTOSIIMN KAJICHIAPHBIA T'OJ
HEOOXOJMMO YUUTHIBATh XapaKTep BEIOOPOB, MPOBOJIUMBIX B IIPEJICTOSILEM TOAY.

B ciiyyae BO3HUKHOBEHUS B TE€UEHHUE I'0Ja HOBBIX JI€JI, OHU JOIIOJHUTEIBHO
BHOCSTCSI B YTBEP)KICHHYI0O HOMEHKIATYpPy J€l 10 YKa3aHUIO MpeacenaTess
TeppuropuanbHOM  KOMHCCUM  IIOCJIE€  COIVIACOBAHUSA  C  CEKperapeM
Canxkrt-IletepOyprckoit n30upaTenbHON KOMUCCHU.

[Io OKOHYaHMM KaJEHIApHOIO TroJa B KOHILE HOMEHKJIATypbl el
COCTaBJISIETCSI UTOTOBAsi 3allMCh O KOJMYECTBE 3aBEJIEHHBIX JIeN (TOMOB, 4acTeid),
OTJEJIBHO IO JAEJIaM NOCTOSIHHOTO ¥ BPEMEHHOT'O XPAHEHHUSI.

Cpoxk XpaHeHHs JOKYMEHTOB YKa3bIBA€TCS B HOMEHKJIATYPE AEJI CO CChUIKOU
Ha crarblo [lepeuns. Cpok XpaHEHHsI JOKYMEHTOB, HE YKa3aHHBIX B JAHHOM
[lepeune, ycrtanaBmuBaercs OIIK mo cormacoBanuto c¢ Cankrt-lIletepOyprekoit
n30UpaTeTbHOM KOMUCCHEH.

Hcuncnenne CPOKOB XpaHEHUs JOKYMEHTOB, 3aKOHYEHHBIX
JIEJIONPOU3BOACTBOM B TEKYIIEM I'O/ly, HAUMHAETCS C | SHBaps CIEAYIOIIETO roja.

11.2. OdopmiieHne AOKYMEHTOB, 3aKOHYEHHBIX [1eJONPOU3BOACTBOM,

(opMupoBaHue u Tekylee XxpaHeHue jej B TepputopuajbHOii KOMUCCHH.



52

3aKOHYEHHBIE JeTOTPON3BOACTBOM JTOKYMEHTBI oQopMIIAIOTCS
B COOTBETCTBHHM C TpeOOBaHUAMH HacTosmer WHCTpyKIWH, CHHCHIBAIOTCA
npenceaareneM TeppuTopuanbHONH KOMHCCHUU B nemo. [lpu 3ToM B HIDKHEH YacTH
JUIEBOW CTOPOHBI MEPBOrO JHCTA JOKYMEHTa Ha CBOOOJHOM OT TEKCTa MECTE
CTaBUTCSI OTMETKA O €r0 UCIIOJHEHUH, pacii(poBBIBACTCS MOANUCH TIPEICeAATEINs
TeppuTtopralibHON KOMUCCHH, YKa3bIBAETCSI HOMEp Jieja 0 HOMEHKIIaType U Jarta
cnucanus. [Ipy He06X0AUMOCTH OTMETKA 00 UCTIOTHEHUH MOXKET OBITH CJe/laHa Ha
O00OpOTHON CTOpOHE TEPBOrO JINCTAa TOKYMEHTa. B perucrpanuoHHyro Gopmy
BHOCHUTCSI OTMETKAa O CIUCAaHUHM JOKYMEHTa B €O C yKa3aHHEM HOMepa jena
COTJIACHO HOMEHKJIaType JEIl.

HcnonHeHHbIE JOKYMEHTbI (OPMHUPYIOTCS B Jella B COOTBETCTBUU C
YTBEPKACHHON HOMEHKJIATYpOH JEII.

Jleno cuuTaeTrcs 3aBEIACHHBIM C MOMEHTa BKJIIOYEHHS B HEr0 IEPBOIO
UCTIOJTHEHHOTO IOKYMEHTA.

I[Ipu ¢QopmupoBaHnuu gena MpoBEpsSETCS MNPABUIBHOCTh OTHECEHUS
JOKYMEHTOB B JaHHOE JENo, KauecTBO O(OpPMIICHHS U KOMIUIEKTHOCTb
JIOKYMEHTOB, HaJM4ue MOJIMUCEH, B3, PETUCTPAIIMOHHBIX HOMEPOB, CIIPABOK WU
OTMETOK 00 UCHOJHEHWH, CHOUCAaHMM B JeJ0 U Jpyrux. HemnpaBuibHO
oopmiieHHBIE TOKYMEHTHI JOJDKHBI OBITH JOO(POPMIICHBI, & 3aTEM TOMEIICHHI B
TIeTI0.

He nomyckaercsi momeleHue B 1€10 T0KyMEHTOB, COACPKAHUE KOTOPHIX HE
COOTBETCTBYET 3aroJIOBKY JIEJa.

[Tpu popMupoBaHuM J1e7 COOTIOAAIOTCS CICAYIOIINE TPEOOBAHMUS:

JOKYMEHTBI MOCTOSSHHOTO M BPEMEHHOTO0 XpaHEHUs (OpPMHUPYIOTCS B Jela
pa3aenbHo;

B JIEJI0O BKJIIOYAIOTCS TOJBKO HCIOJHEHHbIE, MPaBWIBHO O(GOpPMIICHHbBIE
JIOKYMEHTHI B COOTBETCTBUH C 3ar0JIOBKaMHU JieJI B HOMEHKJIATYpE;

BCE€ JJOKYMEHTBI, OTHOCSIIIMECS K PEIICHUIO OJHOTO BOIpoca, (GOPMHUPYIOTCS

B ONHO 1eno. B cimydae ecnm moabopka MTOKYMEHTOB IO OJIHOMY BOIPOCY
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HacuuThiBaeT Oosiee 100 TUCTOB, OHA MOXKET OBITH BBIJIEJICHA B CAMOCTOSTEIHHOE
NET10;

JNOKYMEHTBI, ITOJIEKAIUE BO3BPATY, B JEJIO HE IIOMEILAKOTCS;

B JICJ0 NOMEINAETCA TOJBKO OIUH DJK3EMIUIP HOKYMEHTA, YEPHOBUKU U
BapHaHThI IPOEKTOB JOKYMEHTOB B JI€JIO HE MOJIIMBAIOTCS (32 UCKIIIOUEHUEM TeEX,
Ha KOTOPBIX MMEIOTCSA BM3bI, YKa3aHUs I10 UCIIOJHEHUIO JOKYMEHTOB U JApyrue
OTMETKH, JIOMOJIHSIOIINE NEPBbINA IK3EMIUISP);

B JICJIO BKJIFOYAIOTCs, KaK IIPAaBUJIO, TOKYMEHTBI OAHOIO KaJE€HIApHOTO roja
(MCKJIFOUEHUE COCTABIIAIOT JINYHBIE U MIEPEXOAIINE JEI1a);

KaX/10€ JIeJI0 HEe JOJDKHO mnpeBblmaTh 250 nucTOB, npu OoiblIeM o0beMe
JIOKYMEHTOB B JieJie POPMUPYETCsI HECKOJIBKO TOMOB (4acTei).

[Ipu BKIIFOUEHHH B J1€710 (PaKkcorpaMMbl JEJIAETCA €€ KCEPOKOIHUs, KOTOpas
nonmuBaercss B Aeno. [logiMHHUK — dakcorpaMMbl — YHHUYTOXKAETCS  C
MIPOCTABIIEHUEM OTMETKH 00 YHUUYTOKEHHH Ha KCEPOKOIIUU.

B ciyuae HE0OXOAMMOCTH TOKYMEHTHI IO OAHOMY M TOMY K€ BOIIPOCY, HO C
pa3IMYHBIM CPOKOM XpaHEHHUs, MOIYT HaxXOAUTbCA B OIHOM J€jI€ O KOHIa
TEKyIIEro Troja WiId [0 3aBEpILICHUSA HCIOJHEHUA JOKYMEHTa, a 3aTeM
nepedopMUPOBBIBAIOTCS B Jie€JIa MOCTOSHHOTO U BPEMEHHOT'O XPaHEHUSI.

B nmeno BKIIIOYAKOTCSA BCE MTOKYMEHTHI IO KOHKPETHOMY BONPOCY BMECTE C
IIPUJIOKEHUSIMU, YKa3aHHBIMU B TEKCTE JOKYMEHTA, IIPU OTCYTCTBUH NPHUIIOKEHUM,
yKa3aHHBIX B TEKCTE JIOKyMEHTa, HUCIOJIHHUTENIb OOs3aH clenaTh 3aluch Ha
JOKYMEHTE 00 UX MECTOHAXOKICHUU.

JIOKyMEHTbl BHYTPHU J€J1a PACIOJIAraloTCsi B XPOHOJIOTMYECKOM WIIH
BOITPOCHO-JIOTUYECKON ITOCIEA0BATEIIBHOCTU WIIA UX COUETAHUM.

HopmatuBHBIE ¥  OpraHM3alMOHHO-PACHOPAIUTENIBHBIE JTOKYMEHTBI C
OTHOCAILMMUCSI K HHUM [PWIOKCHUAMU TIPYIIUPYIOTCS B J€jla II0 BUIaM
JIOKYMEHTOB U 110 XPOHOJIOTUU.

IIporokonel 3acenanuii TeppuTOpUaIbHON KOMUCCUU PACIIONIATratOTCs B JIEIIE
II0 XPOHOJIOTMM B IIOPSAKE BO3pAcCTaHUs HOMEPOB. J[OKYMEHTBI K 3aCEIaHMIO

TeppuropraabHON KOMUCCUH ITOMEIAIOTCS MTOCIIE COOTBETCTBYIOIIETO IPOTOKOJIA.
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[Tonoxenus, WHCTPYKIIHH, YTBEPKJCHHbIC pacropsiAuTEeIbHBIMU
JOKYMEHTAaMU, SIBJISIFOTCS TPWIOKEHUSAMHU K HHUM UM TPYNIHPYIOTCS BMECTE C
YKa3aHHBIMH JIOKYMEHTaMHU.

[InaHoBas u oT4ETHAS NOKYMEHTALUs HE3aBUCUMO OT JAThl €€ COCTABICHUS
BKJIFOYAETCS B JEJIO TOTO ro/ia, K KOTOPOMY OHA OTHOCHUTCSI.

B nene «llepenucka» wucxonasmuii (OTBETHBIN) TOKYMEHT MOMENIACTCs
nociie Bxondmero. IIpy Bo300OHOBIEHUH MEPENUCKHU [0 BOMPOCY, HAavyaBIIEKCS B
OpeAbIIyIIEM TOAYy, JOKYMEHTBl BKJIIOYAIOTCA B JIEJI0 TEKYLIEro rojga u
YKa3bIBa€TCsl MHAEKC TOrO JeNa MO HOMEHKIIAType AeN NMPEIbIAYLIEro Ioja, B
KOTOPOM HaXOIATCs NPEALIECTBYIOLINE JOKYMEHTBI I10 Y TOMY BOIIPOCY.

OOpaiieHus rpaxkjaaH U JOKYMEHTHI IO UX PAacCMOTPEHHUI0 (POPMHUPYIOTCS
B oTHenbpHbIe Jena. Kaxmoe oOpaileHrne U Bce JOKYMEHTHI IO €ro PacCMOTPEHUIO
COCTaBJISIIOT B JIeJI€ CAMOCTOSITEJIbHYIO TPYIIITY U pacrojiaratoTcsi B aipaBUTHOM
NOPsJIKE MO NepBbIM OykBaMm (paMUIMi aBTOPOB 0OpaLEHUH.

B nenax, HaxoaAmuxcsa B JI€ONPOU3BOJCTBE, TOKYMEHTBI TEKYILIETO Toia
pacronaratorcsi MO XPOHOJOTMHM CHHU3Y BBEpX MO Mepe mnoctymieHus. [lpu
IIOATOTOBKE K CHA4Y€ B apXWB Jena ¢ JOKYMEHTAMH IOCTOSHHOTO M BPEMEHHOTO
(10 mer u Oosee) xpaHeHUs MepeGOPMUPOBBHIBAIOTCS B OOPATHOM TOPSJIKE:
JIOKYMEHT, MOCTYIUBIIUN B KaJE€HJAPHOM TOJly MOCIEAHUM, JOJDKEH ObITh BHU3Y
JIeT1a, a IEPBBIM JOKYMEHT KAJIEHIAPHOIO roJia — BBEPXY, IEPBBIM.

Jlena ¢ MOMEHTA UX 3aBEJICHHS U JI0 NIepeJayu B apXUB WM YHUUTOKEHUS B
CBA3W C MCTEYEHHEM CpPOKOB XpaHEHHS HaXOOATCS Yy Hpeacenarens
(OTBETCTBEHHOTO 3a BEJIEHUE JIeJI0Npon3BoicTBa) TeppuropruanbHON KOMUCCHU.

[Iporokoisbl 3acenanui, pemieHus TeppUTOPUATIBHOW KOMMCCHM, CIUCKHU
MPUTJAIEHHBIX, IPUIaraéMble K MPOTOKOJTY, MOJIMHHBIE SK3EMIUISIPbI PEIICHHI ¢
COOTBETCTBYIOIIMMHU TMPWIOKEHUSIMHU, MNPOTOKOJbHBIE MOPYYEHHUS, JOKYMEHTHI,
MOCIYKMBIIME OCHOBAHUEM [UII PACCMOTPEHMS BONpPOCAa Ha 3acelaHuu
TeppuTopranbHOl KOMUCCHH, paciiMdpoBaHHas ayIM03alNUCh 3aceAaHus (Mpu ee

HaJMYuM), CIHCKA PACCBUIKM PEIICHHN [0 Mepeladyd B apXUB HAXOMATCA Y
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npeacenaTens (OTBETCTBEHHOTO 3a BEJICHHE JEJIONPOU3BOICTBA)
TepputopranbHON KOMUCCHUH.

3a COXpaHHOCTh JOKYMEHTOB U JI€JI OTBETCTBEHHOCTh HECET IpEACENaTENb
TepputoprnanbHON KOMUCCUU M OTBETCTBEHHBIM 33 BEICHHUE JEIIONPOU3BOJICTBA B
TeppuropualibHOM KOMUCCHHU.

Jlena JOJDKHBI HAXOAMThCS B paboyeid KOMHATE WM B CHEUUAIBHO
OTBEJICHHOM I 3TOM IIeNTM MOMEIICHUH M XPAHUTHCS B 3alTUPAIOIIMXCS MIKadax,
MPEAOXPAHAOIIUX TOKYMEHTHI OT MBUIH U BO3JICUCTBUS COJTHEYHOTO CBETA.

B wmemsx obOecnedeHWs ONEpPaTUBHOIO TIOMCKA JIOKYMEHTOB  Jena
pacriojararorcss B COOTBETCTBUM C HOMEHKJIATypOW JeJ, KO KOTOpPOH
NOMEUIAeTCsl Ha BHYTPEHHENW CTOPOHE JIBEpLIbI MIKada.

Ha xopemkax o0OM0oXeK Jefa YKa3blBalOTCS HHJEKCHl Jel 10
HOMEHKJIaType Jell.

Jlena, Haxonsdmuecs Ha TEKYyIIEM XpaHEHHMH, Mojuexar yuery. llepen
nepefayen JOKYMEHTOB B apXUB IIPOBOAMTCS IPOBEPKA HAIUYUA U COCTOSIHUSA
JIOKYMEHTOB M JieJl B LENSAX YCTAHOBIEHUA (PAKTUYECKOTO HAIUYMs Jel |
COOTBETCTBHS UX KOJIMYECTBY, YACIALIEMYCS IO HOMEHKJIIATYPE JIEIL.

IIpoBepka Hamuyus U COCTOSAHMSA JOKYMEHTOB M J€J IIPOBOAUTCA IIpU
NEpEMEIICHNN €, BO3BpaTe JeJ, CMEHe Ipeacenarens | eppuTOpHaIbHON
KOMMCCHU.

IIpoBepka mPOBOAWTCS IYTEM CBEPKUM CTAaT€d HOMEHKIIATYPBl €I C
OMMCAHHUEM JIe]l Ha OOJIOKKE, a PU3NUECKOE COCTOSIHUE JIeT ONMpEeaesieTcs] MyTeM
UX BU3YyaJbHOro mpocMoTpa. Bce oOHapyxeHHbIe HENOCTaTKH (PUKCHUPYIOTCS B
aKTe MPOBEPKHU HAJIMYUSA U COCTOSTHUS JIE]L.

B cnydae yTpartbl JOKYMEHTOB UM J€lI MPOBOJUTCA  CIyX’eOHOe
paccieoBaHue, IO Pe3yibTaTaM KOTOpPOTO JIMIIO, BUHOBHOE B YyTpaTe, HECeT
OTBETCTBEHHOCTh B YCTAHOBJICHHOM MOPSJIKE.

Ecnu  ornenbHblE JOKYMEHTBI, YK€ BKJIIOYEHHBIE B JI€JI0O, BPEMEHHO

TpeOytoTcs ajis pabOThl, OHM MOTYT OBITh BBIJAHBI W3 Jejia, a HA HX MECTO
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BKJIQJIBIBAETCS JINCT-3aMECTUTEh C YKAa3aHUEM, KOTJa, KOMYy M Ha KAaKOW CpOK
BBIJIaH JJOKYMEHT.

11.3. IkcnepTHU3a HEHHOCTH JOKYMEHTOB.

DKcnepTu3a LEHHOCTM JOKYMEHTOB IPOBOJIWTCS I YCTAHOBJICHHS
HAy4YHOM, UCTOPUYECKOM W  MPAKTHUYECKOW  3HAYMMOCTU  JIOKYMEHTOB,
00pa30BaBIIMXCS B TMpolecce ACSITeNbHOCTH TeppUTOpHambHOW KOMHUCCHH, C
LEIbI0 0TOOpa UX I JadbHEHIIEro XpaHEHUs NI YHUUYTOKECHHUSL.

OKcnepTu3a IEHHOCTH JIOKYMEHTOB IPOBOJUTCS TMPU  COCTaBIICHUU
HOMEHKJIATYphl JeN, B mpouecce (GOpMUPOBAHUS i€, MPU MOATOTOBKE JEl K
nepenaye B apxus.

JIns paccMOTpEeHUs] TIPOEKTOB HOPMATUBHO-METOJINYECKUX JTOKYMEHTOB IO
BOIIPOCAM JIEJIONPOU3BOJICTBA U APXUBHOIO JEJa, ONMUCEH el MOCTOSHHOIO H
BpeMeHHoro (10 ner u Ooree) XpaHEHHUs, aKTOB Ha YHUYTOXKEHUE JIeN U
JIOKYMEHTOB, HE€ HMMEIOIIUX HAyYHOM LEHHOCTH M MPAKTHUYECKOro 3HAYCHMS,
IpUKa3oM Inpexacenarens TeppUTOPUAIBHON KOMHUCCUM CO3/aeTCs SKCIEpTHas
komuccus (nanee — IK).

B ee QyHKIMM BXOAMUT TakKe pacCMOTPEHHE M OJ00pEHHE HOMEHKJIATYpPHI
nen TeppurtoprualibHOM KOMHUCCHH.

B cocra OK BxmoyaroTCs 4ieHbl TeppUTOpHAIBHOM  KOMMCCHH,
IrpaXKJAaHCKUE CIIy)Kalllue anmnapara [eppUTOpUAIIbHOM KOMHUCCHM, YJIEHBI
Cankr-IletepOyprckoit u30MpaTenbHON KOMHCCHH WM COTPYIHUKM ammapara
Cankr-lleTepOyprckoii n30upaTenbHOM KOMUCCHH (IO COTJIACOBAHUIO).

IIpy npoBenEeHWH BKCHEPTU3bl LEHHOCTH JOKYMEHTOB OCYIIECTBIISETCS
oTOOp Je mocTossTHHOTO U BpemeHHoro (10 et u Gonee) xpaHeHusi, oTOOp el C
BPEMEHHBIMU CPOKaMH XpaHEHHUS, MOIJIeKAUUX XPAHEHUIO, BBIJCICHHE K
YHUYTOXXEHUIO JIeJl 3a MPEAbIAYIINE TOJIbl, CPOKU XPAHEHUS KOTOPBIX, HUCTEKIIU.
[Ipu 5TOM OAHOBPEMEHHO MPOBEPSIOTCS] KAUECTBO M MOJHOTA HOMEHKJIATYPHI JIell,

MMPpaBUJIBbHOCTL OMPCACICHUA CPOKOB XpaHCHHA ICII.
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DKcnepTh3a LEHHOCTH JOKYMEHTOB OCYIIECTBISIETCA IMYTEM MOJHUCTHOIO
npocmoTpa gen. He momyckaercss oTOOpP MOKYMEHTOB [JIsi XpaHEHHS WU K
YHUYTOKEHUIO TOJIBKO HA OCHOBAHUM 3ar0JIOBKOB JIE]I.

JIOKyMEHTBI, yTpaTUBIIME IIPAKTUYECKOE 3HAYEHWE W HE HUMEIOLIUe
HMCTOPUYECKONW WM HAYYHOM IIEHHOCTH, 10 MCTEYEHUHU YCTAHOBJIEHHBIX CPOKOB
XpaHEeHUs MOJJIEKAT YHUUTOKEHHUIO I10 aKTy.

AKTBI O BBIJICJIEHUU K YHUYTOKEHUIO J€1 U JOKYMEHTOB pacCMaTpUBAIOTCS
Ha 3acenaHusx OK OJHOBPEMEHHO C ONHUCAMM J€J. YHHUUYTOXKEHUE AN U
JOKYMEHTOB JI0 YTBEPKACHUS aKTOB 3aPEIIAECTC.

Ilo pesymbraram 3KCHEpPTU3bl LIEHHOCTH IJOKYMEHTOB OTBETCTBCHHBIM 3a
BEJICHUE [EJIONPOU3BOACTBA E€XErOJHO COCTABIAIOTCA CBOAHBIE OIUCU JIEII
NIOCTOSTHHOTO U BpeMeHHOTO (10 neT u Oonee) xpanenus (mprtoskerust Ne 10, 11)
U 10 JUYHOMY cocTaBy (mpuioxeHue Ne 12), a Takxke akThl O BBLACICHUM K
YHHYTOXCHHIO JICJT, HE TIOJIe)KAINNX XpaHeHHIo (puiioxeHune Ne 13),

Onucu nen nmoctossHHOro u BpemeHHoro (10 ymer u Gonee) xpaHeHus, a
TAK)K€ aKThl O BBIJCICHUM K YHHUYTOXKCHHMIO 3THX JEJ paccmarpuBarorcs Ha DK
Y YTBEPXKAAIOTCS Ipeacenaresnem TeppuropruaibHO KOMUCCHH.

IIpn YHUYTOKEHUH JIOKYMEHTOB co CPOKOM XpaHEeHUs
«/lo muHOBaHMsS HagoOHOCTH», «1 TOoA», «3 Toma», «5 JIeT» COCTaBISETCS aKT
(mpunoxenne Ne 14), KOTOpHIA MOAMUCHIBACTCS HE MEHEE YeM JIBYMS WICHAMHU
TeppuropuanbHOM KOMUCCUUA M YTBEPXKAAETCA IpeacenaresieM TeppuToOpuaibHON
KOMHCCHH.

UepHOBUKM ¥ PYKOIIMCU  IIOArOTaBIMBAEMBIX  JOKYMEHTOB, KOIIMU
UHPOPMAIIMOHHBIX M JPYI'HX MAaTe€pHalioB, HE TMOJUIeKAIIUX BKIIOUEHUIO B
HOMEHKJIaTypy [1eJl, 10 MUHOBaHUM B HUX HAJIOOHOCTHM MOTYT YHUUTOXAaThCs 0€3
COCTaBJICHUS AKTa.

bpourropoBka ey MpoU3BOAUTCS TOJIBKO TOCIIE MPOBEICHUS DKCIIEPTU3bI

HNEHHOCTHU JOKYMCHTOB.
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11.4. Odopmiienue geJ.

Jlena, mojiekamme TIepenade Ha XpaHCHWE B apXuB, JOJDKHBI OBITh
o(opMIIEHBI COOTBETCTBYIOIIUM 00pa30OM.

Odopmnenne fena BKIIOYaeT B ceOs MPOBEPKY CHUCTEMaTH3AIUH
JIOKYMEHTOB BHYTPH JIeJia, HyMEpAIUIO JIMCTOB, COCTABIICHUE BHYTPEHHEH ONMUCH
JOKYMEHTOB Jena (mpunokeHue Ne 15), nmucra-3aBeputens aena (IPUIOKEHHE
Ne 16), opopmiieHre peKBU3UTOB O0JI0XKKH, MOAMKBKY (TIeperjieTeHre) Aena.

B 3aBHCHMOCTH OT CPOKOB XpaHEHHUs MPOBOJUTCS MOJHOE WM YaCTUIHOE
odopmIIeHHE JIeTI.

Hena BpemenHoro (mo 10 meT BKIIOYUTENBHO) XpaHEHHS MOMJIEKAT
4aCTUYHOMY OQOpPMJICHHMIO: JIOMYCKAaeTCs JIUCThl Jejla HE HyMEpoBarth,
3aBEpUTENbHBIC HAIMNCH HE COCTAaBIATH. lIpu 3TOM HOKYMEHTHI OMyCKaeTcs
XPaHUTh B MAMKaX-CKOPOCIIMBATEISAX, MATKHX O0JI0XKKaX.

Jlena MOCTOSIHHOTO XpaHEHWs MOJyIexaT mojaHoMy odopmienuto. [lomHoe
oopmiieHHe Jena NpeaycMaTpUBAET IPOBEPKY CHUCTEMATH3alUU JOKYMEHTOB
BHYTPH JieJia, MPAaBWIBHOCTU X OQOpMIICHUS (HaTu4Yre HeOOXOJUMBIX MOJIIUCEH,
BU3, OTMETOK O PETUCTPAIMH W UCTIOJHEHUH, IPUIIOKEHUH ), HyMEpAIUIO JHCTOB,
COCTaBJICHHME BHYTPEHHEH ONUCH JOKYMEHTOB [€Jla, COCTaBJCHHE JIMCTa-
3aBepuTens jaenna, ohopMICHUE PEKBU3UTOB O0JIOKKH, MOIIIUBKY (IIEPEIIETCHHE)
nena.

O6noxKa nena odopmisieTcst o YCTaHOBJICHHOM dbopme
(mpunoxenue Ne 17). CBefieHHsS Ha OOJIOXKKY TIEPEHOCATCS M3 HOMEHKJIATYPBI JIC
C YTOYHEHHUSMH, OTpPaKAIoMUMU (HAKTHUECKHI COCTaB TMOMEIIEHHBIX B JIEJO
JIOKYMEHTOB.

OO6mokka Jgena HAAMKUCHIBACTCS YEPHBIMA CBETOCTOMKMMH YEpPHUIIAMH,
pazbopunBo, 06e3 cokpamienuid. Jlomyckaercs odopmiieHHEe OOJIOKKH Jena ¢
UCTIOJIb30BaHNEM KOMIBIOTEPHON TEXHUKH.

Ha o0noxke penma yKas3pIBalOTCS CJCHYIONIME PEKBU3UTHI: Ha3BaHUE

TepputopralibHOW KOMHUCCHH, JAEJIONPOU3BOJCTBEHHBIH HOMEp (MHIAEKC) Jena,
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3aroJIOBOK Jefla, Jarta jJena (ToMa, 4acTH), KOJMYECTBO JINCTOB B JEINE, CPOK
XpaHEHHUsI Jiena.

PexBU3UTHI, TpOCTaBIsieMbIE Ha 00JIOKKE Aesa, OPOPMIISIOTCS CIAEAYIOIUM
oOpazom:

Ha3BaHue TeppuUTOpUATBLHON KOMHCCHHM YKa3bIBa€TCSd B COOTBETCTBUU C
pernameHToM TeppuropuanbHOW KoMmMuccuU. [Ipy u3MEHEHUWM Ha3BaHUA
TeppuropralbHOM KOMHUCCHH B T€UEHHE MEPHUOJA, OXBATHIBAEMOI'O JOKYMEHTaMU
Jiena, Ha 00JI0)KKEe K CTapOMYy Ha3BaHUIO MPUITMCHIBAETCS HOBOE,

JIeJIONPON3BOACTBEHHBIN HOMEp (MHIEKC) Jieda — mpocTaBisieTcs nuudposoe
o0o3HaueHue (MHAEKC) Jieja M0 HOMEHKJIAType el M YKa3bIBaeTCs HOMEp Toma
(uactn);

3aroJIoBOK (HaWMMEHOBAHME) JieJa MEPEHOCUTCS W3 HOMEHKIATYpPbl Jel
(B HEOOXOJIUMBIX CITy4dasiX B 3ar0JI0OBOK BHOCSITCSI YTOUHEHHS);

nata Jena — Ha OOJOKKE Jena YKa3bIBalOTCS JBE JIaThl, KOTOpPHIE
Ha3bIBAIOTCS KPalHWMM JJaTaMH U COOTBETCTBYIOT T'OJIY 3aBEACHUS U OKOHYAHUS
nena. HauanpHast mara — 3TO JaTa camMoro paHHEro, a KOHEYHas jJara — jara
CaMoro Mo3/JHEro JTOKyMeHTa B jaeie. [Ipu 3ToM yuuThIBaroTCs AaThl BXOIAIIUX H
UCXOMSIIIMX JOKYMEHTOB (B Ciydyae HMX OTCYTCTBUSI — JIaTbl pPEruCTpanuu
JIOKYMEHTOB), U HE YYUTBHIBAIOTCA JIaThl CIIMCAHUS JOKYMEHTOB B JI€JIO, YKa3aHUM
M0 MCTOJHEHUIO TOKYMEHTOB, OTMETOK HUCIIOIHUTENS (32 UCKIIOYEHUEM CIIyYaes,
KOT/Ia Ha JOKyMEHTaX He UMEeTCs IPYTUX JIaT, KpOME MEePEUNCICHHBIX ).

[Ipn HamuvcaHuM KpalHUX AaT Ha OOJIOKKAxX 1€ MOCTOSHHOIO XpaHEHUs
YHCJIO U TOJ MPOCTaBISAI0TCS apadckumu nmudpamu. Ha 065oxkkax aesn BpeMEeHHOTO
XPaHEHHUs YKa3bIBAETCS TOJIBKO TOJI.

Ha oO6noxkkax Jien, COCTOSIIMX W3 HECKOJbKUX TOMOB (4acteif),
MPOCTABIISIIOTCS KpaliHUE AAThl KAXJA0r0 ToMa (4acTH).

KonuyecTBO MpoHYMEpOBaHHBIX B J€J€ JIMCTOB MPOCTABIACTCA C JIUCTa-
3aBepUTENIs Jea.

Cpox XpaHeHHUs TIEPEHOCUTCS Ha O0JIOXKKY JieJia U3 HOMEHKJIATypsl fein. Ha

AcJIaX MMOCTOAHHOI'O XpPaHCHHUS IMUIICTCA: «ITocTOosTHHO».
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Ha xopenike aena yka3pIBaroTCs 3ar0JI0BOK Jelia, TO/ Jeja U TOM Jena.

B memsax oOecrmeueHWsT COXPAaHHOCTH M 3aKpEIUICHHS  TOpsKa
PacToNOKEHUsT TOKYMEHTOB, BKJIFOUEHHBIX B JIEJIO, BCE JIUCTHI, KPOME YHCTHIX,
JMCTa-3aBEpUTENS Jelia U JINCTOB BHYTPEHHEH OMUCH HYMEPYIOTCS B pa3BEPHYTOM
BUJE apaOCKuMU IMdpamMu BaJlOBOM Hymepanued. YucTele JHUCTHI W3 Jena
U3BIMAIOTCS (0€3 TOBPEKICHUS IICJIOCTHOCTH Jeia) M YHUYTOXKAITCS. JIMCThI
HYMEpPYIOTCS TIPOCTBIM KapaHAAIllOM, CBEPXy BHH3 B BO3PACTAIOIIEM IOPSIKE
HOMEpOB, Ha4UMHAsA C MepBoro. Ludpsl MpocTaBiIsAlOTCS B MPABOM BEPXHEM YTy
mucta. Hymeparusi 1IBEeTHBIMH KapaHAallaMH, YepHUAJIAMHA W HyMepaTopaMH He
JIOTTYCKaeTCsl.

JIOKyMEeHTBI ¢ COOCTBEHHOM HyMepalueid JHCTOB, B TOM YHCIIE ME€YaTHBIC
W3JIaHUS, HYMEPYIOTCS B OOIEM TIOPSAAKE WM COXPAHSIIOT COOCTBEHHYIO
HYMEpAIlMIO, €CJId OHa COOTBETCTBYET MOPSIKOBOMY PACIIOJIOKEHUIO JIMCTOB B
nene.

Cnoxennblii Jct Oombimioro ¢opmata (A2, A3) pa3BopauuBaeTcs Hu
HYMEpyeTCsi B NPAaBOM 4YacTU BEpXHEro mojs jucta. I[lpu stoM nuct mr060ro
dbopmara, TOAIMMTHIA 3a OJWUH Kpal, HyMepyeTcs Kak OJWH JHCT, a JIUCT,
CJIOKEHHBIM 1 TIOJIIUTHIA 32 CepeArHY, MOJISKHUT MEePEIINBKE U HyMEpPYeTCs Kak
OJIMH JICT.

Ecnim B nene ecTb KOHBEPT C BIIOKEHUSMH, TO CHadajga HyMepyercs
KOHBEPT, a 3aTeM OUepeIHBIM HOMEPOM KaXK/10€ BIIOKEHHUE.

dotorpaduu w Jpyrue WILTIOCTPATUBHBIC MaTepHalbl HYMEpPYIOTCS Ha
00OpOTHOM CTOPOHE B JIEBOM BEPXHEM YTIIy.

JIuCT ¢ Harmyxo HaKJIEEHHBIMU JIOKYMEHTaMHU (BbIpe3KaMu, GoTorpadusimMn)
HYMEpYETCs KaK OJIUH JINCT. ECITM K TOKyMEHTY TOJKJICCHBI OJHUM KpaeM JpyTHE
JIOKYMEHTBI (BCTaBKU TEKCTA, IEPEBOJIBI), TO KAXKIBIA JTUCT HyMEPYETCS OTNIEIBHO.

[IpunoxkeHne K [y, COCTaBISIONIEe OTACIBHBIA TOM, HyMEpYeTCs

OTJICJIBHO.



61

[Ipy HaMWYUU OTACNBHBIX OMIMOOK B HyMEpaluu JMCTOB B JeJaxX IpH
MOJATOTOBKE HX K CJadye B apxXuB JIOMYCKAaeTcss  YNoTpeOJeHuEe IJUTEPHBIX
(c OYKBEHHBIMH JIOTIOJTHEHUSIMH ) HOMEPOB JIUCTOB.

B 1enax mMOCTOSIHHOTO XpaHEHWs i ydeTa W IIOMCKa JIOKYMEHTOB
B HayaJie Jiejia MOXKET TIOMEIIAThCS BHYTPEHHs onuch (mpuiioxenne Ne 13).

JIucThl BHYTpEHHEN ONMCH HYMEPYIOTCS OTEIIBHO.

Kaxnoe neno 3akaHUMBaeTCs JTMCTOM-3aBEPUTENIEM YCTAHOBICHHOW (OPMBI
(mpuioxxerne Ne 16).

B nucte-3aBepurene nena nrdpamMu 1 mponuchio yKa3plBaeTcs (pakTHueckoe
KOJIMYECTBO JIUCTOB B IAHHOM JI€JIE€, @ TAK)KE HAJMYUE JIMTEPHBIX U MPOMYIIEHHBIX
HOMEPOB JIMCTOB, KOJMYECTBO JINCTOB BHYTPEHHEH ONHMCU M HAJIMYUE CpEAU
JIOKYMEHTOB Ta3eT, KHUT, OpoIIop, dyeprexeu, gororpaduii, pucCyHKoB U T.1.,
CTaBUTCS JlaTa U MOANKUCH pabOTHUKA, CPOPMUPOBABILIETO AENO, U yKa3bIBACTCS
€ro JOJDKHOCTh, MHULKANBI U (amming. Eciau KoIW4yecTBO JIMCTOB B Jene
U3MEHSETCS, 3aBEpUTEIIbHAS HAJIIUCh COCTABIIIETCS] BHOBB.

[Tpu moaroroBke Jien K MOJIMIKUBKE (IEPEIIETY) IPOBEPSAETCS MPABUIBHOCTD
ux (opMHUpOBaHUSA, OPOPMIICHHUS, METAJUIMYECKHE CKPEIUICHHS U3 JOKYMEHTOB
YAQISIIOTCS.

JIOKyMEHTBI IOAIIMBAIOTCS TAKUM 00pa3oM, YTOOBI MOKHO ObLIO CBOOOIHO
IPOYUTATh TEKCT KaXIAOro JOKYMEHTa, BHU3bl M YKa3aHUS IO HCHOJHEHHUIO
JIOKyMEHTA.

11.5. Ilepenaua ey B apxus.

Ilepenaua pgen DOCTOSHHOTO XpaHEHUsS B apXuB eppUTOpHATBHOM
KOMHCCHH OCYULIECTBJISIETCS MOEAMHUYHO 1O yTBepkAeHHbIM OIIK ommcsam nen
MOCTOSIHHOTO XPAHEHHS.

[Ipuem noxymeHTOB Ha TocTOsiHHOE XpaHeHue B CankT-IleTtepOyprckyro
U30MpaTeNbHYI0 KOMUCCUIO O(OPMIISIETCSI aKTOM NpHeMa-nepenayu JO0KYMEHTOB

(mpumoskenue Ne 18).
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B apxuB Cankt-IlerepOyprckoit n3dbuparenbHOM KOMUCCUHA B COOTBETCTBHUU
C HOMEHKJIATYpOou Jes TeppUTOpHAIIBHOM KOMHUCCUM Ha IOCTOSHHOE XPaHEHHE
IIEPENAOTC:

JUYHOE JeNo mpencenarens TeppUTOpHAaIbHOM KOMHMCCHUH B CiIydae
OKOHYaHMs CpOKa IMOJHOMOYUHN WM OCBOOOXKIEHMS OT JOJKHOCTHU /10 UCTEUECHMUS
CpPOKa MOJIHOMOYHH;

JUYHOE JEN0 TOCYJAPCTBEHHOIO TPAXKJAHCKOIO CIY)KAIIEro armapara
TeppuTOpHaIBHOM KOMMCCHUM B CIIy4a€ €ro YBOJBHEHHUS C TOCYJAapCTBEHHOMN
CITYKOBI;

JOKYMEHTBI IIOCTOSIHHOTO U BpeMeHHOro (10 et u 6onee) CpOKOB XpaHEHUs
B Cily4ae peopranusauuu (mukBuaauuu) TeppuropraabHOH KOMUCCHH.

IIpn mepemade nen Ha BCEX SK3EMIUIIPAX OMMCH JIE€JI NPOTHUB KaXIOTO
BKJIFOUEHHOTO B Hee niena B rpade «lIpuMeuyanue» cTaBUTCS OTMETKA O HAIUYUU
nena. B KOHIE KaXIOro 3K3eMIUIIpa ONUCH JIeJ YKa3bIBalOTCA LUPpamMu U
IPOMUCHI0 KOJMYECTBO (DAaKTUYECKU MNPUHATHIX (II€pelaHHBbIX) B apXuB e,
MHUIMAJIBI U (aMIINU JIUL], OCYILECTBISIONINX IpUeM-TIepeaayy e, CTaBsITCs UX
ITOAIIVCH U J1aTa.

[Ipu mpueme naen mnpoBepsercs NpaBUIbHOCTh HX odopmieHus. Jlena,
opopMJIEHHBIE C HapylIeHHMEM MpaBWI, YCTAaHOBIEHHbIX MHCTpyKIueH,
BO3BpalaroTcs B TeppuTopraibHy0 KOMUACCHIO C YKa3aHUEM HEAOCTATKOB I X
YCTpaHEHHs.

N30uparenbHast JOKYMEHTALUs XpaHUTCA B TeppUTOpHaIbHON KOMHUCCUU B
coorBercTBuM ¢ IlopsakoMm XpaHeHus, Iepeladyd B apXUB WU YHUYTOKEHMS
JOKYMEHTAllUM, CBS3aHHOW C TMOATOTOBKOM M IPOBEJEHHUEM BBIOOPOB U
pedepeHayMoB B Cankr-IlerepOypre, YTBEPKACHHBIM pelIeHueM
Cankr-IletepOyprckoit  u30uparensHOit Komuccuu, [lopsimkoM XpaHeHUs U
nepefayu B apXvBbl JIOKYMEHTOB, CBSI3aHHBIX C IOJATOTOBKOM M IPOBEICHHEM
BbIOOpOB IIpesuaenta P®, I[lopsakom XpaHeHuss W Tepelayd B  apXUBBI

JAOKYMCHTOB, CBs3aHHBIX C HOI[FOTOBKOﬁ H IIPOBCACHHUCM BI)I60pOB ACIIyTaTOB
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['ocynapctBennoii  ymbr @C PO, yTBEepKACHHBIMH COOTBETCTBYIOLIUMU

noctanoBieHusimu LK P®.

11.6. ITopsiok paGoThI € JIEKTPOHHBIMH JOKYMEHTAMHU.

VcrionHeHHBIE AJIEKTPOHHBIE JTOKYMEHTBI CHUCTEMAaTU3UPYIOTCS B J€la B
COOTBETCTBMM C HOMEHKIarypou nen TeppuropmanbHor Komuccuu. Ilpu
COCTaBJICHUM HOMEHKJIATYphl J€J1 B 3aroJIOBOK J€la BKJIIOYACTCS YKa3aHHUE
«ONEKTPOHHBIE JOKYMEHTBD».

Cpokn XpaHEHHsSI DSJEKTPOHHBIX JOKYMEHTOB COOTBETCTBYIOT CpOKaM
XpaHEHUs aHAJIOTUYHBIX TJOKYMEHTOB Ha OyMa)kKHOM HOCHUTEIIE.

OKcnepTh3a LEHHOCTH AJIEKTPOHHBIX JOKYMEHTOB OCYIIECTBIISIETCA B
o0IIeM MOpSIIKE, YCTAaHOBJIEHHOM [UIsl JTOKYMEHTOB Ha OyMa)KHOM HOCHUTEIIE.
[locine wucTedeHUs CpOKa, YCTAHOBJIEHHOIO [UIsl XpaHEHWS 3JIEKTPOHHBIX €]
(3NEeKTPOHHBIX JOKYMEHTOB), Ha OCHOBAaHMM akKTa O BBIJEICHUUM UX K
YHUUTOXEHUIO, YTBEPXKACHHOIO IpeacenareneM TeppuTopuasbHON KOMHCCHH,
yKa3aHHbIE  JJEKTPOHHBIE Jena  (JIEKTPOHHBIE  JOKYMEHTBhI)  MOJJIEKaT
YHUUTOXKEHUIO.

ONEKTpOHHBIE JOKYMEHTBHI IIOCTOSHHOIO XPAaHEHMs IEpEelaroTcs Ha
apXMBHOE XpaHEHUWE MO ONHucsIM ¢ OQPOPMIIEHHEM aKTa mpUeMa-nepenavu

DIIEKTPOHHBIX TOKYMEHTOB.
12. OTBETCTBEHHOCTDH

12.1. Unenst TeppuTOpHANIbHON KOMHUCCHU M TPaXAAHCKHE CIyXKallue
annapara TeppuTopuanbHOM KOMUCCUU HECYT IEPCOHAIBHYIO OTBETCTBEHHOCTD 3a
coOmtoienne TpeboBaHuil HacToseln NHCTpYKIIUU, COXPAaHHOCTh HAXOSAIIUXCS Y
HUX JIOKYMEHTOB.

12.2. OTBETCTBEHHOCTH 3a OpTraHU3aII0 JIeJIONIPOM3BOICTBA B
TeppuropuanbHoit KOMHUCCHH, BHEJIpEHUE aBTOMATU3UPOBAHHBIX
(KOMIBIOTEPHBIX)  TEXHOJIOTMM  TOJATOTOBKM W 0OpabOTKM  JOKYMEHTOB,

oOecnieueHue COXpPaHHOCTH AOKYMCHTOB H IICpaady HUX B apXuUB, KOHTPOJIb 3a
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cobmonenueM TpeOoBaHuil Hacrosmied WHCTpykuuM HeceT mpeaceaaTenb

TepputopualibHOM KOMHUCCHH.
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ITpunoxxenne Ne 1
K MHCTPYKLIUH I10 IEIONPOU3BOJICTBY
B TeppuropuanbHoii n30HpaTeIbLHON
xomuccuu Ne§

HEPEYEHDb

AOKYMEHTOB, HE INOJIC/KAIIINX PErUCTPpauu

Coo0mienuns o 3aceIaHnsIX, COBEIaHUIX 1 MMOBECTKAX JTHS.

YueOHble TporpaMMBl, TIIaHBI.

PexnaMHbIe n3BeleHNs, MIaKaThl (32 UCKJIFOYCHUEM aruTallMOHHBIX ).
[To3npaBuTenbHBIE MUCHMA U TEJIETPAMMBL.

[IpurinacurenbHbIe OUIICTHI.

byxranrepckne TOKyMEHTBI.

IleuaTHble U3MaAHMS.

OmneparuBHas uHpOpMaIMs, MocTynarolas mo kaHaiam cBs3u [AC

«BpI10OPB.
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ITpunoxxenne Ne 1.1
K MHCTPYKLUH I10 JEJIONPOU3BOICTBY
B TeppuropuanbHoii n30HpaTeIbLHON
xomuccuu Ne§

HEPEYEHDb

JTOKYMEHTOB, MOJIeKAIMX PerucTpannu ¢ ucnoyab3opanuem I JEJIO

1. JIokyMeHTBI, TOCTyNHUBIIME B TeppUTOpHANBHYIO H30HpPATEIHHYIO
komuccuro Ne§ mnu otnpasisieMble TepputopuanbHON U30UpaTEIbHON KOMUCCUEH

Ne 8 ¢ wucnonb3oBanuem cpeacts ['AC «BBIBOPBI», IIM HEJIO (kpome

OIepaTUBHOM MH(OPMAIUN).
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[Tpunoxenne Ne 2
K MHCTPYKIUH IO JETIONPOU3BOICTBY

B TeppuropuanbHoii n30HpaTeIbLHON
komuccuu Ne§

AKT

MBI, HUKEO AU CABIIINECS

COCTaBHJIM aKT O TOM, YTO « » 20 r. IIpna
BCKPBITHH IIAKCTAa
B HCM HC 0Ka3aJIOCh

Hacrosimuii akT cOCTaBIEH B ABYX IK3EMIUISPax.

[Hommuicu:
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[Tpunoxenue Ne 3
K HMHCTPYKLHUH IO JACTONPOU3BOICTBY
B TeppuropuanbHOii H30MpaTeILHON
Komuccuu Ne§

@®opMbl 0JIAHKOB, HCII0JIb3yeMbIX B H30UPATEJIbHOM KOMUCCUH
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ITpunoxxenne Ne 3.1

TEPPUTOPHUAJIBHAS U3BUPATEJBHASA KOMUCCHUSA Ne 8

HPOTOKOJ 3ACEJAHUA

20 ron Ne

Cankr-IletepOypr
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[Tpunoxenne Ne 3.2

TEPPUTOPUAJIBHASA U3BUPATEJIBHAS KOMUCCHSA Ne 8

PEIHNIEHUE

20 roa Ne

Cankr-IletepOypr
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[Tpunoxenne Ne 3.3

TEPPUTOPUAJIBHAS UBBUPATEJILHASI KOMUCCHS Ne 8
NPEJACEJIATEJD

ITPUKA3

20 roj Ne

Cankr-lleTepOypr
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TEPPUTOPUAJIBHAS
MN3BUPATEJIBHASI KOMUCCHSA Ne 8
CAHKT-IIETEPBYPT

yi., Kanuuuuckas, 1. 7 Cankt-IlerepOypr, r. [lereprod, 198510
Ten. (812) 450-69-82, ®axkc (812) 450-74-05
http://www.tik8.spbik.spb.ru
OKIIO 13810841; OI'PH 1037841005510;
VHH/KIIIT 7819029196/781901001

Ne
Ha Ne oT

ITpunoxxenne Ne 3.4
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[Ipunoxxenne Ne 4
K MHCTPYKLUH I10 JI€JIONPOU3BOJICTBY
B TeppuropuanbHoii H30HpaTeIbLHON
xomuccuu Ne§

TpeGoBanus K JOKyMEHTaM, U3rO0TOBJISAEMBIM € IOMOIIHIO

MeYaTaiuuxX YCTPOUCTB, U K (pailuiaM TEKCTOBBIX JOKYMEHTOB

1. TekcTsl JOKYMEHTOB Ha OnaHkax ¢opmara A4 medaratorcs dyepes 1 -
1,5 MEXCTpPOUHBIX MHTEPBAJIA.

2. TexkcThl MOKYMEHTOB, TIOJTOTABIMBAEMBIX K  THIOTpadCcCKOMy
U3JIaHUIO, TIEYATAIOTCS YePe3 J1Ba MEKCTPOUHBIX HHTEpBAIA.

3. HazBanue Buja TOKyMEHTa MeYaTaeTCs MPOIMMCHBIMU OYKBaMHU.

4. Ecnu 3aronoBok K Tekcty mnpeBbimaer 150 3HakoB (5 CTpOK),
JIOMyCKaeTCsl MPOJJIeBaTh €ro JO0 TpaHWIlbl MpaBoro mois. Touka B KOHIIE
3aroJIOBKa HE CTaBHUTCH.

5. PacumdpoBka mnognucu B pekBusure «llognmuce» mnedaraercs
Ha yYpOBHE MOCJIEIHEH CTPOKHM HAMMEHOBAHUS JOJKHOCTU C MCIOJIb30BAHUEM
xomOuHanuu kinasum Shift — Ctrl — TIpoOen mexay nHUIMATaMA U (haMUITHEH.

6. Coznmanue, QopMaTtupoBaHHE U BBIBOJI Ha T€4aTh JJOKYMEHTOB
MPOM3BOJATCS HAa KOMITBIOTEpAX C HMCIHOJIB30BAaHUEM TEKCTOBOTO MpoIeccopa
MS Word. Bueapenue »3JCKTPOHHBIX TaOJHIl, CO3JaHHBIX B TaOJIHMYHBIX
nporeccopax, B gokymentel MS Word e momyckaercs. Jlomyckaercs, mpu
HEOOXOJMMOCTH, co37aHue, (opMaTUpPOBaHWE M BHIBOJ, Ha Te4YaTh TaOJIUII
nocpeacTBoM TabauuHoro npoieccopa MS Excel.

7. Tlpu ¢opmaTtupoBaHUU JOKYMEHTOB O00S3aT€bHO UCIOJIb3YeTCS
BKJTFOUCHHAS KHOTIKA 9TOOBI BUJETH HA DKPaHE BCE CIYKEOHBIE CHMBOJIBI.

8. Ilpu QopmaTupoBaHMM TEKCTa JIOKYMEHTOB HCIOJIb3YeTCS CTHUIIb,
KOTOPBII UMEET CIEAYIONIUE TapaMeTphI:

o Ilpudr TimesNewRomanCyr

e Pasmep 14 nyHkTOB
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e Orcryn cieBa 0cm
crpaBa 0 cm

e Uurepan nepen 0 myHKTOB
nocJie 0 myHKTOB

e  MeXCTpOUHBIM HHTEPBAI OJWHAPHBIN, TIOTYTOPHBIN

e [lepBas cTpoka orcTtyn Ha 1,25 cm

e BrIlpaBHUBaHUE 0 IIMPUHE

9. Ilpu popmaTtupoBaHuu TaOIUIl HEOOXOAUMO COOJIIOAATH CIAEAYIOITUE
TpeOOBaHUS:

Ta0auIla BCerja JOKHA MMETh Ha3BaHHE, KOTOPOE BBbIPABHHUBACTCS
IO MPABOMY TIOJTIO IOKYMEHTA;

Ta0IMIa BEIPABHUBACTCS TI0 IIEHTPY JIUCTA;

3aroJIOBKH CTOJIOIIOB M CTPOK BBIPABHUBAIOTCS T10 IIEHTPY SUCHKH;

JTAaHHBIC B sIMEUKaX TaOIUITHI BRIPABHUBAIOTCS CBEPXY 10 JICBOMY Kparo;

IPOJIOJHKEHUE TaOIWIIBI HA HOBOM JIMCTE BCETa HAYMHAETCS C 3arojIOBKOB
ee cToiOnoB (WM HOMEPOB Ipad B ciydae, eci rpadnl TabIUIBI HA MEPBOM
JUCTE MPOHYMEPOBAHBI);

CTPOKH TaOJIUIIBI TIEPEHOCSATCS Ha HOBBIM JIUCT JOKYMEHTA MCKIIOYHUTEILHO
LIEJTUKOM;

IIUPUHA W BBICOTA TaONWIBI HE JO/DKHBI TPEBBINIATH Pa3Mepbl IOJCH
JTIOKYMEHTA.

10. Pa3mepsI mosneit JOKyMeHTa T0JKHBI HIMETh CIIEIYIOIINE apaMeTphI:

®  BEpxHeEe 2,0 c™m

®  HIKHEE 2,0 c™m

® JIEBOE 2,0 cM (Ha TOKyMEHTax CpOKOM xpaHeHus cBbiiie 10 jet
—3,0 cm)

® TMpaBoe 1,0 cm

Ot Kpast 10 KOJIOHTHUTYA:

®  BEpXHErO 1,25 cMm
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1,25 cm

11. ITpu NOATrOTOBKE JOKYMEHTOB UCIOIB3YIOT CIEAYIOIINE PEKBUZHUTHI:

repb cyonekta Poccutickoit denepanuu;
HalMEHOBaHHUE U30UpaTEIbHON KOMUCCHH;
HaNMMEHOBAHHE JTOJKHOCTHOTO JIMLA;
CIIPaBOYHBIE CBEJCHUS 00 OpraHU3allNy;
HAaMEHOBAHUE BUA JOKYMEHTA;

JaTa JOKYMEHTA,

PETUCTPALMOHHBIA HOMEP JOKYMEHTA;

CCBIJIIKa Ha I/ICXOI[SIIHI/Iﬁ pGFI/ICTpaHHOHHBIﬁ HOMCD U

AaTy JOKYMCHTA,

12. PeKBUBHUTHI

ajpecar;

rpud yTBepKACHHUS JOKYMEHTA;
3aroJIOBOK K TEKCTY JOKYMEHTA;
yKa3aHus M0 UCIIOJIHEHUIO JOKYMEHTA;
OTMETKA O KOHTPOJIE;

TEKCT JOKYMEHTA,

OTMETKA O HAJIMYUH MTPUIIOKEHUS;
HOJITHUCH;

rpud coriacoBaHus TOKYMEHTA;
BU3AQ,

[e4aTsb;

OTMETKA 00 HUCIIOJHUTEIIE;

UACHTU(PUKATOP DIEKTPOHHOU KOMMUH JOKYMEHTA.

(KpoMe TekcTa JIOKyMEHTa U ajpecaTra), COCTOSIIUE

N3 HCCKOJIbKHUX CTPOK, II€YaTarOT CO CIACAYIOIINMU IIapaMCTpaMU:

[IpudTt
Pa3zmep

Orctyn

TimesNewRomanCyr
14 nyHkTOB
cieBa OcMm

cripaBa 0cm
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HNurtepBan nepen 0 myHKTOB
nocJie 0 myHKTOB
MexcTpOouHbI HHTEPBAI OJIMHAPHBIN
OTtcTyn nepBoi CTPOKHU HET
BripaBHUBaHNE 0 LIEHTPY
. PekBH3UT «AapecaTy nedararoT co CIEAYIOIIMMU TapaMeTPaMH:
Mpudt TimesNewRomanCyr
Pasmep 14 nyHKTOB
Otctyn cieBa 12 cm
cripaBa 0cm
HNutepBan nepex 0 myHKTOB
rocie 0 myHKTOB
MeXCTpOUHBI UHTEPBAI OJVMHAPHBIN
OTcTyn 1epBoOM CTPOKH HET

BripaBHUBaHME

[0 JIEBOMY Kpaw WM LEHTPYyeTCs

Ecnu cocraBHble YacTH peKBU3UTOB «Agnpecaty, «I'pud yTBepkIeHUS

nokymeHTay, «I'pu¢d cormacoBaHus JOKymMeHTa», «OTMETKa O HaJIU4uu

MPUJIOKEHUS» HE YMEIIAIOTCS HAa OJHOM CTPOKE, TO Pa3pbiB CTPOKU B HYKHOM

MECTe TMPOU3BOJUTCA C TMOMOIIbIO cuMBOJia «Pa3pbiB cTpoku» (KOMOMHAIUS

knasum Shift — Enter), Hanpumep:

COI''TACOBAHO
[Ipencenarens koMuTeTa
UMYIIECTBEHHBIX OTHOIIICHUHN

Cankr-IleTepOypra

A.H. BaHnoB

14. TIpu opopmieHnn JOKYMEHTOB Ha JBYX M 0oJiee CTpaHUlaX BTOpas U

MOCJIEYIONIME CTPAHMIIBI JOJKHBI ObITh MpOHyMepoBaHbl. Homepa crpanul
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IPOCTABJISIIOT TOCEPEUHE BEPXHETo IMOJIA JHMCTa apaOCKuMu mudpamu 6e3
BCSKHUX 3HAKOB IPENMHAHUA.

Ecan JOKYMCHT UMCCT IIPUJIOKCHHUC, TO OHO IICYATACTCA C HOBOM CTpaHUIIbI.

15. /Ins  BBIABIIEHHS M  UCHOpPAaBJICHUS BO3MOXHBIX OIIMOOK B
paBONUCaHUU B CHOPMHUPOBAHHBIX (paillaX PEKOMEHIYETCS OCYIIECTBISAThH
MPOBEPKY TOKYMEHTOB, HCTIONB3YsI CHCTEMBI TIPOBEPKH MPABOIIACAHUS.

16. Kaxnaplii TOKYMEHT CO BCEMH MPUJIOKCHHUSIMH K HEMY IMTOMEIIAI0T
B OTJEJbHBIN (ailsl (eciau mpuIokKEeHUs! CO3/IaHbl OJTHUM MpolieccopoM). BuyTpu
daitna caM MOKYMEHT M KaXI0€ TMPWIOKEHHE TMOMEIIAl0T B OTACIbHBIC
pasensl.

17. Bce pekBU3UTHI JOKYMEHTa OTHAEISAIOT APYT OT Jpyra OJHOM MycTon
CTpOKO#l, oOpa3yemoil cumBoioMm aO3ama (9§ — knaBuma Enter). B Tekcrte
HE JIOJDKHO BCTpedaThesi OoJiee IByX CUMBOJIOB ab3ana noapsI.

18. He nmomyckaercs mwmcaTh CJIOBa C Pa3psIKOW, BCTABISIS TMPOOEIHI
MeXIy OyKBaMHU B CJIOBAX, 3a MCKJIIOUEHHUEM CJIOBA «PEIIUJIa» B PEIICHUSX U
MPOTOKOJNAaX 3acelaHuii u30WparenpbHOM  Komuccuu. He  gomyckaercs
UCIIOJB30BaHUE TpoOesioB JyUisi oOpa3oBaHUsi a03allHOTO OTCTymna (KpacHOM
CTPOKH) WJIM MYCTHIX CTPOK. B TekcTe He JAOMKHO BCTpedaThcsl Mmojapsan Oosee
OJIHOTO CHMBOJIa mpobOena. Paznenenue nHUManoB U ¢paMuiuu, cuMmBoiia No u
qHclia, MOPSAIKOBOTO HOMEpa CTaThH, YaCTH, MMyHKTA WM TMOJIIYHKTa IPABOBOTO
aKTa, 4KMclia Mecslla U Ha3BaHMS MecsIa, YMCia rojia U CJIOBa «Troj», JTHOOBIX
YHUCIIOBBIX 3HAUYEHUN W EIMHHI] M3MEPEHHS JeNaeTcs C HCIOJIb30BaHUEM
Hepasaenumoro mpodena (coueranue kinasuin Shift — Ctrl — IpoGenn).

19. He pomyckaercst BKJIIOYATh B TEKCT JIOKYMEHTa pa3/IelUTEIbHbIC
JIMHUM, COCTABJICHHBIC U3 1IETIOYEK CUMBOJIOB (*, =, -, — 1 JIp.).

20. He pmomyckaercss WMCIOJB30BAHME B PYCCKUX CJIOBAX CXOJHBIX TIO
HauepTaHuio JatuHckux OykB (A, a, B, C,c, E, e, H, K, M, O, 0, P, p, 1, X, X, y).

21. He nomyckaercss HCHOJIb30BaHME CHUMBOJA TaOymsauuu (—) s

oOpa3zoBaHus a03alHOTO OTCTyna (KPacHOW CTPOKM) WM MYCTBIX CTPOK.
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AO3anHblil OTCTYN ycTaHaBIMBaloT B MeHIO Dopmar/Ab3an wid ¢ MOMOUIBIO
BEPXHET0 JBUXKA HAa TOPU3OHTAJIBHOM JIMHEMKE.

22. He pomyckaeTcsi MCHOJB30BAaHUME CHUMBOJNA «-» JUIsl 00O3HAYEHMS
nepeHoca. BMecTto Hero ciemyer HCHOJIb30BaTh CHMBOJ MSTKOTO MEpeHoca
(xkomOuHarus kiaauir Ctrl — «-»).

23. Jlns HamMcaHus pUMCKUX HU(P JOKHBI MCTIONb30BAThCS 3arjiaBHbIC
oykBel matuHckoro andasuta (I, V, X, C, D, L, M). Mcnons3oBanue ajist 3Toi
LEJIH PYCCKUX OYKB U apaOCKUX IIU(P HE AOIyCKAECTCS.

24. Bmecto 6ykBbl «E» nomkHa ynorpebnarscsa Oykpa «E» (Kpome UMeH
COOCTBEHHBIX NPU HAIMYUH MOATBEPHKAAIOIINX TJOKYMEHTOB).

25. PexBusutsl «HanmeHoBaHue BHIa JTOKYMEHTa» JOJDKHBI OBIThH
BBIPOBHEHBI IO TIeHTpY. He momyckaercst ucmoiap30BaHUEe CUMBOJIA ab3ara Jis
IpephIBaHUsI CTPOKU B MPOU3BOJBLHOM MECTE, JUISl 3TOTO CIEAYET MPUMEHSThH

CHUMBOJI pa3pbiBa CTpOKH (KoMOuHarwus kiapuir Shift — Enter).



ITpunoxxenne Ne 5

K MHCTPYKIUH IO JETIONPOU3BOICTBY
B TeppuropuanbHoii n30HpaTeIbLHON

komuccuu Ne&

Chnucok PACCBIJIKHA UCXOAAIINX JTOKYMEHTOB

Ne HaumenoBaHnue oprana N N
IMosHbli MOYTOBBII agpec
n/n (opranuszaumu)
[Ipencenarens

TepputopuansHoil n3duparensHoit koMmuccuu Ne 8

Hcnionmaurenp

«

»

20 T.




CornacoBanue IIPpOCKTA:

JIOJ>KHOCTB
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[Tpunoxenne Ne 6
K MHCTPYKLUH I10 JeJIONPOU3BOJICTBY
B TeppuropuanbHoii H30HpaTeIHLHON
komuccuu Ne§

HMHHNIIHWAJIbI, ¢)aMI/IJ'II/ISI

(mata)

JIOJKHOCTD

(mata)

JIOJ>KHOCTB

(mata)

Hcnomaurens:

JIOJDKHOCTB

(mmoamuce)

HWHHUIIUAJIbI, Cl)aMI/IJ'II/IH
(mmoamuce)

HMHUIIUAJIbI, ¢)aMI/IJ'II/ISI
(moamucsk)

HWHHUIIUAJIbI, (I)aMI/IJ'II/ISI

(mata)

(monmuce)
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[Tpunoxxenne Ne 7
K MHCTPYKLUH I10 JeJIONPOU3BOICTBY
B TeppuropuanbHoii H30HpaTeIbLHON
xomuccuu Ne§

YTBEPXIAIO
[Ipencenarens TeppuropuanbHoit kKomuccuu Ne 8

WHUIU B, paMuITus

(noonucs)

« » 20 I.

OT4er 0 pa3memienun pemieHuii TeppuTopuaabHOil H30UpPaTEJIbHOM

KoMuccuu Ne 8
caiite www.tik8.spbik.spb.ru,

B pa3aese «{0OKyMeHTbD» H pacChlIKe 0 COOTBETCTBYIOLIUM aJpecaTaM

3acenanne Ne OT « » roaa
Ne Ne perienus Anpec pa3melieHus, ajjpecaT pacChUIKU Hata
n/m THUK pa3menieHus,
PacChUIKU
1
2
3

Hcnonuurens:
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[Tpunoxxenune Ne 8
K HMHCTPYKLHUH IO JACIONPOU3BOICTBY
B TeppuropuanbHOi n30MpaTeIbLHON
Komuccuu Ne§

HNEPEYEHD

NOoAJICKAIIUX KOHTPOJJII0 JOKYMECHTOB C YKa3aHHEM CPOKOB HCIIOJIHCHHUSA

1. ®epnepanbHble KOHCTUTYLHOHHBIE 3aKOHBI, (helepaibHble 3aKOHbI
Poccurickon ®@enepanuu — COrIacHO yKa3aHHOMY B HUX CPOKY.

2.  Ykaswl IIpe3sunenta Poccmiickoit denepariuu — COrIacHO yKa3aHHOMY
B HUX CPOKY.

3. Pacnopsokenust Ilpesupenta Poccmiickoit denepanmu — corjacHo
YKa3aHHOMY B HUX CPOKY.

4. TlocranoBnenus, pacnopspkenuss  I[IpaBurensctBa  Poccuiickoit
denepanyiy — COTJIACHO YKa3aHHOMY B HUX CPOKY.

5. 3akonbl Cankt-IleTepOypra — coriiacHO yKa3aHHOMY B HUX CPOKY.

6. IlocranoBnenust 3akoHonarenbHoro Cobpanust Cankr-IlerepOypra —
COIJIACHO YKAa3aHHOMY B HUX CPOKY.

7. TlocranoBnenust IlpaBurensctBa Cankr-IlerepOypra — corjacHo
YKa3aHHOMY B HUX CPOKY.

8.  Pacnopsikenuss ['yOepnatopa Cankr-IlerepOypra —  COIJIaCHO
YKa3aHHOMY B HHX CPOKY.

9. Tlapnamentckue 3ampocsl CoBera Denepanuu DenepanbHOTO
CoOpanust Poccuiickoit ®enepanun, ['ocymapcrBennor Jlymbr denepaibHOTO
CoOpanus Poccuiickoit denepann — HE MO3AHEE 4eM 4depe3 15 kaneHaapHBIX
JTHEW CO JIHS MOJIYYEHMSI MapJaMEHTCKOTO 3ampoca WM B MHOW YCTAaHOBJICHHBIN
cooTBeTcTBYIOMIEH manatoi denepansHoro CoOpanusi Poccuiickoit denepanmn

CpOK.
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10. 3ampocer unenoB Cosera @enepaunu DenepanpHoro Cobpanus
Poccuiickon ®enepaunu, nenyratoB [ocynmapctBenHon Jlymbr DenepanbHOro
CoOpanusa Poccuiickoit denepannu — He mo3aHee yeM 4depe3 30 KajaeHIapHBIX
JTHEW CO JTHS €r0 MOJyYEHHUs WM B HTHOM COTJIACOBAHHBIM C MHHUIIMATOPOM 3arpoca
CPOK.

11. Oo6pamenus uineHoB CoBera Denepanuu DenepanpbHoro ColOpaHus
Poccuiickon ®@enepaunu, nenyratoB [ocymapcrBenHon Jlymblr denepanbHOro
CoOpanust  Poccuiickoit @enepani 1O  BOMpOCaM, CBS3aHHBIM C  HUX
NEeATEIbHOCThIO, — Oe30TyiaraTeJbHO (2 TMpU  HEOOXOAMMOCTH IOJMYYEHUS
JIOTIOJTHUTENIBHBIX MAaTepHaloB — HE Mo3AgHee dyem yepe3 30 KaJleHIapHBIX THEU
CO JTHSI TIOJTyYeHUS] OOpaICHUS).

12. OGpamieHus JenmyTaToB 3aK0HOIATEIHLHOTO CoOpanus
Cankr-IletepOypra — B CpPOK, YCTAaHOBJICHHBId  3aKOHOJATEIHCTBOM
Cankr-IletepOypra.

13. Tlucema u3 Angmunuctpanun llpesunenta Poccuiickoit ®exeparum,
[IpaButennscTBa Poccuiickoit @enepaunu, Konctutynnonnoro Cyna Poccuiickoi
Oenepannu, BepxoBHoro Cyna Poccuiickorn ®@enepanuun, [ 'eHepanbHOU
npokypatypbl Poccuiickoit ®deneparnuu, agmunuctpanuu ['yoepnaropa CaHKT-
[lerepbypra — B COOTBETCTBMU C YKa3aHHSIMHU IO HCIIOJHEHHUIO JOKyMEHTA
npeacenatens TeppuTopUaibHOM KOMUCCHM, €CJIM B HMX HE YKa3aH CpPOK, — HE
no3ziHee yeM uepe3 30 KaJleHIapHbIX THEM.

14. Tlporect npokypopa — He Mo3aHee yeM uepe3 10 KaJeHaapHbIX THEH.

15. TIlpexacraBiaeHue mpoKypopa — He no3aHee yeMm yepes 30 KajieHaapHbIX
JTHEH.

16. OOpamenus rpaxkgaH MO BONpocaM BBIOOPOB U pedepeHayMOoB —
10 30 KajIeHIapHBIX THEH, a TOCTYIUBIINE B TIEPUOT N30UPATEIHHON KaMITAHUHA —
B cooTBeTcTBUU ¢ DenepaiibHbIM 3aKOHOM «O0 OCHOBHBIX TapaHTUSX
M30UpaTeNIbHBIX MPaB M MpaBa Ha ydacTtue B pedepenayme rpaxiaan Poccuiickoi

denepanumny.
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17. Tlepecbuika oOpamieHHH TpaKIaH, COAEPIKAIIMX BOIMPOCHI, PELICHUE
KOTOPBIX HE OTHOCUTCS K KOMIICTEHIIMH TeppUTOpHaIbHON KOMHUCCHH,
OCYIIIECTBIISIETCS B TCUCHUE CEMU KaJICHAAPHBIX JTHEH.

18. OOpamenust cpeACTB MaccoBOW uH(pOpMANMM MO  BOMpPOCaM
NPEIOCTaBICHUST MH(POPMAIIMK — CEMb KaJeHIapHbIX nHei. Ecimm TpeOyembie
CBEJCHHUS HE MOTYT OBITh MPEIOCTABICHHI B YKA3aHHBIH CPOK, TO JOIYCKaeTCs
OTCpOYKa B TMPEIOCTABICHHUM 3alpalirBaeMoil MH(POpPMAIMU C BpydYCHHEM B
TPEXIHEBHBIA CPOK CO JHS TOJydYeHHUs NHCBMEHHOTO 3ampoca uHbopmammu
yBEIOMJICHUSI 00 OTCPOYKE MPEJACTABUTEIO PEAAKIIMU, B KOTOPOM YKa3bIBAOTCS
NpUYMHA OTCPOYKH, JlaTa, K KOTOpOH OyaeT NpelocTaBiieHa 3arparidBacMast
uHpOpMaIus, IODKHOCTHOE JIUIO, YCTAHOBHBILIEE OTCPOYKY, Jara TMPUHITHS
penieHust 00 OTCPOUKe.

19. 3anpoc rocynapcTBEeHHOTO OpraHa, OpraHa MECTHOTO CaMOYTIPaBJICHUS
WIA JOJDKHOCTHOTO JIMIIA, PacCMAaTPHUBAIOIIErO OOpalleHne TIpakIaHHHA,
JOKYMEHTBI W MaTepuajbl, HEOOXOIMMBIC Ui pPAacCMOTPEHHUs OOpalieHus,
NpPEJOCTABIAIOTCS B TeueHHe 15 pJHel, 3a HCKIIOYEHHEM [OKYMEHTOB H
MaTEepHAIIOB, B KOTOPBIX COAEPIKATCS CBEICHUS, COCTABIISIONINE TOCYIaPCTBEHHYIO
WIH  WHYI0 OXpaHIeMYIO (QeJepalbHBIM 3aKOHOM TalHy, M JJIs KOTOPBIX

YCTaHOBJIEH 0COOBIN TOPSAIOK MPEAOCTABICHUS.
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[Tpunoxenne Ne 9

K HMHCTPYKLHUU MO JeIIONPON3BOACTBY

komuccuu Ne&

B TeppuropuansHoii U30UpaTeaIbHON

YTBEPXJIAIO

[Ipencenarens TeppuropranbHOii
n3buparenbHOM Komuccuu Ne 8

IO AITHCH

pacmdpoBKa ITOMUCH

20 T
HOMEHKJIATYPA AEJI
TepputopuajbHoii n3dupareabHoil komuccuu Ne 8 na 20 rox
Mrueke Kon-Bo Cpoxk xpaHeHus jena
e[JlIa 3aronoBoxk siena nen (TOMOB, (ToMma, yacTH) [Tpumeuanve
a (Toma, wacTn) vacreif) 1 Ne crareil 1o TiepeyHio
1 2 3 4 5
HaszBanue paznena
HanmeHnoBanue JOKHOCTH COCTaBUTENSA [Toanuce Pacumdposka
HOMEHKJIaTypbl MIOJIINCHU
Mara
COI'JTACOBAHO COT'JIACOBAHO
[Tpotokon DK Cexperapp Cankt-IlerepOyprckoit
ot No n30MpaTeTbHON KOMUCCUH

ITonmuce

pacmugpoBKa HOAIICH
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[Tponomxenne npunoxenus Ne 9

Hrorosas 3anuck 0 KaTeropusx U KOJIUYECTBE JIE]l, 3aBEICHHBIX B rony B
TeppurtopuansHoit 36UpatenbHOi Komuccun Ne 8

B ToM uucie

ITo cpokam xpaHeHus Bcero HepeXOAIIIX C OTMETKOM
«OIK»
1 2 3 4
[TocrossaHOTO

Bpemennoro (cBoimie 10 ser)

Bpemennoro (70 10 et BKIIOUYUTENBHO)

HUTOI'O:

HanmeHnoBanue qOJKHOCTH COCTaBUTENA [Moanuce PacmmugpoBka
HOMEHKJIaTypbl MOAIUCH

[ara
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[punoxenne Ne 10
K MHCTPYKLUH I10 IEIONPOU3BOJICTBY
B TeppuropuansHoii U30UpaTeaIbHON
komuccuu Ne§

Tepputopuanbhas komuccus Ne 8 YTBEPXJAIO

[Ipencenarens

OIIMCDb Ne TeppuropuansHoii Komuccun Ne 8

ACJI TOCTOAHHOT'O XpaHCHHUA

3a roa [Toamuce PacmmdpoBka noammcu
[ara
Ne Nunexc Kpaithue | Kon-Bo
3aroinoBok aeiia HpI/IMe‘IaHHe
/a aena JaThl JIUCTOB
1 2 3 4 3) 6

B nanHsbli pa3naen onucu BHECEHO

(yugbpamu u nponucwro)

¢ Ne mo Ne , B TOM YHCJIE:

JIMTCPHBIC HOMEpaA:

IIPOIYLIEHHBIE HOMEpA!

HanmenoBanue 1OMIKHOCTH COCTAaBUTENS ITognuce PacummdpoBka noanucu
OIUCH
Jara
COI'JTACOBAHO YTBEPXIEHO
[TpoTokon DK [Iporokon LleHTpanbHOI 3KCIIEPTHO-

MIPOBEPOYHON METOIUYECKONH KOMUCCUU
ApxuHoro komuteta Cankt-IlerepOypra

oT Ne oT Ne
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[Ipunoxenne Ne 11
K MHCTPYKLUH I10 JEJIONPOU3BOICTBY
B TeppuropuansHoii u36UpaTeIbHOI
xomuccuu Ne§

TepputopuanbHas komuccus Ne 8 YTBEPXIAIO

OIINCH Ne [Ipencenarens
TeppuropuansHoii komuccuu Ne 8
nen BpemerHoro (10 et u 6osee) XxpaHeHUS

3a rox IToamuce PacmmmdpoBka noamnucu

[ara

Ne Nunexe Kpaiinne | Kon-Bo Cpok
3aroyoBOK zena [Tpumeuanue
n/m nena JIAThI JIUCTOB XpaHEHUS
1 2 3 4 5 6 7

B nannbIN pazaen onvucu BHECEHO

(yughpamu u nponucwio)

¢ No o Ne , B TOM YHCJIE:

JMTEPHBIC HOMEpA:

MMPOMYHICHHBIC HOMCPA:

HaumeHoBaHME NOKHOCTH COCTaBUTENS [Tonnuce Pacmm¢poBka nognucu
OTHCH
JlaTa
COI'NTACOBAHO COI'NTACOBAHO
IIporokon K Cekperaps Cankr-IlerepOyprekoit
n30MpaTeNbHON KOMUCCHH

®.1.0.

oT Ne
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[Tpunoxxenue Ne 12
K HMHCTPYKILHUH IO JACTONPOU3BOICTBY
B TeppuropuanbHoOil H30MpaTeILHON
Komuccuu Ne§

TepputopuanbHas komuccus Ne 8 YTBEPXIAIO

OIIMUCH Ne [Ipencenarens

TeppuropuanbHoit komuccun Ne 8
JIeJ1 110 IMYHOMY COCTaBY

3a rox IToanuce PacmmdpoBka nojmnucu

Jara

Ne WNunexc Kpaitnue | Kou-Bo Cpok
3aroJ0BOK Jiena [Tpumeuanne
n/n nena JaThl JHMCTOB XpaHEHUs
1 2 3 4 5 6 7

B nanHsbli pa3naen onucu BHECEHO

(yughpamu u nponucsio)

¢ Ne mo Ne , B TOM 4HCJIE:

JIMTCPHBIC HOMEpaA:

MMPOMYyHICHHBIC HOMCPA:

HanmMeHoBaHMe TOIKHOCTH COCTABUTEIS [Toanuce PacimdpoBka noanucu
OTUCH
JlaTa
COI''TACOBAHO COI''TACOBAHO
[TpoTokon DK [Iporokon LleHTpanbHOI 3KCIIEPTHO-

MIPOBEPOYHON METOUYECKONH KOMUCCUU
ApxuHoro komuteta Cankt-IlerepOypra

oT Ne oT Ne
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[punoxenne Ne 13

K HMHCTPYKIUH IO JETONPOU3BOJICTBY
B TeppuropuansHoii u36UpaTeIbHOI

komuccuu Ne&

YTBEPXIAIO
Teppuropuansuas komuccusi Ne 8
AKT
[Ipencenarens
No TeppurtopuansHoit Komuccuu Ne 8
(mMecmo cocmaenenust) MOJINCh PacmmudpoBka
HO/THICH
Jlata
(0) BBIACJICHUU K YHUYTOKCHHUIO JTOKYMEHTOB,
HE IOMJICKAIUX XPAHCHHUIO
Ha OCHOBaHHH HCPC‘IHH THUITIOBBIX YIIPABJIICHYCCKUX APXHBHBIX JAOKYMCHTOB,

00pa3yloMXcsi B IPOLIECCE JEATEIbHOCTH TOCYIapCTBEHHBIX OPraHOB, OPIaHOB MECTHOIO
CaMOYIPABJIEHUS M OpraHM3alMi, C yKa3aHUEM CPOKOB XPaHEHUS M HOMEHKJIATYphbl el
TeppuropuansHoil u30HpaTeabHON KoMuccHu Ne 8 0TOOpaHbI K YHUUITOXKEHHUIO KaK HE HMEIOIIHE

Hay‘{HO-HCTopH‘leCKOﬁ HCHHOCTH 1 YTPATUBIINC MMPAKTUYCCKOC 3HAYCHUEC NOKYMCHTEI.

3aroyioBOK siena WNunekc nena mo
. . Cpoxu xpaHeHus
No WJIH TPYIIOBOM Kpaiinue HOMEHKJIaType Kon-Bo . | Ipume-
1 HOMepa craTeit
/11 3aroJIoBOK JaThI WM HOMED Jielia elI. Xp. JaHHE
IO MEePEUHIO
JIOKYMEHTOB 10 OMUCH
1 2 3 4 5 6 7
HUroro: el. Xp. 3a rOJIbl

(yugppamu u nponucwio)

Omnucu Aen MOCTOSHHOTO XpaHEHUs 3a
cornacoBanbl ¢ DK Cankr-IlerepOyprckoil n3dbupaTenbHON KOMUCCUN

(TIpOTOKOI OT « » r. Ne )

roabl YITBEPKIACHEIL, I10 INMYHOMY COCTABY

(Haumeno8aHUe OONIHCHOCU TUYA, NPOBOOUBLUE20 IKCHEPMUIY YEHHOCIU OOKYMEHMO0B)

(noonucvw)

JlaTa

(unuyuanvl, pamunus)
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[Iponomxenue npunoxenus Ne 14

COI'JTACOBAHO COI''TACOBAHO
[TpoTokon DK Cexkpetapp Cankr-IlerepOyprekoit
n30UpaTenbHO KOMUCCUU
ot No ©.1.0.
JIOKyMEHTBI B KOJIUNYECTBE JieJ1, TOMOB

BECOM KI' CIaHbI B

Ha nepepaboTKy MO MPUEMOCAATOUYHON HAKIIATHOW OT

HanmeHoBaHKe JOKHOCTH JINIIA,
CHABIIETO JOKYMEHTBI

JlaTa Tloonuce

N3menenus B YUYCTHBIC JTOKYMCHTbI BHCCCHBI

HaunmeHnoBanue nOJKHOCTH JIMIIA ,
BHECLIETO0 U3MEHEHUS B YUETHBIC
JIOKYMEHTBI

JlaTa Tloonucw

(HaumeHo8anUe Opeanu3ayu)

Ne

(Oama)

Pacwuughposka noonucu

Pacwugposka noonucu



92

[Ipunoxenne Ne 14
K MHCTPYKLUH I10 IEIONPOU3BOJICTBY
B TeppuropuansHoii U30UpaTeaIbHON
xomuccuu Ne§

Tepputopuansnas uzbuparenabHas komuccus Ne 8

YTBEPXIAIO
AKT [Ipencenarens
20 r. Ne TeppuropuaibHON N30UpaTETHHON

komuccuu Ne 8

MecCTO COCTaBJIICHUS

TTO/IHCh pacuugpoBKa MOAIHCH
0o YHUYITOKCHUHU JOKYMECHTOB
C OrpaHH4Y€HHBIM CPOKOM ara
XpaHeHust
(JIMH, 1 rox, 3 roxaa, 5 net)
Ha ocHoBanun HepellHﬂ THUIIOBBIX  YIIPABJICHYCCKUX APXUBHBIX HOKYMCHTOB,

00pa3ylonMXcsi B IIPOLIECCE JEATEIbHOCTH TOCYIapCTBEHHBIX OPraHOB, OPIaHOB MECTHOIO
CaMOYIPABJIEHUS M OpraHM3alMii, C yKa3aHUEM CPOKOB XPAaHEHUS M HOMEHKJIATYpbl el
TeppuropuansHoii 30HpaTeabHON KoMucchu Ne 8 0TOOpaHbI K YHUUITOXKEHHUIO KaK HE HMEIOIIHE

Hay‘{HO-HCTopH‘leCKOﬁ HCHHOCTH 1 YTPATUBIINC MMPAKTUYCCKOC 3HAYCHUEC NOKYMCHTEI.

3arooBok Jena Wnpnekc nena no -
Ne WIu rpynn(leoﬁ Kpaitaue Hoi[/[eHKiaType Ie<0n > Cpox XpareruA ITpume-
A Xp- ¥ HoMepa crareit
n/n 3aroJIoBOK JIaThl WIIM HOMED Jiena YaHue
JIOKYMECHTOB O OITHCH (yucToB) IO NCPEHHIO
1 2 3 4 5 6 7
Utoro en.xp. (JiucroB) 3a roj
(1),
(undpamu, NPONHCHIO)
Becom KT ClIaHbl B Ha
(HanMeHOBaHME OPraHU3AIIH)
nepepadoTKy M0 MPUEMO-CIATOYHOM HaKIa HOH OT Ne

(I/IJ'II/I YHUYTOXKCHBI ITYTEM N3MCIIbYCHUA (H_Ipe)II/IpOBaHI/IH) Ha CIICUaJIN3NPOBAHHOM

00opyoBaHUH 0€3 BO3MOKHOCTH BOCCTAHOBJICHUS ).
ara BpeMs
COI''TACOBAHO COI''TACOBAHO
ITporokon OK Cekperaps Cankr-IlerepOyprekoit
n30MpaTeNbHON KOMUCCHH

®.1.0.

oT Ne
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[Ipunoxenne Ne 15
K MHCTPYKLUH I10 1EIONPOU3BOJICTBY
B TeppurtopuansHoii u30UpaTeabHOI
komuccuu Ne§

BHYTPEHHSA OIIUCH

AOKYMEHTOB JI¢JIa Ne

Ne NHunekc Hara Howmepa
3aroyIoBOK I0KyMEHTA [Tpumeuanue
n/n | JOKYMEHTa | JOKYMEHTa JMCTOB JIeIa
1 2 3 4 5 6
Hroro: HOKYMCHTOB
(mdpamu ¥ IPOTTUCHIO)
KonnyecTBo TMCTOB BHYTPEHHEN ONKUCHU
(mpaMu ¥ IPOIHCHIO)
HaumeHnoBanue JOJDKHOCTH JIMIIA, -
IMoammce Pacudposka nognucu

COCTAaBUBIICTO BHYTPCHHIOIO OIMMCH

AOKYMCHTOB JI€JIa

Jara
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[Tpunoxxenue Ne 16
K HMHCTPYKLHUH IO JACTONPOU3BOICTBY
B TeppuropuanbHOi H30MpaTeILHON
Komuccuu Ne§

JIMCT-3ABEPUTEJIb JJEJIA Ne

B neno nmogmmTo 1 mpoHyMEpOBaHO TucToB(a),
(mmpaMu 1 IPOIHCHIO)

B TOM YHCJIC:

JIMTCPHBIC HOMECpPA JINCTOB

MPOITYIIICHHBIE HOMEPA JINCTOB

+ JIMCTOB BHYTpCHHCﬁ OITNCH

Oco6eHHOCTH (PU3NYECKOTO COCTOSTHUS U Homepa
dbopMupoBaHHsI J1ena JUCTOB
1 2

HanmeHnoBaHue J0IKHOCTH

IMoxmmce Pacudposka nognucu

Hara
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[Ipunoxenne Ne 17
K MHCTPYKLUH I10 JEJIONPOU3BOICTBY
B TeppuropuansHoii u36UpaTeIbHOI
xomuccuu Ne§

TEPPUTOPUAJIBHAS UBBUPATEJIBHASL KOMUCCHUSA Ne 8
CAHKT- IIETEPBYPT

JEJIO Ne

(3a2071080K Oena, mom dena)

(kpatinue oamol)

Ha JIACT
D. Ne
Omn. Ne
A Ne

XpaHUTH



YTBEPXKJAIO
[Ipencenarens
TepputopranbHOit
nu3buparenbHOU Komuccuu Ne 8

MOANUCH  PacIIU(pOBKa MOIIHCH
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[Mpunoxenne Ne 18
K MHCTPYKLUH I10 1EIONPOU3BOJICTBY
B TeppurtopuansHoii u30UpaTeabHOI
komuccuu Ne§

YTBEPXKJIALIO
[Ipencenarens
Cankr-IlerepOyprekoii
n30MpaTenbHO KOMUCCUT

MOZMNCH PACIIU(POBKA HOAITUCH

Hara [Teuats Hara [Teuars
AKT Ne
npueMa-nepeaaan
ApPXMBHBIX JIOKYMEHTOB HA
XpaHeHHe
(ocnosanue nepedauu)
(nazsanue nepedasaemozo gponoa)
TeppuropuanbHas u3buparenbHasi KOMMCCHSA Ne 8 B une
chana, a
JomKHOCTB, (haMuust, UHUIHATIBI
Cankr-IlerepOyprekas u3dupareabHas KOMHUCCHSA B ue
JomxHOCTB, (haMUITHs, HHAIHAIIBI
NpPUHsIA JOKYMEHTBI Ha3BaHHOTO ()OHJIa U CIIPAaBOYHOT'O MaTepHuaia K HUM:
Ne n/n Hasganue, Homep onucu KomnuectBo KommuectBo | IIpumeuanue
JK3EMILISIPOB el. Xp.
OIUCH
1 2 3 4 5
HrToro npuHATO en.xp.
[Iepenauy nponssenu:
JIOJIKHOCTB ITognuce Pacmm¢poBka  J{omKHOCTD Ionmucs  Pacmmdposka
Hara Jara
®oHay npucBoeH Ne
W3meHenus B yueTHbIE JOKYMEHTBI BHECEHBI
JoJKHOCTB IToamnuce PacmmgpoBka

Hara



dopma perucTpaOHHOI0 KYPHAJIA BXOASIINX JOKYMEHTOB
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[Tpunoxxenue Ne 19

K HUHCTPYKIUU MO JETONPOU3BOJICTBY
B TeppuropuanbHoOi n30MpaTeIbLHON
Komuccuu Ne§

Hara Peructpa | Koppecn | Homep wu | Conepx | Pesomo | Ucmon | Cpok | Otmer | Hom

1oJlyye | IMOHHBIA | OHJEHT | Jara aHue s HUTENb | HCTIONT | Ka 00 | ep

HUS HOMeEp JIOKYMEHT HEHUs | UCMOJa | Jena

a HEHUU
(I)opMa PErUCTPAINMOHHOIO KYPHAJIAa UCXOAAIIUX JOKYMECHTOB

[Hara Peructpanuonssiii | Anpecat | Kpatkoe Kto Hcnonnurens | Homep nena

OTIIPABJICHUS | HOMEP coJiep’KaHue | MOJAIMKUCAT C  Komuewu

JIOKyMEHTa JIOKYMEHTa | TOKYMEHT UCXOJSIIETO
JOKYMEHTA




